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Information Technology Form 1 Time: 1 hour

1 i) Usewordsfrom the box below to finish the diagram by filling in the
name of each object. An exampleis provided.

. Q
‘(\d\\\d % \l\a{& e " &é“

speakers printer 2 Mousa

\ System Unit

5
i)  Fill in the table below by writing names of appropriate devices under
the two categories.
Y ou may use device names given in the box in exercise (i)
Input Devices Output Devices
6
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2

)

Joseph is starting the Paint program. The following are the steps that he

takes. Re-write them in the correct order.

Click on Programs
Click on the Start button

Click on Paint

Click on Accessories

NN

i)  Help Joseph make some notes. Match sentences a to h to the corresponding
button on the toolbar by writing their letters in the circles. Thefirst oneis
done for you.

a. The polygon tool lets you draw many-
sided shapes.

b. Use this button to fill a shape with the
foreground colour.

c.We usethe elipsetool to draw circles
aswell asellipses!

d.Thisis the selection tool. It isused to
select areas of your drawing.

e.You cantype in letters by using the text
tool.

f. Itisasif you are spraying paint with
thistool. It's called the airbrush tool.

0. The free-form select tool can be used to
make irregular selections.

h. The eraser tool is used to rub out parts
of your painting.
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iii)  Underlinetheright answer:

a. Shape A and shape B are the same.

b. Shape B isacopy of shape A flipped horizontally
c. Shape B isacopy of shape A.

d. Shape B isacopy of shape A flipped verticaly.

Shape A Shape B 1

iv) Mark true statementswith (T) and false oneswith (F).
Joseph selected part of his painting and then used the Copy command....

}"‘ untitled - Paint

a. The selected part is deleted. (
b. The sdected part remainsinitsplace  (
c. The selection can then be pasted. (

N N N

v)  Underlinethe correct answer
Joseph needs to draw a perfect circlein his painting. Which button does he need
to hold down while dragging?
a The'Alt’ button
b. The right mouse button
c. The*Shift’ button
d. The‘Ctrl’ button + 2

vi)  The picture below shows part of the colour bar from MS Paint. The
enlarged part shows the currently selected colours. Fill in the blanks using
wor ds from the box below.

0‘6 (‘\@‘&

V.
‘(&{; 9?‘ fOregro un d

The picture shows black as the colour, thisis selected
by clicking the mouse button. The colour is
white and thisis selected by clicking the mouse button. 4

Secondary Schools F1 Annual Page 3



3 Michelleis finding out what a spreadsheet program can do.
i)  Usethetermsgiven in the box below to finish labelling her diagram.

‘(\’@66 \%%0' ?d«‘y&%’&

7~
Formatting Toolbar Qy(b»

. Microsoft Excel - Bookl

i)  Help her identify the type of content for each of the Iabelled cells.

Mumber 1 Mumber 2 Function Result—-—"/—

12 3 36
12 3 =A3+B2
12 3 i 4
12 3 - 9
Fig. 1
3
iii) InFig.2 below, the highlighted cells form a . 1
iv) InFig.3, the highlighted cellsarein a . 1
v)  Copy the contents of the cell D1 . 1
Mumber 2 Function | Result Mumber 1) Mumber 2 | Function Result
12 3 * 36
12 3 + 15
12 3 / 4
12 3 - 9
o
Fig. 2 Fig. 3
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4 i) Refer tothetoolbar illustrated and complete thetable below. An
example is given:

R gl

Dllel B &EEE] SHek s EEEEE T 30k
e Efretein S B BI1Iﬂla%klI_EI—E=I—I"_12_I=‘1£5=I‘4_[ =]

® ©
Name Button/Control Function
New Starts a new document

© @] © || &

14
i)  Michael prefers using aword processor to atype-writer? Give three

important reasons why:
1

1
2

1
3

1

Secondary Schools F1 Annual Page 5




5 Michael is using a word-processor to type a composition. The image
below shows part of a sentence that he is typing.
i)  Answer the questions based on the picture below:

My brother’s nanime is

a)  In between the letters “n” and “m” there is a vertical line which blinks.
What is this line called?

b) Whatisit really used for?

c)  With the blinking vertical line as shown, which key should Michagl use to
remove the letter “m”?

d)  With the blinking vertical line in the same position, which other key would
he use if he wanted to remove the letter “n”?

i)  Michael isworking on aword document and has made a mistake. One
paragraph is misplaced. Show him how to solve his problem...

a)  Arrange the following by writing numbers in the circles.

O Click on Cut O Click on paste

Q Select the paragraph O Move the insertion point 2

b) What would the difference be if he used the “copy” command instead of
1] Cut” ?

0) Michael |ater realises that after all he hadn’t misplaced the paragraph and is
about to use the method you have just slowed him... there is a much easier

way.

What can he do now?
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6 i) Inthespaceprovided, writethe name of each of the buttonsa, b and c
and briefly explain what they do:

=18] ]

a) Button “a” is

b) Button “b” is

©) Button “c” is

i)  Mention one advantage and one disadvantage of saving work to a
floppy disk.

i) David needsto save afileto a floppy disk, help him do this by placing
thefive stepslisted below in the correct order.
An example is provided.

Save As

(O byoeumerts __ ENEING|EH]

I Charinels:
I-_E. CatDog Theme Song

Hout

pot &
T

Type in the desired filename

Click on the *Save' button on the dialog box
Select Save As from the File menu

Insert write-enabled floppy in disk drive 1
Select 3%2” Foppy in the Save in drop down list 4
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7 Below is a Windows 95 desktop screenshot. Some of the objects found are
labeled with letters from A to F.

Write briefly about four of these objects. Writetheir name, what they
are used for and how they are used.

tdy Computer
L1
)

Metwork.
Meighborhood

e

Internet
Explarer

§—®

Recycle Bin

-0

Office

dhstart| G 12:32PM
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