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Coimisiun na Scruduithe Stait
State Examinations Commission

JUNIOR CERTIFICATE EXAMINATION, 2012

TYPEWRITING—HIGHER LEVEL
(100 marks)

Friday, 25 May, morning, 9:30-11:40

GENERAL INSTRUCTIONS

1.

You are allowed ten minutes (9:30-9:40) for reading this paper. Do not type during this period.

2. Answer all questions.

3. Type your examination number at the top of each sheet of your work. Type ‘M’ after the
examination number if you are using a manual typewriter.

4. Read carefully the specific instructions given at the top of each question.

5. Begin each answer on a new sheet.

6. You may use any form of correcting, namely, eraser, paper, liquid, etc. except in the accuracy
test (question 1). Marks will be deducted where corrections result in untidy work.

7. Ensure that you enclose your accuracy test in the same envelope as your other answers.

8. At the conclusion of the examination put all your work in sequence.

9. Enter your examination number on the envelope provided for completed work. Enter ‘M’ after
the examination number if you have used a manual typewriter.

QUESTIONS

Marks

L. Accuracy test (9:40-9:50) ..ot ettt e 25

2. BUSINESS TETET ..ueeiiiiiiiiiiiieieee ettt ettt ettt et sb ettt st e bt e b 20

3. Tabular StAtEIMENL ......cccueiiiriiiiieiereet ettt ettt sttt e 25

4. DISPIAY WOTK ..ottt ettt ettt e et e s b e et e et e e bt e sabe e st e enbeenbeeenbeeseeeneeenne 15

5. FOIM U AESIZN .eouiiiiiiieiiieiee ettt ettt et e bt e st e et e st e e b e enbe e taeenbeeneeennas 15
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Question 1 ACCURACY TEST (10 minutes) 25 marks

(a) Make a carbon copy of your work.
(b) Use double-line spacing and leave 2.54 cm (one inch) margins on both sides of the page.

(c) Hand both the typed copy and the carbon copy of your work to the superintendent at the conclusion
of the accuracy test. These will be returned to you at the end of the examination for inclusion in
sequence with the rest of your answers.

o Marks will be deducted if corrections are made in any form.

e No additional marks will be gained by typing the passage, or portion of it, a second time.

A flooded forest, a lake, a drowned landscape, a haven for wild birds, a place apart - the Gearagh, is all of
these and more. It is, in fact, the remains of the only ancient post-glacial alluvial forest in Western Europe,
formed at the end of the last Ice Age. Up to the 1950’s it was a magical region of water and trees,

uncountable tiny islands and channels, secretive, mysterious and difficult of access.

Despite the disproportionate amount of water and marsh to dry land, a whole community lived in and
around the Gearagh for centuries, raising their families, plying their trades, paddling among the complexity
of channels in specially-designed flat-bottomed boats. But then a hydro-electric scheme was proposed and
the flooding of the Lee valley. Families that had lived there for generations had perforce to leave and

watch, grieving, as the waters rose and drowned their fields and their homes.

It can’t be denied that where human beings lost out, nature benefited. Today the Gearagh is a haven for
birds, animals and rare plants. Geese and swans come to spend the winter in the mild climate of these rich
feeding grounds, while countless other species use it as a stopover to rest and recover before continuing
their long journey south and north, depending on the season. The Gearagh is now protected as a statutory
nature reserve, a Ramsar site, listed under the Convention of Wetlands adopted following an international
conference in Ramsar, Iran, 1971. It is also a biogenetic reserve, an international designation for natural
habitats that are especially valuable for nature conservation. Birdwatchers, plant specialists and nature

lovers come here all year round to explore its mysteries; it is a popular location for walkers and families.

OVER—
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Question 2 BUSINESS LETTER 20 marks

(a) Type the following letter to Mrs Eileen Upton, Ristrevor Road, Ennis, Co Clare.

(b) It contains a number of errors of spelling, punctuation and grammar for you to correct.
(c) Use the reference MO’B/(your own initials).

(d) Use today’s date.

(e) Leave at least 5.08 cm (two inches) at the top of page for letterhead.

