2016. S.46

Coimisiun na Scruduithe Stait
State Examinations Commission

= JUNIOR CERTIFICATE EXAMINATION, 2016
TYPEWRITING—HIGHER LEVEL
(100 marks)
Friday, 20 May, morning, 9:30-11:40

GENERAL INSTRUCTIONS

1. Ten minutes are allowed for reading this paper, 9:30-9:40. No typing is to take place during
this period.

2. Answer all five questions.

3. Type your examination number at the top of each sheet of your work. Type 'M' after your
examination number if you are using a manual typewriter.

4. Read carefully the specific instructions given at the top of each question.

5. Begin each answer on a new sheet of paper.

6. Any form of correcting namely, eraser, paper, liquid, etc may be used except in the accuracy
test (question 1). Marks will be deducted where corrections result in untidy work.

7.  Ensure that you enclose your accuracy test in the same envelope as your other answers.

8. At the conclusion of the examination put all your work in sequence.

9.  Enter your examination number on the envelope provided for completed work. Enter 'M'
after your examination number if you have used a manual typewriter.

Questions Marks
L. Accuracy test (9:40—9:50) ...ueeiiiiiiiiiieie et 25
2. BUSINESS LELET ...eeuiiiiiiieiiiiie ettt 20
3. Tabular StAtEMENT .......c.cociiiiiiiiiiiieie ettt et et et 25
4. DISPIAY WOTK ..eviiiiieiieeit ettt ettt et et e e be e e e ssbeeteeeabeebeeesbeensaeenaeens 15
5. FOIM d@SIZN .eeieiiiieiieecee et ettt e et e e e e e b e e esaeeeraeeenaeeeraeeans 15

Total: 100
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Question 1 ACCURACY TEST (10 minutes) 25 marks

(a) Type the following passage.
(b) Make a carbon copy of your work.
(¢) Use double-line spacing and leave 2.54 cm (one inch) margins on both sides of the page.

(d) Hand both the typed copy and the carbon copy of your work to the superintendent at the conclusion
of the accuracy test. These will be returned to you at the end of the examination for inclusion in
sequence with the rest of your answers.

e Marks will be deducted if corrections are made in any form.

o  No additional marks will be gained by typing the passage, or portion of it, a second time.

Among the many lovely things about flower-filled May are the early potato stalks rising ever upwards.
In recent years, many people have returned to vegetable-growing and there is a primal joy in watching

those hardy little green leaves breaking through the soil.

The potato has left its mark on the landscape. The ‘lazy beds’ show the outline of ridges from the
Famine. And what an unjust misnomer that is, given the sweat and toil involved and the horrible
outcome. The Irish love of the potato is not what it once was, with rice and pasta appearing more often
on dinner plates. It is great to see that a new competition in the west Kerry Gaeltacht, to find the region’s

best potatoes, is going national.

Groups like Bord Bia have been warning that action is needed to halt the decline of the spud. If trends
continue, consumption in Ireland will have dropped by half in 2023. While sales are still well ahead of
the alternatives, the decline will continue if nothing is done, says Bord Bia. The average consumption

per person in Ireland is double worldwide consumption.

Potato promoters also flag its health benefits as a natural, unprocessed, low-fat food, high in potassium
and Vitamin C. Dietary fads come and go, but it is what people plaster onto their potatoes that puts on
the weight. Price is another issue, with the Irish Farmers’ Association saying that potato production is

under threat, as growers are getting too little for their crop — less than what they got five years ago.
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Question 2 BUSINESS LETTER 20 marks

(a) Type the following business letter to Ms Kathyrina Posyniack, Upper Beech Road, Limerick.
(b) Correct the errors of spelling, punctuation and grammar, which this letter contains.

(c) Use the reference AT/your own initials.

(d) Use today’s date.

(e) Address an envelope or envelope shape.

(f) Leave at least 5.08 cm (two inches) at the top of the page for the letterhead.

