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Instructions to Candidates

1. 'This project is part of your assessment for Accounting and Finance.
The solution to the project must be your own work.
You are allowed to look at books and at work you have done before. You may also ask
your teacher questions. However, the more of the project you are able to do correctly
on your own, the greater your chance of a better award.

2. You must not take any project work or material out of school.

3. 'The project should take approximately 15 hours.

4. Your solution to the project must be in ink.

5. 'The tasks marked * must be done on a computer. Take a printout of the completed
work, mark it clearly with your name and school and attach it securely in your other
solutions. If you wish, you may do all of the tasks on the computer.

6. 'T'he tasks marked * must be attempted and evidence provided. If evidence is not
provided, no grade may be awarded to the project and no overall grade may be
awarded for Accounting and Finance.

7. It is important that your work is neat and tidy.

Candidates are reminded that work undertaken outwith the examination room which is

submitted in fulfilment of the requirements of the examination must be the sole work of the

candidate concerned. Where it is established that work submitted by a candidate has been

done in whole or in part by another person, SOA may cancel the candidate’s presentation in
any or all of the subjects of presentation.




Background

You are a member of the Strathmartine Athletics Club. It meets at the Strathmartine
Leisure Centre all year round.

T'he Treasurer has left the area and you have taken on this role.

Membership Details

62 adult members at £16 per annum
38 junior members at £8 per annum

You are given the list of assets and liabilities on 1 October 2009.

Equipment £6,000-00
Provision for Depreciation — Equipment £900-00
Stock of Tuck Shop £72-00
Creditors for Tuck Shop £48-00
Hire of Strathmartine Leisure Centre due £100-00
Subscriptions (2 adults) paid in advance £32-00
Insurance prepaid £90-00
Bank £855-00
Task 1

From the list of balances given above prepare the Club’s Balance Sheet as as
1 October 2009.




You are given a summary of cash received and paid between 1 October 2009 and
31 August 2010.

Adult Subscriptions — received 58 adult memberships to date
Funior Subscriptions — received 37 junior memberships to date
Tuck Shop Sales — [4,308-00

Tuck Shop Purchases — £3,840-00

Raffle Receipts — £1,500-00

Raffle Prizes — £,284-00

Donations Received — £80-00

Competition Entrance Fees Received — £164-00
Competition Expenses — £62-00

Equipment — £2,235-00

Honorarium — £150-00

Advertising — £94-00

Fees paid to Coaches — £762-00

Insurance — £810-00

Grant — £1,200-00

Hire of Strathmartine Leisure Centre — £,900-00

Loan Received — £1,500-00

Task 2%
Using your computer, open the spreadsheet file “CREDIT1”.

Enter the above figures in the appropriate Analysis Sheets—Receipts or Payments—
on 1 September 2010.

Updating the Analysis Sheets

Task 3*

Using the documents on pages 5-7, record the information for September 2010 in the
appropriate Analysis Sheets.