(f)  Address an envelope or envelope shape.

duscer Su_enx-)ﬂ:f
Dear Mrs

Thank you for your inquiry about our range of barrow and fall environmentally friendly a.c,

paints for use in homes and for commercial projects. Barrow and Fall continue to use

only natural ingridients such as Linseed Oil and China clay and avoids the use of L

harmful chemical ingredients. As an environmentally friendly company we recomm

end the following as a guide to how much paint you mi_ay need, however it is not
%‘(deﬁnitive aﬁéoverage is dependent on thickness of application and surface:

How Much to Order &— CEN7@E cind BoLd

?ﬂuur Ty PE Siz&= /glléu.ﬂgt_t' ﬁ}lafuamc. Coverace
Estate Efmulsion 100ml, 2.5 litres 5 litres 1sq.m, 35sq.m, 70sq.m
Modern Emulsion 2.5 litres, 5 litres 30sq. m, 60sq.m
Estate Eggshell 750ml, 2.5 litres, 5 litres 9sq.m, 30sq.m, 60sq.m
Floor Paint 750ml, 2.5 litres, S litres 9sgq.m, 30sq.m, 60sq.m
Full Glass 750ml, 2.5 litres 9sq.m, 30sgq.m
Exterior Masonry 5 litres 40sgq. m
Exterior Eggshell 750ml, 2.5 litres 10sq. m, 32sq. m
Casein Distimper 2.5 litres, 5 litres 32sq. m, 65sq. m

When u buy Barrow and Fall, you can be assured that you are bying the finest quality
paint available. All the traditional paints listed are made 2 order, sence a no returns

policy.

If you have any further queries please contact me, at Customer Service 01-2564351,
%{oivisit our website, www.barrowandfall.icf as soon as possiblg <ateG

Yours Sincerely <&

Maria O’Brien
Customer Service Manager
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Question 3 TABULAR STATEMENT 25 marks

(a) Prepare the following tabular statement on A4 paper.
(b) Display effectively in blocked or centred style.
(¢) Rule neatly in ink.

Ojaﬂlﬁﬂ &o wame

HRRYD WARE oaumd Boaldefs S’,,._rf:hme;
WA TER SCREET G aorE Y, Co. Wex forp

Closise. Down Sale sTaerme on ke gt July 2o

J EstimMaTe
Gn.ou-p 1 Fewn .bgsc,ﬂi?rl.bn. lor Ne . e
-Taﬂbfﬂ Doogs Bet‘.‘cﬂ lLouse ‘Z_?anle:.. {03 & so /ééo
Timger  [Dooces Oax 4 Pawmecr o4 |€ e [Eq0
TimBee |[Dooks Maple Venweer 2 Taver 10S  |& 35 [€usS
TTMsER |(DooRs PLain MapLE 106 £as|e3S
‘ e SO

Tiqgee |FlooRiNG Dark 0AK 2 MeTeEé LENGTH 2 0% f /660
T.mBeea |Flosring meRicand ODpK 3METRE Law & Th 209 = so !é so
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Timser Flosrime 08K LaMinpte Qi € 1S)€ a5
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Question 4 DISPLAY WORK 15 marks

Type and effectively display the following notice.

c FestivAae 2012
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15 marks

Question 5

FORM DESIGN

(2)
(b)

From the following details, draft a suitable application form.
Type the heading ‘Walking Club’ followed by the words ‘East Kildare Branch’ below it.

WALK ING CLURB
KlkDARE

EAsT

BRANCH

MEMBERSHIP APPLICATIon FORM

Nere:
Sua N AME

Tere PHons Nuuaer !

Mo bile Numbea*
Emac Adderess:!

Howme,

Pacsen T Laver of Fitness:

iwvolveEp IN &

Bave You. beewn

St GNED Y
DA TED

Al Negw MEM beas
ERST 1D G ME MGea,

?aoF ©oS€&p b7s

M WST

Weaek:

WALKING Club 1w ThE PasT

and SCecowbDCD

be. PR posED

SecomwdDED b\jg
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