D LV ! /

anr q .
car ivasS = Wrname,

We are offering many exceptional quility properties in a number of areas @ very ord
reasonable prices. -
AvangLe ProperTies uc
LocaTion Accommopy rion Size PRice UL
Douglas Road Two Bed Apartment 60 sqm €150,000
Quaker Road Two Bed House 52sqm €154,000
Derrynane Road 3 Bed House 160 sqm €255,000 Wor d
Midleton Two Bed House 100 sq m €255,000
Carrigaline Three Bed House 175sqm €325,000 i
Ovens 5 Bed House 289@ m €525,000 fspace
0Old Quarry Three Bed House 120 sqm €375,000

word

All of the above property are new to the market & are within easy access two shops,

bars, hospitals, schools and have regular public transport. These properties are priced Le

well below their Market value for a quek sale aad offer exceghional Value for moaey. ~\punon

@nce can be arranged ot Cowpetitive rates,

These properties can be viewed on our website www.sherrymcgrathhomes.ie and a

viewing can b arranged bye contacting us at 021 432978/,

Yours sincerely

Arthur Timmony

Sales Manager
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Question 3

TABULAR STATEMENT

25 marks
(a) Prepare the following tabular statement on A4 paper.
(b) Display effectively in blocked or centred style.
(c¢) Rule neatly in ink.
M Deanve 4 (o L7
FuniTud e & ELEcTéiege SHomkooars
CHueer S7aev7, Bawuma, Co Mayo
ManiJG  Sammed Sae sTAeT wE 9 I )
G Rowp Teem Descryph %;,L.u.. gmo.
Repdgoowmn 0 64 U uiwwoartn 244
20 %& y L oL T € 699
£9 Loow ED Y 205 1€ <99
BeD 2oous D 2 b auc doe Tu € 320
@m&m Fugnibure  [Coowane Wingdesbe ST
Badeoow Fudulisee |Caoius 46 uDeowae Chesy € yud
BED Roome  |Fubndiuse  |Cowun 46 [DRewer Chzsr | 209 |€129
REDRpona _E..‘,M_JG.M £ ESSi1R G TR4 e 210 £ 2258
Wireneaw OX Folpd NN G TRELE caeel & Claseiy € 955
,Ku-_m_gg glﬁl..e Eticay FRIDGE £ 1999
K Tox e Ceasre |§ ISH WHs #ER €295
G-aRben FeLice GLass Table anp 4Chaces € 639
Gappen Coumo Lass TR8LE qup 2 CAAWS & 249
/\'/PELx-'/\
OVER —
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Question 4 DISPLAY WORK 15 marks

Type and effectively display the following notice.

LisueeN  CoasT DevaLopmenTs

DunN&GarvAN
Co WaATERFORD

UNtawe OPPoR TuNITy N Sensipe SETVNG

ExcLus e Luxugy LiiNG

ONLy Foul RemAmIN G UNMTS

Duprex ﬂparhutnf c 9 sgm €135 000
£ 145,0°°
Two Bedroom Houwse ¢ 131 s ™M S o
€ 1% .oo
I-] ls‘f s‘,M
Three Bedroom House  sas,000

Four Redrvom House c 188 Sgm

AL prperhies  afe AEW builds and Can lbe adjusted o qour

re_%u'nrl. LYY XN ts

Details fmw« Deﬂmd\‘j Estate Ajl—-h, DM3ardanl Co Muf—ul o
N[NV ll‘sku«?ro pu-h'c.s ae .
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Question 5 FORM DESIGN 15 marks

From the following details, draft a suitable application form.

GOLF o B
EAST CORK BRAWCH
ME MBER s ip  APPLICATION F ORM

NaMEé:
SurNAME:
Home AddrEss:
TeLephove Numgér: Homé! Work':
MosiE NeAWMBeR:

EmMaie Address:

A MEHBER of a GoLF ClLup AT paeseur?

Are \lo“

whart 1S Jowt hnﬂo.c_ap?

Slj”Eb.'

DA TED!

Al NEW  MemMBeERS SED . 2
MusT @£ Pperofese GND SECONDED by aw ST G

Fu,\\j pe u\.r) ME NBEr

Pgu Pgst:_b bf_j" S€coNpE) b:j:
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