ﬁ Coimisiun na Scruduithe Stait
\/ State Examinations Commission
JUNIOR CERTIFICATE EXAMINATIONS, 2007

TYPEWRITING-HIGHER LEVEL
(100 MARKS)

FRIDAY, 1**JUNE 2007, 9.30 a.m. - 11.40 a.m.

2007. S.46

INSTRUCTIONS
GENERAL
* Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m. No typing is to take place during this period.
* Attempt all questions.
* Type your Examination Number at the top of each sheet of your work. Type ‘M’ after the Examination

Number if you are using a manual typewriter.

* Begin each answer on a fresh sheet.

* Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy Test (Question 1).

Marks will be deducted where corrections result in untidy exercises.

* At the conclusion of the examination assemble all your work in sequence.

* Enter your Examination Number on the envelope provided for completed work. Enter "M’ after the

Examination Number if you have used a manual typewriter.

* Do not enclose your Accuracy Test in a separate envelope.
* Read carefully the specific instructions for each Question given below.
QUESTIONS
1. Accuracy Test (9.40 am - 9.50 am)
2. Business Letter
2.1 Type this letter in correct form.
3. Tabular Statement

3.1 Type and rule neatly in ink.

4. Display Work

4.1. Display college information effectively
5. Design

5.1 Draft membership application form
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QUESTION 1 - ACCURACY TEST (10 MINUTES ALLOWED)

(a) Make a carbon copy of your work.
(b) Use double-line spacing and leave one inch margins on both sides of the page.
(©) Marks will be deducted if corrections are made in any form.

(d) No additional marks will be gained by typing the passage, or portion of it, a second
time.

(e) Hand both the typed copy and the carbon copy of your work to the Superintendent at
the conclusion of the Accuracy Test. These will be returned to you at the end of the
examination for inclusion in sequence with the rest of your exercises.

There are differences between a collectable and an antique that are worth knowing because they
have affect where the item can be put up for sale. An antique is often defined as being more than
100 years old, while a collectable may be as old, or older, but can also be new. Skilled craftsmen

made antiques for an affluent market but most collectables are mass produced everyday objects.

The market for antiques and collectables is quite different. Some auction houses and dealers do not
normally handle collectables, preferring to offer clients more prestigious and valuable antiques.
Rare antiques can fetch more than the price of a new car while a rare collectable is likely to be

worth no more than a few hundred euro at best.

When it comes to selling, an item is only really worth the price someone is prepared to pay for it.
There are factors, though, that decide how sought after an item will be:

Rarity: items not produced originally in great numbers will be more attractive to a collector today.
Nostalgia: an increase in affection for a particular period or type of product can help increase
demand and hence prices.

Condition: presentation and packaging should be as close to the original as possible. Damage is
likely to reduce the value, as is poor restoration and replacement parts. Toys and games should be in
their original boxes and books complete with their dust jackets.

Extras: supporting material, such as original receipts, photographs and related documentation can be
an added bonus to a collector.

(25 Marks)
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QUESTION 2 - BUSINESS LETTER

Type the following letter to Mr. Thomas Kilbane, Bridge Street, Kinsale, County Cork.
Use the reference MK/(your own initials)

Use today's date

Address an envelope or envelope shape

Leave at least 5 cm at top of page for letterhead

This letter contains a number of errors of spelling, punctuation and grammar which
must be corrected.

SurRNAME
DearMr ~ RECENT

We are pleased to conform yourbooking for our next e§:corted holiday in Umbria/tuscany. Our firm wee
has been aranging these for the past 10 years and we beleve that this will gaurantee that your 1% italian usé wokhs

holyday will be well organised and memoreable. _r"_l" he itineary i#s follows:
vare “Toag Deraws
Saturday, 15th September 10.40 to 13.30 Flight from Cork to Forli
14.00 to 15.00 Transfer to Via Hotel in Vascione
Sunday, 16th September Free day for sunbathing and exploring local area
Monday, 17th September 9.00 to 20.00 Escorted tour by train to *Florence
Tuesday, 18th September 9.00 to 22.00 Escorted tour by train to *Rome
Wenesday, 19th September  9.00 to 18.00 Escorted tour by train to *Orvieto
Thursday 20th September  10.00 to 1800 Shopping trip to local markets and outlets
Friday, 21st September 9.00 to 18.00 Escorted coach tour to[?\ssisi Ach AsTERISK
Saturday, 23rd September  15.00 to 16.00 Transfer to Forli
18.00 to 20.50 Flight to Cork
*These three escursions will be acompanied by an english speaking gujde who will bring the group to I
local sights, to include a visit to a museum/art gallery. Our groups areirecognised and thus gain priority oFFresLLy