Dundee Savings Bank

N
N

Pay-in Acknowledgement

30 S-QPW 2010 E
Subscriplions fof nast \,WE
(2 odubts - {ilbeach) |

L 48 o0

Teller’s Date Stamp
S8

and Initials
-30 Sept 10-
=

Dundee Savings Bank

N
N

Pay-in Acknowledgement

/5 Sepﬂmfw{ 2010
Donations

£ 30-00

Teller’'s Date Stamp

and Initials 0S8

-15 Sept 10-

&

Dundee Savings Bank

Pay-in Acknowledgement

8 S?MU 20 10

Roffle Recoipts §

L S0-00
Teller’s Date Stamp i
and Initials ©S8& '
-8 Sept 10- E
=

Dundee Savings Bank

Pay-in Acknowledgement

l6 Septombes 2010

Opem. Oay Recerpts

L b42-00

Teller’'s Date Stamp

and Initials ©S8
-16 Sept 10-

&




_—
Dundee Savings Bank
_—

Cheque Counterfoil
29 Seplombes () 10
Strathmartine Advertiser

AdveﬂLyh€

r 32-00

004230

_—
Dundee Savings Bank !
_—
Cheque Counterfoil

| 8 SchwWJIM 2010
Tebishs G-.%Q;t E 'm.pO’HMm
Rqég,m Prizes

L Slb-oo

004228

_—
Dundee Savings Bank
_—

Cheque Counterfoil
29 Seplombes () 10
Secsstory -Jamet Chalmess |

Hmmwruum

L _150-00

004231

_— _—
Dundee Savings Bank : Dundee Savings Bank !
= =
Cheque Counterfoll : Cheque Counterfoil :
8 Seplimber 2010 ! I Sepfimbes 2010 !
Lamming Whobisaless Seott. Swuth :
Tuck Shop Putchasos : C"’O‘}W’? Feo :
£ 31900 £ _230-00
004226 004227
_— _—
Dundee Savings Bank : Dundee Savings Bank !
= =
Cheque Counterfoll : Cheque Counterfoil :
2 Seplomber 5910 ! 22 Septomber 5010 |
Nesiérg Sports Supplas | Strathmarting Leiswte c@nm
High Tump Eqpuprant | Hire
£ 126500 f £ _b6o-co f
004225 004229




MEMORANDUM

To: Treasurer
From: Jordan MacDonald
Date: 30 September 2010

Subject: Tuck Shop Sales

ONE STOP BANK _p[c\'

Pay-in Acknowledgement .

30 S.Qpi'emtl)ﬂzf 20 10

Tuck Shep Solks

£ 382-00

Teller’'s Date Stamp
and Initials 0S8
-30 Sept 10-

MeC

Find attached the pay-in slip for Tuck Shop Sales for the month of September.

l’ Open Day Expenses — Windows Internet Explorer

File Edit Diew Insert Format Tools

Message Help

I [m] P

=X G g

Send Cut Copy Paste Undo

v

HBE/

Check Spelling

0 g%

Attach Priority

< D

Encrypt

Sign

MFrom: |m.sutherland@akl.com

Sent: 29 September 2010

MSubject:l Open Day Expenses

| Arial

you the receipts later.

Morton Sutherland
Chairperson

J B Catering £535-00
Smith & Co £52-00
Robertson Bros £86-00

M Jed Z|B1uUa|=:

[
e

Here are the details of the open day expenses, which were paid by me. | will give

Sent Morton a 5
Tumber 4232, for Open Day

Ex penses on 30 Seplombet 2010.
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The Bank Statement Arrives

Dundee Savings Bank

DSB

Account No: 00764530

Dundee
DD2 8FT

53 Kingsway

DSB

Branch Code: 41-40-37

Customer: Treasurer Date: 30 September 2010
Strathmartine Athletics Club
Dunns Crescent
DUNDEE
DD4 8YH
Date Particulars Payments | Receipts Balance
2010 £ £ £
1September | Balance 1,694-00
6 September | 4225 1,265-00 429-00
8 September | Deposit 450-00 879-00
15 September | Deposit 30-00 909-00
16 September | Deposit 642-00 1,551-00
17 September | 4227 230-00 1,321-00
20 September | BACS — Dundee Council Grant 500-00 1,821-00
21 September | DD — Loan Interest 60-00 1,761-00
24 September | 4226 319-00 1,442-00
26 September | 4228 516-00 926-00
30 September | 4229 400-00 526-00
30 September | Bank Interest for August 13-00 513-00
TOTAL | £2,803-00 | £1,622-00




On examining the Bank Statement you realise that there are items not yet entered in your
Analysis Sheets.

Task 4
(a) Update your Analysis Sheets using the Bank Statement provided.
(b) Print out both Analysis Sheets

(c) Prepare a Receipts and Payments Account for the year ended 30 September
2010 to show the cash position of the Club.

(d) Prepare a Bank Reconciliation Statement to reconcile the Bank Statement
balance and Receipts and Payments Account balance.




Financial Statements for Members

NOTES

Depreciation of Equipment is to be 15% per annum on the cost of Equipment at
the year end.

Closing Stock of the Tuck Shop is £96-00.
Insurance of £720 was paid for the year on 1 December 2009.

Subscriptions:

¢ 2 adult members and 1 junior member have not paid their subscriptions for
this year but they still wish to be members of the club;

¢ some adult members have paid subscriptions in advance for next year.

Honorarium still due to Treasurer £50-00.

Task 5
Using all the information available to you:

(a) calculate the subscriptions for each category to be entered in the Income and
Expenditure Account;

(b) prepare the Tuck Shop Trading Account;

(¢) prepare Income Statements showing the profit or loss made on the Raffle,
Competitions and Open Day;

(d) prepare an Income and Expenditure Account for the year ended 30 September

2010.

