
© OCR 2001 Coursework Exemplar Material 1
Oxford Cambridge and RSA Examinations Spanish

Oxford Cambridge and RSA Examinations

OCR GCSE IN SPANISH 1928

TEACHER SUPPORT: COURSEWORK EXEMPLAR MATERIAL
INCORPORATING COURSEWORK ADMINISTRATION PACK



2 Contents © OCR 2001
Spanish Oxford Cambridge and RSA Examinations

CONTENTS

1 INTRODUCTION 3

1.1 Guidance on Marking 3

2 COURSEWORK 4

2.1 Assessment Criteria 4

2.2 Type of Writing 4

2.3 Length 4

2.4 Writing Coursework Mark Scheme (2386) 5

3 EXEMPLAR MATERIAL 9

3.1 Grade Range G, F, E Tasks 9

3.2 Grade Range D, C tasks 16

3.3 Grade Range B, A, A* Tasks 22

4 COURSEWORK ADMINISTRATION PACK 26



© OCR 2001 Introduction 3
Oxford Cambridge and RSA Examinations Spanish

1 INTRODUCTION

These exemplar items of written Spanish coursework and accompanying notes aim to
demonstrate the relationship between candidates’ work and the assessment criteria for this
component.  These examples represent just a few approaches from a small number of
candidates.  They are not intended to be comprehensive and should not be interpreted
prescriptively.

These items exemplify different standards of work.  They mainly cover work which, if
replicated in two other items of coursework, would lead to a grade for this component of close
to Grade F, Grade C or Grade A, but also include some work which, if replicated in two other
items of coursework, would probably attain Grade A* for this component.

1.1 GUIDANCE ON MARKING

The criteria for assessment for GCSE Writing Coursework are to be found at Appendix C in the
OCR GCSE specification in Spanish.  These criteria are reproduced here, together with some
other relevant paragraphs from Appendix C.
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2 COURSEWORK

2.1 ASSESSMENT CRITERIA

In assessing a piece of work, teachers should make an initial evaluation of the possible grade
range within which it should be marked.  This decision should be taken on the basis of the type
and quality of writing, as well as substance.

2.2 TYPE OF WRITING

A piece of work containing longer sequences using a range of structure, vocabulary and verb
tense will be assessed in the range B, A, A*.  Candidates’ sentences, which often contain a
subordinate clause or another verbal construction, have generally accurate spelling and
grammar, and a broad range of vocabulary, idiom and structure.

A piece of work containing linked sentences and using a range of tenses where appropriate will
be assessed in the range D, C.  Criteria essential for access to grade C, such as the use of a
variety of tenses, need not be shown in each piece of candidates’ work, but must be shown over
the 3 pieces submitted, taken together.

A piece of work indicating an ability to write individual words, short sentences and set phrases
will be assessed in the range G, F, E.

The grade descriptions should be consulted in determining the choice of grade range.  For
instance if a piece of work is to be assessed in the A*–B range, it communicates feelings,
attitudes and reasons, expresses and justifies ideas and points of view and uses more complex
language, often using subordinate clauses and other verbal constructions.  If the task involves
copying of short phrases or adapting a model by substituting individual words and set phrases,
assessment takes place in the G, F, E range.

This initial evaluation will set the top limit for awarding a grade.  It is important, therefore, that
assignments are set which allow candidates to meet the objectives and perform at their optimum
level.  Candidates whose written work is of a quality best assessed in the ranges G, F, E or D, C
should be advised not to exceed 40 or 100 words.  There is nothing to be gained by writing at
great length as the type of writing limits the mark available.

2.3 LENGTH

For the grade range B, A, A* the suggested length is 140–150 words.  Candidates should submit
a total of 400–500 words over three pieces taken together.

For the grade range D, C the suggested length is 90–100 words.  Candidates should submit a
total of 250–400 words over three pieces taken together.

For access to the full range of marks in the grade range E, F the suggested length is 40–85
words.  Candidates should submit a total of 100–250 words over three pieces taken together.
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A piece of work not exceeding a total of 40 words will be assessed in the range G, F, E.  Work
which has 20 words or fewer and/or shows no evidence of verb usage is assessed on a
restricted scale.

It is recommended that candidates should themselves count the words in their work and enter
the total at the bottom of their work.  Teachers should check these totals if necessary.