for entry to, for example, the Sistine chapel in the Vatican thus eliminating long queues.[I:unch will
also be prebooked to minimise delay and maximise the-awaieble time in these towns. DELETE

oN O%b 2203%07
If you have any queries please contact m%

Yours imcerely, LC
Michelle Keane
Managing Directer

(20 Marks)
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QUESTION 3 - TABULAR STATEMENT

PREPARE THE FOLLOWING TABULAR STATEMENT ON A4 PAPER.
DISPLAY EFFECTIVELY IN BLOCKED OR CENTERED STYLE.

UJH(TL AN beLAﬂumY, PeAAsf: ﬂam\, BAliaw, (9. Wiakrow

VSEd HR LisTiNG oM 1674 Febaunay, 1007

\EAR | e Moee [Ensime Sioe KraMies| (orouR e €
2006 | Toqarh (odoun Terrs iu 15,000 kg | Beal G
1006 Toyora \,IA@S TEMD 10 15,000 Kaq | Cpvin SivelR (4 950
Wb | Tovorh (ofore) LuwA V-4 15000 Ve | Solry (oRE 14,450

| 1205 | Tovyera (euch S 15080 Koeu | SutR 18450

| 25 | Toyora Pvemsic Avtd 1b 1,00 Y | SrELAR Pk 4%
5 | oler Asrea 17D 25,000 K1 | Moo L4 uD \ 2450
%005 Tijors Avensis STRATH 16 92000 ¥4 | Qv 1,95b
1004 | Tejorr (oRoud TECRA )-u 150001 | (xAMPHLNE |44

| oh | Teyorh Avensis PulA 16 25000 M | Oasis (UEEN 16,950 |

| 200k | Toyorfy AvEnsis GlaTa b oo M | Emotion RED 749 |

L2004 | Toyorh (ofeup TEERH |.L 16ot0 M | Nt Suy Brack 1, TS0
2065 \/cow.wm,r-._u ‘;}assor 19 T 5000 M | Smoney ity 12,0 |
wb | Toyory Yas TelRn -k Wowd ™ | Coiey PEd 450

Page 4 of 8

(25 Marks)



QUESTION 4 — DISPLAY WORK

TYPE AND DISPLAY EFFECTIVELY THE FOLLOWING COLLEGE INFORMATION.

Ceniok (auE6E l-ho(oﬂa{&_
Nﬂ'ri()um, LEANER (W FullTHf:k ﬁ'.\ucm\(}N
Outsine CAO Damts fSTEM

New fol 2007

Appuied ?sxl cHOL06Y

Heary puy SAFEry HieheR Di0LomA
ReTin Prsra Acy Assis TANT

Autedmar we PATH WAYS TO DEGREES AWD CAREERS

LRt PERSONAL FULFILMENT Auh Dok TABLE QuALIfICATIONS
OMroN 7o MPeAT Ledving Celmbapte qumkr;cs
SrapiL. CLASSES, DERSONALISED LEBRN M (

No Toiron Fees

100 yaBTRES (Ao WART AR RN

1850265 3L ok wwWw. $CD. \E

(15 Marks)
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QUESTION S — DESIGN FORM

USING THE FOLLOWING INFORMATION DRAFT A SUITABLE FORM FOR USE BY
APPLICANTS FOR MEMBERSHIP OF THE COURT TENNIS CLUB. USE THE
HEADING ‘MEMBERSHIP APPLICATION FORM’.

Coont Temns Crod

N Nome
SoRNAME
TecePnonE Mumet: H W

Mobiie

E-moi

Home Andless

IF colENT LEAGUE DLAYER WHMT stel./u.gnf?

i Tvee Vork
CaTe 600.\‘ oF HEﬂ‘&ERCHI‘p BEWNL MPL;&Q PaQ: TumioR StulEnT Coniel ok (-omu/,

(15 Marks)
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