Task 6

Prepare a Balance Sheet for the year ended 30 September 2010.

10



Tuck Shop Analysis

Your friend, who is treasurer of the Eccles Trotters Athletics Club, told you that their Tuck
Shop made a 15% Gross Profit on Sales. He also said that they restocked the Tuck Shop
once a month (12 times a year). You decide to check the Strathmartine Athletics Club’s
T'uck Shop ratios.

Task 7

(a) Calculate the necessary ratios for the Strathmartine Athletics Club’s Tuck Shop
(to 2 decimal places).

(b) Show your findings using the layout below giving a possible reason for the
Strathmartine Athletics Club’s ratios being different.

Ratio Eccles Trotters Strathmartine Reason for
Athletics Club Athletics Club Difference

The Annual General Meeting Report

The Chairperson has told you that you have to report on the finances at the Annual General
Meeting. The previous Treasurer has given you the following list of topics.

The change in the cash position.

The Income Statements — stating if fundraisers should be continued.

The Tuck Shop.

The Income and Expenditure Account — with suggestions for improvement.
The Balance Sheet.

Task 8

Prepare a T'reasurer’s Report for the Annual General Meeting commenting on each
of the topics above.

11



Future Plans

The Committee have permission to put one vending machine into the Strathmartine
Leisure Centre. The Committee want the vending machine to cover its costs within the
first year.

You have done some research and you have found the following:

Cost of buying vending machine:

Cold Arinks ..oevniiiiieie e £1,810-00
Hot drinKks ..o £950-00
Yearly Electricity usage — cold drinks ...........ccooeiiiiiiinininnnnn.n. £176-00
Yearly Electricity usage — hot drinks ............coocooiiiiiiiiiininnn.. £120-00
Maintenance costs for each machine per annum ......................... £250-00
Cost price per bottle of cold drink ...........c.cooiiiiiiiiiii £0-60
Disposable cup for hot drink ...........coooviiiiiiiiiiiiiiien £0-05
Vending packs for hot drinks ..........ccoooiiiiiiiiiiiiiiin e, £15-00 for 100 drinks
Selling price per bottle of cold drink ..............cooiiiiii, £1-00
Selling price per hot drink ...........coooiiiiiiiii e £0-50

Our market research shows that at least 80 cold drinks and 90 hot drinks would be bought
each week.

Task 9

(a) Using the above information find the break-even point for:
(1) cold drinks and
(i1) hot drinks.

(b) Recommend which vending machine the Committee should buy. Give a reason
for your answer.

[END OF PROJECT]
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Task 4(b)

................................................................................................................... 1,70000.3

,,,,,,,,,,,, 1,500.00.3

64200:1

.................................................................................................................................... 12’028.00

12,883.00

ClosingBalance £88.00
(27)

[Wrgry

[SrQrary



Task 4(c)

Bank Reconci 1at10n Statement as at 30 September 2010 1

6731 — Honorarium

6732—Open Day Expenses

Bank Reconc111at10n Statement as at 30 September 2010 1

£

Balance as per Recelpts and Payments Account

6731 —Honorarium & oL 150.00.
67 .32fQp?n.P.a.y”E,.xp?n.s,fzs ...... 673.00. .
et ettt et et e et et et e et e et e e e e e e e e e e e e e e e e e e e e e e e e b e e e h e e e e e e e e e e e e e e e e e e e e e et 85500
B S S S R 943.00;
Less deposits not credited:
Tuck Shop Sales = I 38200
Subsinadvance 1 48.00

430.00

Balance as per Bank Stateme t

£513.00

[SrQrary

b b

(11)
OR

(11)



Task 5(a)

Junior Subscriptions

Subscriptions received

4,087.00
£603.00

[WrQrary

(8)

7)

(9)



Task 5(d)

Profit on Raffles

Profit on Competitions

1,700.00

4,961.00

fd b femd b (b b b b

[WrQrary

(27)