A word is defined as a written unit with a space before and after it, and with a hyphen or
apostrophe accepted as part of the word.  For example, it’s is one word; it is is two words.
Where a letter forms part of the coursework task, addresses and the date on which the letter was
written do not form part of the word count.  Quotations within the body of the candidate’s work
form part of the word count.  Proper names and numerals do not form part of the word count.

2.4 WRITING COURSEWORK MARK SCHEME (2386)

2.4.1 Scheme of Assessment

Communication 10 marks
Quality of Language 20 marks
Total (per item) 30 marks
Overall Total (3 items @ 30 marks each) 90 marks in total

2.4.2 Communication 10 marks (per item)

10 Communicates and expands on information and narrates events factually
and/or imaginatively with no ambiguity.
Communicates and justifies a range of ideas and points of view.
Communicates in longer sequences, giving detailed descriptions.
Coherent, pleasant to read.
Ideas and points of view freely expressed and justified.
Clear evidence of research, where appropriate.
Highly creative and imaginative writing, where appropriate.



6 Coursework © OCR 2001
Spanish Oxford Cambridge and RSA Examinations

9 Communicates and expands on information and narrates events factually
and/or imaginatively.
Communicates and justifies ideas and points of view.
Communicates in longer sequences, giving descriptions.
Ideas and points of view expressed and justified.
Evidence of research, where appropriate.
Creative and imaginative writing, where appropriate.

8 All the points of the task are communicated in some detail.
Communicates personal opinions in some detail.
Communicates a very clear message in factual and/or imaginative writing.
Some ideas and points of view expressed with occasional justification.
Some evidence of research, where appropriate.

7 All the points of the task are communicated.
Communicates personal opinions.
Despite errors, communicates a clear message factually and/or imaginatively,
including past, present and future events where required by the task.
Some limited evidence of research, where appropriate.

6 The main points of the task are communicated in sentence form.
Additional details are often communicated.
An attempt to use more than one tense, where appropriate.

5 The main points of the task and occasional additional details are
communicated in sentence form.

4 The main points of the task are communicated in short sentences.

3 Communicates some basic information but not in sentence form.  Only some of
the main points of the task are communicated.

0–2 Little or nothing of merit.  Much ambiguity and omission.  Only sporadically
comprehensible, or incomprehensible.
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Notes

•  The setting of sub-tasks is at the teacher’s discretion.  If no sub-tasks are set, candidates
wishing to achieve high marks will either produce their own structure or write with
creativity and imagination.

•  To achieve a mark of 7 or more, candidates have to cover all three tenses in the three items
of coursework submitted, taken together.

•  Teachers should bear in mind the length guidelines in awarding communication marks.
Length is flexible in individual items, however….

J to achieve 8 or better in an individual item, the candidate should produce 400–500
words in the three items submitted, taken together.

J to achieve 6 or better in an individual item, the candidate should produce 250–400
words in the three items submitted, taken together.

J to achieve 4 or better in an individual item, the candidate should produce 100–250
words in the three items submitted, taken together.

J to achieve 3 or better in an individual item, the candidate should produce 50–100
words in the three items submitted, taken together.

•  For the early items of coursework, teachers are recommended to make a best estimate of
the Communication mark.  This mark may need to be re-assessed when the final three
pieces of coursework are selected for final assessment.  At this stage an overall picture will
have emerged with regard to tenses used in the three pieces of coursework, coverage of the
contexts and length of the three pieces taken together.

2.4.3 Overall Assessment of Linguistic Quality

Quality of Language 20 marks (per item)

19–20 A wide variety of structure, vocabulary and idiom.
Longer sequences of language using a wide range of clause types.
Verb tenses used with ease.
The overall impression is one of accuracy.
Secure, consistent and very fluent.

17–18 A good variety of structure, vocabulary and idiom.
Longer sequences of language using a range of clause types.
Verb tenses used with confidence.
Fluent with a degree of control and with very few major errors.
Style appropriate to the purpose.
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15–16 A range of structure, vocabulary and idiom.
Some variety of clause types, e.g. subordinate clauses.
Verb tenses used effectively but with limitations.
Inaccuracy does not impede the expression of a range of meanings.
Fairly fluent with some degree of control.

13–14 Limited range of vocabulary, idiom and structure.
Appropriate register used.
The writing is basic but reasonably coherent.
Sufficiently accurate to enable a clear message to be conveyed.
Past, present and future tenses used at a basic level.

