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GCSE in Applied Business Unit A244: Business and You 
 
Assessing  Oliver’s evidence 
 
Task Comments 

 
Mark 

Task 2 
(A01) 

Oliver has described the main activities of the HR 
functional area on pages 7 - 11.  Oliver has covered all 
four bullet points in the specification and the evidence was 
felt to be thorough.  Level 2 has been awarded. 
 

 
 

6 
 

Task 2 
(AO2) 

Oliver has created all three documents which are 
extremely focused and targeted on meeting the needs of 
the chosen job role of Office Junior.  The letter of 
application is almost correctly set out and contains 
relevant information, giving examples of how he has 
demonstrated the skills required for the job.  The CV 
contains relevant information and experience of skills 
relevant to the job being applied for.  The application form 
has been completed accurately and has experience 
relevant to the position being applied for as well as being 
presented neatly and clearly. 
 
Overall it was felt that the evidence achieved Level 3. 
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Task 2 
(AO3) 

Oliver has evaluated each document to show why he feels 
they are fit for purpose and has made a judgment about 
why they will result in an interview for the post applied for.  
It was felt that the evaluation was coherent and in-depth,  
achieving Level 3.    
 
QoWC – the written communication is clear, coherent and 
flows in a logical order.  Oliver has used a number of 
business terms appropriately and accurately, with very few 
errors of spelling, punctuation or grammar.  Level 3 was 
felt to be the best fit mark. 
 
Overall 5 marks have been awarded. 
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