Task 6

Balance Sheet as at 30 September 2010 1

Subs in Arrears (32 + 8) 40.00: 1

Insurance prepaid

Subs in advance

Honorarium due 50.00 1

1,500.00
£7,421.00

[Srrary




Task 7

Gross Profit Percentage

Gross Profit

X 100%
Sales
1
& 100% = 12-86%
4.690.00 1 -
Average Stock Opening Stock + Closing Stock
2
1 1
72 + 96 _ 34
> —O°F
1
Rate of Stock Turnover Cost of Sales
Average Stock
4,087 = 4865 times
84 1 -
Ratio Eccles Athletics Strathmartine Reason for
Club Athletics Club Difference
more expensive
1 1 purchase price 1
Gross Profit Percentage 15-00% 12-:86% lower selling price
no discount for bulk
buying 1
cmy one
no storage 1
uy supplies weekly
1 1 |v li Kl
Rate of Stock Turnover 12 times 48-65 times not monthly

sell stock more quickly 1
much less stock held 1

any one

The above are possible solutions only. alternative relevant suggestions given by
candidates should be accepted and awarded marks accordingly.
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Task 8

TREASURER’S REPORT

Cash Position (1 max)

T'he cash position went from £855 to £88. 1
Cash balance gone down by £767 this year. 1

Income Statements (3 max)

The Raffle was very successful making a profit of £1,150. 1

Should hold it again next year as it is very profitable. 1

The Open Day made a loss of £31. 1

Not hold it as it made a loss. 1 OR Hold it but cut expenses eg catering. 1
The Competitions made a profit of £102. 1

Should be made an annual event as it makes a profit. 1

Tuck Shop (2 max)

T'uck Shop made a healthy profit of £603. 1

The Tuck Shop makes a 12:86% Gross Profit ratio. 1 1

Could make a higher GP Ratio by finding a cheaper supplier or raising selling price
of goods. 1

Income and Expenditure Account (4 max)

The Club made a Deficit of £16. 1
Next year
¢ Increasing subscription amount 1

Increase members

Continue successful fundraising events or hold other fundraising events 1
Cut out open day as it makes a loss

T'ry to make a profit from open day by cutting expenses 1

Find a cheaper venue —Strathmartine Leisure Centre costs £1200 per year 1
Decrease coaching fees 1

Have a loan to repay so need to reduce expenses 1

(CRCERO IR SR C IR C IR IR

Try and get sponsorship from a local company 1

Balance Sheet (2 max)

Equipment has a book value of £7,175. 1
The Working Capital is healthy at £246. 1
The Club is worth £5,921.1

They have to pay back a loan of £1,500. 1
(12 max)

The above are possible solutions only. alternative relevant suggestions given by
candidates should be accepted and awarded marks accordingly.
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Tasks 9(a) and 9(b)

Fixed Costs

Vending Machine : , . %Vending Machine
Electricity .00: : Electricity

©2,236.00:

Number per week ' Number per week

Number per year ' Number per year

4,160 would be sold during the year 14,680 would be sold during the year

needs 5,590 to break-even 1 ineeds 4,400 to break-even 1

12
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TEACHER INSTRUCTIONS FOR SPREADSHEET TEMPLATES

1  Specimen templates for teacher preparation accompany these instructions. Teachers
should key in all text in the appropriate cells as shown.

2 'The width of the columns should be set at 12-5.

3 Columns should be formatted as follows:

* Cells with one zero for number with no decimal places

» cells with 0.00 and formula for number with 2 decimal places.

4 Where the word “data” is indicated, teachers should key in the word to indicate
where candidates should enter the data details.

5 Where the word “formula” is indicated, teachers should enter the appropriate
formula for their system.

6 When you have set up the spreadsheet, and are quite certain that it matches the cell
descriptions given, save the files to disc or network using the following names:

(a) Foundation—“FOUND1”;
(b) General—“GENERAL1”;

(c) Credit—“CREDIT1”.
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A B C D E
Foundatlon Tasks 3, 4, 5b, 6, 7b, 8, 9, 10 and 11

Details

iTrack Hire

‘Certificates

0.00 : Insurance D/D
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TOTALS formula formula formula ‘formula




A B C D E F
1 Foundatlon Tasks 3, 4, 5b, 6, 7b, 8,9, 10 and 11 f f

Details

31|TOTALS = =SUM(B13:B30) =SUM(C13:C30) =SUM(D13:D30): =SUM(E13:E30):
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Candidate’s Name
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FOR OFFICIAL USE

0010 ST
INTERNAL ASSESSMENT
Flyleaf
NATIONAL
vationar - ACCOUNTING AND FINANCE
2011 STANDARD GRADE
Project

Full name of centre

Fill in these boxes and read what is printed below.