11–12 A basic range of vocabulary, idiom and structure.
Sentences may be repetitive but are often successful.
Despite regular errors, the writing often conveys a clear message.
Some limited attempt at the use of more than one tense.

9–10 Basic range of vocabulary and structure.
Effective for a variety of straightforward messages
Some awareness of verb usage, with limited success.

6–8 Restricted range of vocabulary.
Short sentences succeed in communicating simple points.

3–5 Individual vocabulary items or short phrases.
Very simple, occasionally successful, but with frequent errors obscuring
comprehension.

0–2 Little or nothing of merit.
The occasional word or phrase may be correct but the piece lacks structure or
relies on inappropriate copying.
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3 EXEMPLAR MATERIAL

3.1 GRADE RANGE G, F, E TASKS

The mark scheme distinguishes between longer pieces of work with evidence of verb usage and
work which is brief and/or shows no evidence of verb usage.

Suggested length is 40–85 words for access to the full range of marks at Grade E, F level.
Candidates should submit a total of 100–250 words over three pieces taken together.

For access to Grade G, the suggested length is around 20 words.  Candidates should submit a
total of 50–100 words over three pieces taken together.

In most cases it is helpful to candidates, teachers and Moderators if sub-tasks are suggested.
However, there are cases where this may not be appropriate.  Where no sub-tasks are set
candidates may either create their own or address the title globally.

Ejemplo:

Completa este formulario de reservación de hotel o campamento.  Menciona:

•  el número de personas
•  las fechas de alojamiento
•  tu nacionalidad

Work which has 20 words or fewer and/or shows no evidence of verb usage is assessed on a
restricted scale.  This still allows the weakest candidates to show what they know and can do.

Example writing tasks generating less than 20 words are:

•  lists requiring single words and set phrases
•  diary entries
•  short messages, postcards, emails or letters
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Candidate A

Communication:  There is little or nothing of merit despite the word-count.  There is much
ambiguity and omission.  Only sporadically comprehensible. 2/10

Quality of Language:  The occasional phrase is correct but the piece lacks structure. 4/20

Total:  6/30

Task:  Escribe una conversación entre una reina y un vagabundo.  Escribe las preguntas y las
respuestas y menciona la duración de la conversación.
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Candidate B

Communication:  With a word-count of 119, the candidate is likely to complete between 250
and 400 words in total across the three pieces.  This does not mean he/she must score 6 or better
for communication.  The candidate has obviously used a dictionary without the necessary
dictionary skills and only some basic information is communicated.  The candidate does convey
the idea of a happy hour and free wine if you spend more than 1000 pesetas so the candidate just
avoids falling into the “little or nothing of merit” category. 3/10

Quality of Language:  The candidate just escapes the “little or nothing of merit” category.  The
Spanish in the first, third to last and penultimate sentence could be considered to be occasionally
successful, although frequent errors do obscure comprehension. 5/20

Total:  8/30

Task:  Escribe un anuncio para un restaurante.  Menciona la comida, las instalaciones y los
precios.
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Candidate C

Communication:  There is no sentence form but some basic information is communicated so 3
marks are scored. 3/10

Quality of Language:  Very simple language.  No short sentences.  The errors in the task about
the pool and the music impede comprehension. 5/20

Total:  8/30

Task:  Rellena este formulario.  Incluye tus datos personales, tu opinión de la piscina y tu
opinión de la comida.
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Dirección: Inglaterra

No. de Téléfono: 81411

Personas en su grupo: mi papà, mamá y mi hermano Kenneth

Fecha de su llegada: viente-cinqo, junio

Cuánto tiempo se quedó: uno semana

No. de habitación: viente dos

Cuáles instalaciones del Hotel usó: piscina, discothéque, restaurante y el tienda

Qué pensó de éstas instalaciones: El piscina ester frio mas música para el
discotheque

Cuantás veces comió en el restaurante: diez

Qué pensó de la comida: El comida ser muy simpático

Adónde fue durante sus vacaciones: El catedral, El teatro, el parque ague

Algunas sugerencias para mejorar el Hotel: El discotheque bidon tenga mas musica y fin
posterior.  La piscina granda

(56 words)
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Candidate D

Communication:  This piece has characteristics of the descriptors for 3 and for 4.  It
communicates some basic information and is in sentence form.  With the benefit of the doubt it
scores 4. 4/10

Quality of Language:  There are only minor errors but the communication is so simple and the
vocabulary so restricted that a higher mark is impossible. 7/20

Total:  11/30

Task:  Descripción de tu instituto

La Escuela

1 Mi escuela se llama Hagley Park
2 Voy a pie a la escuela
3 la escuela comienza a las nueve menos veinte
4 Juego al futbol
5 Tiengo nueve asignaturas
6 Mi asignaturas prefirida es deportie
7 la escuela Termina a las tries y cuarto.

