
2003 Administration

Intermediate 2

Finalised Marking Instructions



Page 2

DOGS NEED FAMILIES
202 Lambert Way Barchester BR33 2NT

email: dogsnfamilies@surfserve.com
web: www.dogsnfamilies.org

Tel: 01234 933 9832 Fax: 01234 933 9830

MJ/Own Initials

Date as postmark

Dear Owner

DOG1 TRAINING SERVICE

A well-behaved dog is a2 happy dog!  If your dog is well-trained3 you will be welcomed wherever
you take4 him.

To be a good companion a5 dog needs some basic training.  Remember - a6 dog is for life - you
are in7partnership with your dog and training opens up8 a better line of communication between9

you.  We, at Dogs Need Families, offer10 an excellent training service for you and11 your canine
friend.

Here are a few12 useful training tips:

DO

 use clear, short13 commands
 pat the dog’s chest during obedience14 training if he is responding well

DON'T15

 leave a dog chained or tied
 use16 the dog’s name as part of a17 command when calling him

If you would18 like more information about the training services19 we offer, simply log-on to our
website20or complete the tear-off slip below and21 return it to Jack Hart, Publications Editor.22

Yours sincerely

Marcus Jones
Director

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . .
Please send23 me a copy of "The Good Dog24 Guide".

Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .25

TASK 1
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Intermediate 2 Task 1 - Letter

MARKS TO BE DEDUCTED

Any change to template -1 mark
Typographical error -1 mark per error (no max)
Instructional error:
no reference
actual date instead of “date as postmark”
no subject heading inserted
not printed on headed paper
not fitting on one page
any manuscript correction not carried out

-1 mark per error (no max)

Inconsistencies:
Inconsistent use of hyphens
Inconsistent use of dash
Inconsistent spacing between
paragraphs/before and after insert

-1 mark maximum per type of inconsistency

Incomplete document See flags on document
Omission of text Reduce total marks possible by -1 for every 7

words omitted or part of 7 words (no max)
Extraneous text Deduct -1 mark for 7 extra words or part of 7

extra words (no max)
If letter signed -1 mark

Other points arising from candidate scripts:

Subject heading in wrong place -1 mark
Accept underscore under DO and DON’T
Accept initial capitals after bullets
Yours Sincerely -1 mark if capital S
Own Name instead of Marcus Jones -1 mark

25 marks
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