Centre Number

Forename(s)

Surname

Date of birth
Day Month Year Scottish Candidate Number

Publication Code: BB2459N

Final Grade for
Practical Abilities*

(See B4 inside)

/><s 0A



1 Enter the candidate's mark for each Area of the Project.

Determination of Weighted Mark

2 Enter the total mark available for each Area (A, B and C) of the Project undertaken. (One Project only for each

candidate.)

3 Show the application of the weighting to each Area (candidate's mark as a proportion of the total mark available
times the weighting).

4 Enter the weighted mark for each Area and the total weighted mark for Project.

Candidate's
Candidate's Total mark as a I .
Mark Mark proportion Weighting Weighted
Available of total mark Mark
available
Foundation Level
Area A | B3 | X40
AreaB B5 | X40
AreaC | s 50 | X20
Total Weighted Mark
General Level
Area A | B0 | X30
AreaB | B | e X50
AreaC | s 31 | X20
Total Weighted Mark
Credit Level
Area A | 44 ] X20
AreaB | 112 | X50
AreaC | s 48 | X30

Total Weighted Mark




B Determination of Provisional and Final Grades

1 Enter weighted mark
(transferred from one of Projects above)

2 Enter provisional grade
(derived from weighted mark—
see Arrangements para 5 4 3)

3 Enter the Final Grade
(where different from provisional grade

an explanation must appear in the
Teacher's Comments section below)

Teacher's Comments (where appropriate)
(This section must ONLY be completed where the final grade has been affected by assistance given by the teacher.
Information on the degree and instances of assistance must be provided.)

4 The Final Grade for Practical Abilities should be entered in the appropriate box on the front page.






Publication.Code: BB2459P

/><S OA

National Qualifications 2011
Standard Grade Accounting and Finance - Practical Abilities
Instructions to Teachers on the Project

1 General
Please study carefully paragraph 5 4 Internal Assessment of Practical Abilities of the
Arrangements in Accounting and Finance document issued in 1990.

2 Instructions to Candidates

You should issue a project, at the appropriate Level, to each candidate and instruct the

candidates to:

a check the contents of the project;

b enter details of their Centre, Name, Date of Birth and Scottish Candidate Number on the
front cover of the Internal Assessment Flyleaf.

You should remind the candidates that:

c the project must be their own work. If it is established that the work of another
candidate has been submitted as their own, the Scottish Qualifications Authority may
cancel awards in all their subjects;

d requests for teacher assistance, if excessive, may reduce the grade awarded for the work.

(Teachers should distinguish between clarification and assistance - see paragraph 5 4 2
of the Arrangements);

e no work or material may be taken out of the centre.

3 Weightings for Projects
Weighting
A Foundation Level Project
Area A Source Documents to Trial Balance
Tasks 2—11 and 13 4
Areca B Financial Statements
Tasks 1, 12, 14 and 15 4
Area C Analysis, Interpretation and Decision Making
Tasks 16 and 17 2
AMACCENC.INS

050125



Weighting

B General Level Project
Area A Source Documents to Trial Balance
Tasks 2 —4 and 6 3
Area B Financial Statements
Tasks1,5and 7-9 5
Area C Analysis, Interpretation and Decision Making
Tasks 10 — 12 2
C Credit Level Project
Area A Source Documents to Trial Balance
Tasks 2, 3, 4a and 4c¢ 2
Area B Financial Statements
Tasks 1, 4b, 5 and 6 5
Area C Analysis, Interpretation and Decision Making
Tasks 7—9 3
4 Assessment
You should:

e  Assess each project and record the marks on the Internal Assessment Flyleaf for each
candidate concerned in accordance with paragraph 5 4 3 of the Arrangements.

o Enter the final grade for each candidate in the appropriate box on the front page of the
Internal Assessment Flyleaf.

e Retain these forms and the projects.

Forms to record and submit the final grades to SQA will be issued to centres in Spring 2010.
Centres will be informed of the timescales for submission when dates have been finalised.

Scottish Qualifications Authority Ironmills Road Dalkeith Midlothian EH22 ILE Tel No 0845279 1000 Fax No 0131 654 2664
AMACCFNC.INS

2 050125
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