(40 words)
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Candidate E

Communication:  The main points are communicated in short sentences.  The only additional
details are on the second line and are not enough to increase the score to 5. 4/10

Quality of Language:  The piece is effective for a variety of straightforward messages.  The
correct preterites are impressive at this level but there is no variety of tenses (soy is incorrect).

7/20

Total:  13/30

Task:  Tu amigo/a español/a va a visitarte.  Necesita información sobre tu rutina.  Describe lo
que hiciste el fin de semana pasado -

•  sábado/domingo – por la mañana/por la tarde
•  a qué hora te levantaste
•  las comidas
•  adónde saliste, con amigos o solo/a
•  a qué hora te acostaste

Hola george Londres

¿Que tal?  Soy Bien

el sabado pasado me leventé a las seite y media me duché tomé cereales y cafe  Solo y con leech
fui a la piscina comi  Con mi familia coni pollo asedo con legumbres.  Miré east-enders es una
pelicula me acosté alas once y media.

Adios Amigo
Brian

(54 words)
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3.2 GRADE RANGE D, C TASKS

 Suggested length is 90–100 words.  Candidates should submit a total of 250–400 words over
three pieces taken together.

 In most cases it is helpful to candidates, teachers and Moderators if sub-tasks are suggested.
However, there are cases where this may not be appropriate.  Where no sub-tasks are set
candidates may either create their own or address the title globally.

 Over the three pieces submitted, candidates should express personal opinions and write about a
variety of topics, both factually and imaginatively, including past, present and future events and
involving the use of different tenses.

 Many of the tasks set in the G, F, E range can be set for candidates at this level, as long as
teachers ensure that the task is completed at the required length and fulfils the criteria for
coursework at this level.  It is unlikely, for example, that a form-filling exercise or a Curriculum
Vitae will achieve the required level.  However, a longer response to a letter-writing task could
be appropriate.

Ejemplo:

Escribe un artículo corto basado en un folleto o material auténtico similar acerca de tu visita a
una región particular.  Di

•  lo que hiciste
•  lo que viste
•  dónde estuviste
•  a dónde piensas ir el próximo año

The level of accuracy and the range of idiom, vocabulary, structures and verb forms should be
appropriate to this grade range.

Criteria essential for access to Grade C, such as including past, present and future events and
involving the use of different tenses, need not be shown in each piece of candidates’ work, but
must be shown over the 3 pieces submitted, taken together.  The tasks should require continuous
writing of a formal or informal nature, the linking of sentences and structuring of ideas.
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Candidate F

Communication:  It cannot be said that the candidate has communicated a clear message, so
the descriptor for 7 is inappropriate here.  However, the main points of the task are
communicated in sentence form, and so a mark of 6 is appropriate. 6/10

Quality of Language:  A mixture of impressive use and basic errors.  Que realmente no tuve
gusto alrededor del hotel era is an attempt to translate “What I really did not like about the
hotel.”  However, there are subordinate clauses, a lot of correct verbs and some points of view
are expressed with appropriate justification.  The language is just sufficiently accurate to enable
a clear message to be conveyed so 13 marks are scored. 13/20

Total:  19/30

Task:  Escribe una carta a un hotel quejándote de tu estancia.  Da detalles de tus quejas y
describe lo que hizo (o no hizo) el personal del hotel para solucionar la situación.

