DIRECTORATE FOR QUALITY AND STANDARDS IN EDUCATION

Department for Curriculum Management and eLearning

Educational Assessment Unit
Annual Examinations for Secondary Schools 2010

Information and Communication Technology TIME: 1h 30min

FORM 1
Name: Class:
1  Label the icons using the words below:
Recycle Bin, File, Printer, Folder, Hard Disk
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2  Inthe empty boxes below, write the letters according to the correct name. Letter A
has been done for you.

| A Toolbar | B Scrollbar | C Menubar | D Titlebar | E Minimise | F Close |

_rLTZI —
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'ﬁ‘ Search
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3 Inthe empty boxes below, write the correct letter according to the name of the icon.

A | Font Size | B| Font C | Justify D | Underline
E | Save F | Bold G | Print Preview | H| Undo
ijjﬂﬁjl-ji;liJthﬂfl ARal e RN
= Times Mew Roman = 12 ~r|’_|j" U= === [=-
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i Create a new paragraph
ii  Delete a word

iii  Make a space

iv  Make a capital letter

Before printing, set up the margins and page orientation. Fill in the diagram below

to follow the instructions given below.

Page Setup

Margins | Paper || Layout |

Margins
w3
Gukter: 0 crm =

Crientation

i Set the top margin to 2 cm

e

ii  Setthe bottom marginto 2 cm
iii  Set the left margin to 3 cm

iv  Set the right margin to 3 cm

Boktorn:
Right:

Gutter position:

v Draw acircle round the landscape orientation.

Prinker

wre: [ & EIERT 3
Skakis: Idle Find Prinket, .,
Tvpe: Mojo MJ-5100 SPXS

Where: [ Prirk ko file
Zarnmment:

Page range Zopies

0 al Mumber of copies: | =
) Current page Eleckion

() Pages: | | ’_ﬂ ’_ﬂ Collate

Fill in the picture above as requested in the questions below.

i Print the current page
ii  Print 3 copies
iii ~ What printer is being used?
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The picture below shows a spreadsheet workbook.

Microsoft Excel - Book1

(] File

Edit  Yiew

Insert  Formak

Taoals

Data

Window  Help

Adobe POF

HRNER" RERE S RN AN WEEREER A R N TR
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! S Snaglt 2| window
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A - B C D E F
1 Rain Wind |Temperature| Humidity | UV
2 |Monday 7 2 18 66 4
3 |Tuesday 4 5 20 70 4
1 Wednesday 0 1 19 55 4
& | Thursday 0 1 20 74 5
& |Friday 4 3 20 60 5
7 | Total 325
s |Average
g [Maximum
Jni b My weekl fweek2 Y week3 /S L4 >
Ready MM

Vi

vii

Which cell is the user going to use?

What is the name of the worksheet being used?

Draw a circle round the button used to give the cell a background colour.

Draw a circle round the button which is used to change the font colour.

Write the formula to calculate the sum from cell B2 to B6.

Write the formula to add from cell D2 to D6.

Write the formula to divide cell E7 by 5.
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The picture below shows the saving dialogue box.

Save As

Save in: |[E| wWeather V| @~ Q@ X - o

D

My Recent
Diocuments

Desktop

My Dacuments

My Camputer

.

File name: || w |

Tl Metwork
Plares Save as bype: |Microsc|Ft Office Excel Workbook, (*,x1s) w | Cancel

i In which folder will the file be saved?

ii  What type of file is going to be saved?

iii ~ The file is to be saved with the name DATA. In the picture above, write the
name DATA in the appropriate place.

Choose the correct answer by ticking the correct box in the following questions:

i Which icon is used to change the font colour?

A A A

ii  Which icon is used to apply shadow to text?
F

A S A

iii ~ The icons below are used to navigate through the slideshow. Which icon will

take you to the previous slide?

iv. Which of these is a slide layout?

Lorem Ipsum

\AM,¥M
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10 The following questions are about Internet. Use the picture below to answer t
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questions.

— =

.~ = |g| hitp://skola.edu.mt

¢ Favorites | 95 8 Suggested Sites ~ E Free Hotmail & | Get More Add-ons =

“_,é Skola

[ What is the URL in the picture above?

ii What is the name of the browser used?

iii  Using the letter labels in the picture above, write down the correct letter next to
the appropriate name in the table below.

Home
Back
Stop
Refresh

iv Draw a circle round the arrow to drop down the list of previously visited sites.

Mark with a v/, to indicate whether the following statements are True or False.

True False

[ An ISP is a software

ii  Tosearch for a website we use a Search Engine
iii  Information is found on the WWW

iv To access the internet you need a printer

v Internet explorer is the only browser that exists

The following questions are about e-mail.

i Mention 2 advantages of e-mail.

a)

b)

ii  The following e-mail address has a mistake. Write it down correctly.
skola*mail.gov

iii  Besides the e-mail address, an e-mail contains as well a s
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13 By referring to the questions below, fill in the following picture with your corre
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anNSWers:

From :

To:
Cc:

Subject :

B Semi Save X Discard | ElHTML I:l it Notify: Delivery [ Read [1 = Cup!_.r K

Priority : |Undefined

i Send an email to this address: kulleggl@edu.gov.mt
il The subjectis: Prize day
iii ~ The sender is: surmast@edu.gov

iv  Write this message: The Prize day will be held on May 22" 2010

The picture below shows an email inbox.

0™ Maiboxes £ New Message Erules (] Settings |

attaj001@schoolnet. gov.mt

1 of 2 unread

£ Maibox: Inbox Search:

~{& Trash Can 1 - empty now

used 118 kB of 10 MB
L

3 mailboxes selected
77 kB in Trash

i Who sent the email which has been read?

; . || 21 MarkRead| (2 Mark Unread | M [/ B Delete |
A /@ | E Status  From Subject Size|  Receiv(
(| 08 4 Deran Deguara Phato 30k
[mjf= Claire Falzon Exams 8k
-8 Inbox 2 (1)
~[75ent Tems 1

il What is the subject of the unread mail?

iii  Draw a circle around the button to delete an email.
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