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Answer ALL questions.

1 Two major components of a computer system are Hardware and Software.
For each of the following, write whether it is Hardware or Software.
Hardware or Software? Hardware or Software?
Mouse Monitor
Laser Printer Spreadsheet
Windows 2000 Keyboard
Joystick Word processor
Web Browser Windows XP
Speaker MS Paint 12
2 Tick M ONE correct answer.
a)  The internet is an example of d) The monitor is also referred to as
I. LAN I. VDU
ii. WAN ii. VCU
iii. ALU iii. USB
iv. CPU iv. UPS
b)  Which of the following storage e) Which of the following peripheral
devices holds all the programs of a PC? devices is an output device?
I. Floppy Disk I. Scanner
ii. CD ROM ii. Printer
iii. DVD ROM iii. Joystick
iv. Hard Disk iv. Keyboard
c)  Which of the following peripheral f)  Which one of the following
devices is used to play games? programs is used to type a letter?
I. Scanner I. MS Excel
ii. Joystick ii. MS Word
iii. Microphone iii. MS Paint
Iv. Printer Iv. MS Power point
6
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3 Write the number from 1 to 5 to match the icons with their names. The first one is

done for you to show you how.

0 My Computer icon

1 Word processing file

2 Spreadsheet file

3 Recycle Bin icon

4 Internet Browser shortcut
B | Folder

budget, xls

project.doc 5

4  Gabriella is planning her holiday and uses a spreadsheet to calculate her expenses.

Microsoft Excel - holidays.xls

@_] File Edit Wew Insert Format Tools Data Window Help

P F (2 (SR B S0t @ T -] R 110% -
: Arial - 10 x| B I U |E = =6 s 538 [EE| - Oy A

A5 - A& Excursions
A | B | C | D | E

1 Holiday Budget

2

3 |ltem Cost per item| Number Needed |Total cost of item

4 |Flights € 450.00 1 € 450.00

5 |Hotel {per night) € 60.00 7 € 42000

6 |Meals € 12.50 7 € 87.50

7 |Spending Money (per day £ 50.00 7 € 350.00

8 |Excursions € 20450 3 £€61.50

g

10 Total Cost € 1,369 00|

11
M 4 » M} Madrid 2007 % Rome 2008/ London 2008 / 1<

a)

b)

c)
d)

Give one reason why Gabriella uses a spreadsheet rather than a word processor.

What did Gabriella name her workbook?

What is the name of the active worksheet?

Which is the active cell in the worksheet above?

N NN
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e)  How much is the spreadsheet magnified (zoomed)? 1
f)  Gabriella was told that the Flight was reduced by €15. Complete the following:
I. She needs to change the value in cell 1
ii. Two other cells are automatically changed by the spreadsheet.
These are cell and cell 2
g) How can Gabriella widen Column A?
3
h)  Using cell references, write the formula which Gabriella typed in cell D4,
given that the Total Cost of Item = Cost per item X Number Needed.
Formula in cell D4: 3
5 The screen shot below shows the desktop with an opened window.
E C B
M omputer fe Edt View Favoiies Tosd  Hal _ i
y o & ? 7 Seorch i~ Folders ’T_"
Recycle Bin F S B Hr Corputer = b @: A
.-J System Tasks 2 Hard Disk Drives
) vew syt
School o :;1;;:,/,. l;,-::ﬂ Local Disk {C:) n
%Jj D- Change & satbng
budget. xl= Other Places 2
. & My Hetwork Places Devices with Removabibe Storsge
2] el Q) D
praject.doc & C:.ru.:! -"';'l-el : ety DWD-RW Drive (D) =]
=
Dtails ol B [~]
/4 start CEHE " P oo
a)  Write the names of the labeled parts of window in the space below:

i A

ii. B

iii. C

\Y; D

V. E

Vi. F 6
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b)  Look carefully at the Desktop picture on page 3 and answer the following:

I. What is the letter used to identify the local hard drive? 2
ii. How many files are saved on the desktop? 1

c) I What is the use of the Recycle Bin?
2

ii. How can you empty the Recycle Bin?

2
d)  Tick M which three keys are used to shut down a non-responding application?
I. CTRL + SHIFT + ALT
ii. CTRL + TAB + DELETE
iii. CTRL+ALT+ DELETE 2

6 Denise is using a word processor to type her project. Below is a screenshot showing
part of her project.

) Document1 - Microsoft Word

! Fle Edit WView Insert Format Tools Table Window Help Ty
NS HROSRITEI S B A9 8 AR EBS T 0w - @) e [l

i 4 text + 12pt - Verdana 12 | B I QIEEEEIEvIEEEEE;§§;§|va!_’.?vév!
EI 3'I'2'I'1'I'§'I'l'l'2'|'3'l'4'l'5'l & 1 7 1 E I'E"I'l{)'l'll'I'12'I'1]'I'14'I'IEQI'].G

title of document { ReduCing W&Ste }

(" Taking care of the EARTH is very important to all of us. Can you make )
the connections between nature and the things you use every day?
When you use a piece of paper, for example, you are using a natural
resource from the earth.

document | < >
Some of our natural resources are plants, animals, soil and H»0.
Humans use natural resources all the time, but it is important that
they are kept in balance. By reducing and recycling, you are helping to

\. maintain healthy natural resources.

a)  Underline the correct answer. What formatting effect did Denise use on the title of
her project?