(158 words)
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Candidate G

Communication:  All the points of the task are communicated.  Some are accomplished simply
and some are accomplished in some detail so a mark of 8 or 7 is appropriate.  A higher mark is
not possible because much of the descriptions rely on hay, which will be considered in the
Quality of Language mark, but its ubiquity here means that the candidate has not expanded on
information.  Giving the candidate the benefit of the doubt, a score of 8 is appropriate. 8/10

Quality of Language:  Hay is used 8 times and ser/estar 6 times.  The language is mostly
accurate but simple.  There is some variety of clause types, e.g. subordinate clauses.  There is a
basic range of structure, vocabulary and idiom.  There is no variety of tense apart from
deberían. 12/20

Total:  20/30

Task:  Describe tu pueblo o tu región.  Describe unos aspectos buenos y unos aspectos malos.
Da opiniones. (171 words)
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Candidate H

Communication:  The candidate has not mentioned plans for next year.  He/she has
communicated the main points of the story (descriptor for 6) and has communicated some of
them in some detail (descriptor for 8).  The tenses are appropriate to the task so 7 scored. 7/10

Quality of Language:  There is a present tense, two imperfects and several examples of
preterites though the candidate has largely ignored accents.  Despite the last paragraph, the
language is sufficiently accurate to enable a clear message to be conveyed. 14/20

Total:  21/30

Task:  Describe tus vacaciones.  Describe el viaje, lo que hiciste, el tiempo y da tus opiniones.
Describe tus planes para las vacaciones del año que viene.

(212 words)



20 Exemplar Material © OCR 2001
Spanish Oxford Cambridge and RSA Examinations

Candidate I

Communication:  All the points of the task are communicated in considerable detail.  He/she
communicates in longer sequences, using pero, y and porque to lengthen sentences.  Personal
opinions are communicated in considerable detail. 9/10

Quality of  Language:  Me va  is impressive but repeated.  Fuimos is a correct preterite but
participaso and tenemos  count as  tense  mistakes.  So verb tenses are used effectively with
limitations.  There is some variety of clause types, e.g. subordinate clauses, and inaccuracy does
not impede the expression of a range of meanings.  There is a range of structure, vocabulary and
idiom. 16/20

Total:  25/30

Task:  Describe unos aspectos de tu instituto.  Menciona tus asignaturas, tus profesores, las
instalaciones, el deporte y una visita

escolar.

(233 words)
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Candidate J

Communication:  This piece is characterised by its ambition.  It is not just a pre-learnt
description of a road accident but an attempt to paint a detailed picture.  There is even
moralising at the end.  The ambitious nature of this piece fits the imaginative descriptor.  For the
most part the mistakes do not impede comprehension but padecer un portración and conducó
filera do not communicate. 9/10

Quality of Language:  There are at least 9 major verb errors but the candidate achieves a high
degree of success in this ambitious piece.  There is a variety of clause types, a range of
structure, vocabulary and idiom, the use of mientras with an imperfect is impressive and there
are many correct preterites.  The errors are legion but should be counter-balanced by the
ambition of the piece. 16/20

Total:  25/30

Task:  Describe un día caótico en tu vida.

(196 words)
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3.3 GRADE RANGE B, A, A* TASKS

Suggested length is 140–150 words.  Candidates should submit a total of 400–500 words over
the three pieces taken together.

In most cases it is helpful to candidates, teachers and Moderators if sub-tasks are suggested.
However, there are cases where this may not be appropriate.  Where no sub-tasks are set
candidates may either create their own or address the title globally.

Ejemplo:

Describe tu experiencia laboral.

•  Di lo que tenías que hacer.
•  Menciona la clase de transporte para ir a trabajar.
•  Describe la gente que conociste.
•  Da tus opiniones y justifícalas.

 The pieces of writing should give factual information, narrate events, express and justify ideas
and points of view.  The criteria essential for access to Grade A, such as expressing and
justifying ideas and points of view, need not be shown in each piece but rather must be shown
over the 3 pieces submitted, taken together.  However, in every piece candidates should produce
longer sequences using a range of vocabulary, structure and tenses.  Their sentences, which
should often contain a subordinate clause or another verbal construction, should have generally
accurate spelling and grammar, and a broad range of vocabulary, idiom and structure.
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Candidate K

Communication:  The candidate’s work with its detailed descriptions and creative input
conforms with the descriptor for 10. 10/10

Quality of Language:  The lists of ingredients, the wealth of subordinate clauses and longer
sentences (in particular the double use of mientras) are worthy of credit.  There is an impressive
variety of nouns and adjectives and a mixture of impressive verb use and correct tenses (estoy
escribiendo, empecé, consiste, me he quemado, he observado) indicates that the candidate
handles verb tenses with confidence.  However, the occasional errors (crecer, comen,encontro,
engardar, anoche pasado,  demadiada mucho comido)  indicate  that the candidate is not in the
mark band requiring secure, consistent and very fluent language. 18/20

Total:  28/30

Task:  Describe una comida que has preparado.  Menciona los ingredientes, lo que pasó
mientras cocinabas, diferencias entre la manera de comer en España y la manera de comer en
Inglaterra, diferencias en la hora de comer, tus opiniones de la cocina y tu justificación para tu
opinión.

