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Instructions

® Use black ink or ball-point pen.

® Fill in the boxes at the top of this page with your name,
centre number and candidate number.

® Answer both tasks.

® Answer the tasks in the spaces provided.
— there may be more space than you need.

® Dictionaries may be used.

Information

® The total mark for this paper is 25.
® The marks for each task are shown in brackets
— use this as a guide as to how much time to spend on each task.
® You will be assessed on spelling, punctuation and grammar in both tasks.

Advice

® Read each task carefully before you start to answer it.
® Keep an eye on the time.

® Try to complete both tasks.

® Check your answers if you have time at the end.
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There are two tasks which assess your writing skills.

Remember that spelling, punctuation and grammar will be assessed in both tasks.
Task 1

Information

You are a member of a group trying to get more people to use the community centre in
your area. Your group has decided to organise an activity day.

You receive the email below from one of your group.

From: “Sam” ]
To: “Group member” |
Subject: |Activity day ]
Hi =

We've got the date sorted for the activity day — Saturday 9th July, 2011. It’s going
to run from midday until eight in the evening.

People will be able to join in the following groups:

+ Local playgroup - Dance
+ Soccer and judo + Artand craft
+ Indoor bowls « Youth groups

There will also be outdoor and indoor stalls and refreshments available all day.

This is our chance to show everybody what goes on at the community centre
and how we've got something for all ages and interests.

All we need now is the leaflet that will go into every home in our area.

Please write the leaflet for us. Thanks, we know you'll do a good job. :
o
Sam o
=[e]a = 4| |
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Writing Task

Write the leaflet to inform local residents about the activity day.
In your leaflet you should:

« describe the purpose of the day

« give details of the activities taking place

« encourage the local residents to come along and join in the activities.

Begin your answer on the next page
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(Total for Task 1 = 15 marks)
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Task 2
Information

You recently bought a bag from a local high street store. You have had to exchange it
three times because it is faulty.

The store advises you to email the Complaints Department.

Writing Task

Write your email to the Complaints Department.

You may wish to include:

« the product details, where and when you bought it
« whatis wrong with it

« how you have been treated so far

« what you want to happen now

Begin your answer on the next page
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(Total for Task 2 = 10 marks)

TOTAL FOR PAPER = 25 MARKS
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