1) Shadow i) Italic iii) Superscript 1

b)  What font type and size did Denise use to type the document?
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c)  What is the alignment of the first paragraph? 1

d)  Underline the correct answer. What is the formatting effect of the word EARTH in 1
line 1?

i) Small Caps ii) All Caps iii) Subscript 1

e)  What font style was used in the words plants, animals, soil and H,0 to make them
look darker?

f)  Tick M the correct one. Which of these effects was used to type the text , in H,O?
O Strikethrough O Superscript 1
O Double strikethrough O Subscript
g) Denise inserted a picture in the document from the folder My Pictures on her
computer. List the steps to insert a picture from the My Pictures folder.

h)  Denise wants to save her work. Draw a circle round the tool button she has to click.
BNE=R" NS V= N 1

i) Before printing her project, Denise wants to check the page setup to check the
orientation and change the margins.

Page Setup

Margins | Paper " Layaout |
Margins
o 8 e[ 8
e [___]3] G
Gutter: H Gutter position: u
Orientation
L=,
A)
Portrait Landscape

i. List the steps to get to the dialog box shown by the above picture?

ii. What is the orientation of the document? 1

iii.  Denise wants the top and bottom margins to be 2.30cm. Write on the 2
picture above the measurements in their correct space.
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j)  Denise wants to print her work. The picture below shows different settings applied.

Printer

Name: 21 hp deskjet 5600 v| | Eropertis

status: F'rlntlng:. ldncumen.is waiting Find Printer...
Type: hp deskjet 5600 series

Where: USB001 [ ] Print to file
Comrment:

Page range Copies

O al Mumber of copies: | 3 &

() Pages: | | ’J?I ’J?I Collate
Enter page numbers and/or page ranges = i -

separated by commas. For example, 1,3,5-12 :

Print what: |Document | [Zoom
) Pages per sheet: 1 W
Print: &ll pages in rangs w S5 RErER HEge
Scale to paper sizes |[g Scaling w
Dptions. .. (4 ] [ Cancel
I. What is the name of the printer? 2

ii. Denise’s project is 5 pages long. Will all 5 pages be printed out when she
clicks the OK button? Give a reason for your answer.

iii.  Look carefully at the above picture. How many copies will be printed?
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7 Kevin is surfing the internet to find some information for a Geography project. The
picture below shows part of a website he found.
A Trees - The Arbor Day Foundation - Microsoft Internet Explorer

i File Edit View Favorites Tools Help

eBack - u \ﬂ lj /_15ear|:h “; (Favurltes 63 \ a..- m - _J ﬁ :’i
s Nt arborday.org

home | trees | arbor da',r | members | programs | media | arbor da',r farm | shop | careers | take action

CO’léI.,YourW d %

'>>..:Bﬁry Trees E)njmei.‘l R "., -'

: bl LA LT, PR,

a) | The Web5|te Kevm found has other hyperllnks What IS a hyperllnk?
2
ii.  Look carefully at the menu bar of the website. On which hyperlink should
Kevin click if he wants to become a member? 1
iii.  When Kevin becomes a member, to login onto the member’s personal web 2
pages, he needs to use his and
b)  Write down the address of the website Kevin is browsing.
1
c)  Kevin wants to bookmark this website to use it again. Write the name of the menu
item he needs to use in order to do so:
2
d) If Kevin clicks on the Back button what happens? @ Back -
2
e)  Kevin wants to find information about trees. What will help him find other
websites by entering keywords? 2
f)  What happens if Kevin clicks on this icon? @
2
g)  State whether the following statements are True or False
i. ISP stands for Internal Server Provider 1
ii. A Browser is the program used to view websites 1
iii. A modem is needed to connect you to the internet 1
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8 Victoria checked her email application program and found the messages below.

i3 Mark Read [ Mark Unread | ™ [/ % Delete i v H B
M Status  From Subject Size Received 7 | § H
M3 4 KevinBorg School Project 707 12:34:41 05-0ct-07  a|
O 4 KevinBorg summer holidays 781 12:31:58 05-Oct-
@[3 reox v| 8 b8
(4 & & ®replyToal “8 [RDelete 3 Delete & Next B4 ¢ > > Next Unread
From: Kevin Borg Iﬂ
Subject: School Project

Date: Fri, 05 Oct 2007 12:34:41
To: vickyd2375@skola.gov.mt

Hi Victoria,
I am doing a school project and I need your help. Are you free sometime this week?

Thanks

a)  How many messages did she receive?

1
b)  How many emails are still unread?

1
c)  Write the subject of the email which Victoria opened.

1
d) Whatis Victoria’s email address?

2
e)  Victoria wants to reply back to the message Kevin sent her. Draw a circle around

the button that she has to use.
[ 4 1 & 8 & ReplyToal| “8 [ Delete ,

END OF EXAMINATION PAPER
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