(244 words)
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Candidate K
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Candidate L

Communication:  The candidate has gone beyond communicating all the points of the task.
He/she has expanded imaginatively and with no ambiguity.  There is a range of ideas and points
of view, which he/she then goes on to justify.  There are longer sequences, and it is coherent and
pleasant to read. 10/10

Quality of Language:  The candidate displays a wide variety of structure, vocabulary and
idiom (le escribo, quejarme, desafortunadamente, mejor, peor, acabo de, hay que, tener en
cuenta, según).  There are longer sequences (as in the third paragraph), ideas and points of view
are freely identified and justified, verbs are used with ease, and the overall impression is one of
accuracy.  The candidate has not used a past or a future tense.  This would lead to a lowering of
the mark if these tenses did not appear in the other tasks submitted for moderation. 20/20

Total:  30/30

Task:  Lees un artículo en el periódico y escribes una carta al periódico para dar tu opinión.
Menciona lo que hay en el artículo, si estás de acuerdo o no, justificando tu opinión.

(160 words)
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4 COURSEWORK ADMINISTRATION PACK

This Coursework Administration Pack is designed to accompany the OCR GCSE Spanish
specification for teaching from September 2001.

The forms in this pack are for use with the Written Coursework Unit of the following
specification:

•  Spanish (1928)

Guidance on the assessment of coursework will be found at Appendix E (Coursework
Guidance) of the specification.

A master copy of all GCSE Administration Packs will be sent to Examinations Officers during
2001.

Centres are permitted to copy materials from this booklet for their own internal use.

Contents:

Compulsory Recording Materials

Coursework Cover Sheet

Coursework Comment Form

Optional Recording Materials

Suggested Layout for Coursework Tasks Form

Coursework Management Checklist

These materials will not automatically be sent out annually.

All forms may be photocopied and used as required.  Additional copies may be downloaded
from the OCR website www.ocr.org.uk.
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Compulsory Recording Materials

Coursework Cover Sheet: One of these forms should be completed for each candidate in a
sample required by the Moderator and must be attached to the work before it is sent to the
Moderator.  This form records the marks for the best 3 items of Written Coursework for each
candidate.  When the Centre is notified of the address of the Coursework Moderator, this form
should be forwarded.  Centres should keep a copy of the completed form.

Coursework Comment Form: This is a mandatory form, common to all GCSE Awarding
Bodies.  This form constitutes the only comments that a teacher is allowed to make on a first
draft.

Internal Standardisation

Where more than one teacher in the Centre has marked the work for a particular coursework
component, the Centre must standardise the marking in order to ensure that candidates who
have demonstrated the same level of attainment receive the same mark and that the rank order of
the coursework marks for the Centre as a whole is appropriate.

Submission of Marks

OCR will send Centres internal assessment mark sheets (MS1) for the submission of
coursework marks, along with instructions for completing and returning the mark sheets.
Coursework marks may also be submitted electronically by EDI.  The dates for despatch of
MS1 mark sheets and for submission of coursework marks are given on the Key Dates poster
for each session.  Centres must ensure that they keep a copy of their coursework marks.

Moderation

Moderator address labels will be sent to Centres shortly before the coursework mark submission
date.  Where the Centre has ten or fewer candidates entered for a coursework component all the
candidates’ work should be sent to the Moderator with a copy of the internal assessment mark
sheet(s).  Where there are more than ten candidates, the Centre should send all marks to the
Moderator by the mark submission deadline and keep the work secure.  The Moderator, once
he/she has received the marks from the Centre, will contact the Centre to request a sample of
work.  Centres should respond promptly to any requests for work from the Moderator.  A report
on the outcome of the moderation will be sent to Centres at the time results are issued.

General Coursework Regulations and Procedures

General coursework regulations and procedures including those concerning lost or incomplete
coursework are given in the OCR Handbook for Centres.
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Optional Recording Materials

Suggested Layout for Coursework Tasks Form: This contains an example of a coursework
task with helpful bullet points.

Coursework Management Checklist: This is an optional checklist that teachers may wish to
use to monitor coursework.

Coursework Enquiries

Coursework enquiries for Spanish should be sent to OCR at the following address:

Administrative Officer (Modern Foreign Languages Team)

OCR

1 Hills Road

CAMBRIDGE

CB1 2EU

Correspondence should be marked ‘Coursework Enquiry’.
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GCSE IN MODERN FOREIGN LANGUAGES

Coursework Cover Sheet

Centre Name Centre Number

Candidate Name Candidate
Number

Item One Title:                                                                                              Date Completed                      

Independent
Description:                                                                             Controlled

Communication
(Please circle) 0 1 2 3 4 5 6 7 8 9 10

Quality:
(Please circle) 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

TOTAL:           / 30

Item Two Title:                                                                             Date Completed                  
Independent

Description:                                                                             Controlled

Communication
(Please circle) 0 1 2 3 4 5 6 7 8 9 10

Quality:
(Please circle) 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

TOTAL:           / 30

Item Three Title:                                                                                              Date Completed                      

Independent
Description:                                                                                              Controlled

Communication
(Please circle) 0 1 2 3 4 5 6 7 8 9 10

Quality:
(Please circle) 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

TOTAL:           / 30

Total Mark
(out of 90)

Teacher’s Name (printed)                                                Signature                                                      Date              

Moderator’s Name (printed)                                                Signature                                                      Date              

Relevant Teacher Comment or Explanation; e.g. the extent of help or advice given                                                      
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Coursework Comment Form

(Use this checklist only for commenting on drafts.  Do not mark the candidate’s draft in any way.)

Name                                                                    Teacher                                                            

Title                                                                       Date                                                                  

LENGTH Tick
Too long
Too short
Please state the number of words

TASK COMPLETION
Some parts of the task have not been covered
Fails to meet the requirements of the task

PRESENTATION
Presentation and layout to be tidied up
Handwriting not clear enough

INTEREST AND QUALITY
Add introduction
Vary your vocabulary more
Add some more ideas
Give more description
Give more opinions
Give more reasons
Include more subordinate clauses
Include more adverbs
Include more idioms
Add conclusion

ACCURACY
Check verbs
Check word order
Check nouns and genders
Check adjectives and agreements
Check spellings and accents
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Suggested Layout for Coursework Tasks Form

Nombre y apellido                                                 

Controlled/non-controlled Fecha             Clase                                                       

Context: 1b School life Profesor                                                   

Escribe 100 palabras para una revista del colegio.  Describe:

•  lo que hiciste ayer en el colegio

•  el día escolar

•  una excursión que has hecho

•  tu opinión de tu colegio

Cuenta las palabras:  total                        palabras

Escribe las referencias y fuentes de información:

1                                                        

2                                                        

3                                                        
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Coursework Management Checklist

The three items of coursework submitted are drawn from at least three contexts and all are from
different sub-contexts.

The piece of work to be offered as completed under controlled conditions is hand-written.

Each piece of coursework is headed with a title and sub-tasks and has a word-count.

The tasks and sub-tasks are set in the target language.

The tasks provide opportunities to address the assessment objectives for writing.

Written stimulus materials relating directly to the task are attached to the task.

Sources/books/written materials/internet materials/spellcheckers used are acknowledged.

Word count has been checked – work is the right length for the grade range used.

Type of writing has been correctly considered in deciding which grade range to assess at.

For B, A, A* grade range, candidates’ sentences often contain a subordinate clause or another
verbal construction and have generally accurate spelling and grammar, and a broad range of
vocabulary, idiom and structure.

For D, C grade range candidates, the work includes past, present and future events and involves
the use of different tenses, over the 3 pieces submitted, taken together.  The tasks require
continuous writing of a formal or informal nature, the linking of sentences and structuring of ideas.

For G, F, E grade range, only pieces of work of 21+ words which show evidence of verb usage
have been marked out of 10.

For G, F, E grade range, pieces of work of 20 words or fewer or which show no evidence of verb
usage have been marked out of 4.

If more than one teacher has assessed work in the Centre, internal standardisation has been
done.

Candidates have signed the Coursework Cover Sheet to say that the work is their own.

The teacher has countersigned the Coursework Cover Sheet.

Teacher has a record of marks for the sample sent to the Moderator.

Centre can supply coursework from additional candidates if requested.


