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Introduction 

This exemplar material serves as a general guide. It provides the following benefits to a teacher: 
 
 Gives teachers an appreciation of the variety of work that can be produced for this unit 
 
 Shows how the mark scheme has been applied by a senior assessor 

It is important to make the point that the teacher support materials play a secondary role to the 
Specification itself.  The Specification is the document on which assessment is based and specifies 
what content and skills need to be covered in delivering the course.  At all times, therefore, this 
teacher support should be read in conjunction with the Specification.  If clarification on a particular 
point is sought then that clarification should be found in the Specification itself.  
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Moderator’s Commentary G051: Publishing           
 
Total mark for portfolio: 40 (Max. 50) 

This portfolio illustrates the work of a candidate who has held meetings with a client relating to the 
publication of a document. Details are provided relating to the production of the document including 
the development of images and text, and the following of design stage processes. A publishable 
version of a document of at least ten A4 page has been produced. The candidate has evaluated 
the layout and content of the document as well as their own performance. 

Task a 

The candidate has provided evidence that meetings have taken place with the client – see pages 
CW1 to CW3. The evidence consists of a summary of the discussions that took place at each 
meeting and the date of the meeting. On page CW3 the candidate makes reference to alternative 
software that could be utilised in the production of the magazine. This is not a full discussion 
detailing strengths and weaknesses of the packages. There is no reference to the hardware to be 
used to produce the publication. 
 
A final deadline has been identified on page 1. Interim meetings were agreed from one meeting to 
the next rather than a clear set of meeting dates.  
 
There is some evidence of discussing alternatives with the client; again, the evidence for these 
discussions lacks depth. 
 
Overall, a mark at the top of mark band 1 is appropriate for the evidence presented. 
 
Mark Band: 1                                      Mark Awarded: 2 (Max. 5) 

Task b (i) 

This task relates to the candidate preparing material for the publication. Both textual and graphic 
material needs to be prepared. Candidates need to demonstrate that they have captured or 
created information to use and edited text and images. The assessor has referenced pages CW4-7 
for this task. This evidence shows that the candidate created a logo on page CW4, obtained a 
copyright-free image from the internet and edited this using graphics software on page CW5 and 
obtained text and edited this prior to inserting it into the publication on page CW 7. The candidate 
has not explored different styles of presentation of the same material apart from taking the text into 
the publication and applying formatting using styles that have been created. Since only minimal 
evidence of exploring different styles of information has been included, a mark at the bottom of 
mark band 2 is best fit. To achieve mark band 3, the candidate would need to develop a wider 
range of materials and show clearly that they had explored different ways of presenting the same 
information, for example by using different tools in graphics software to manipulate images. 
 
Mark Band 2                                      Mark Awarded: 3 (Max. 6) 
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Task b (ii) 

The candidate acknowledges on page CW8 that this is the first publication for the client and that 
there is no existing house style to follow and has therefore identified a rather vague house style 
that will used in the publication. There is evidence that style sheets have been created 
incorporating text attributes, master pages have been set up, page proofs have been presented to 
the client incorporating the using of greeking to show the positioning of text. Artwork sketches are 
included on page CW75 and sketches of the layout of the publication have been included. 
 
Mark Band 3                                      Mark Awarded: 6 (Max. 6) 

Task b (iii) 

The candidate has annotated pages of the publication to indicate development work that needs to 
be carried out. A report has been produced on pages CW82-84 to explain why the design stage 
processes are used and how the candidate has used them in this publication. The candidate 
acknowledges the importance of planning the publication rather than making up the layout as the 
publication is produced. There is sufficient explanation for maximum marks for this task. 
 
Mark Band 3                                      Mark Awarded: 6 (Max. 6) 

Task c (i) 

The candidate has produced a final copy of the publication on page CW97 onwards. This 
publication meets the banner requirement of ten A4 pages, or the equivalent. Some parts of the 
publication have not copied well from the candidate’s original work. For example, the contents box 
on page CW98 is not visible, nor are the page numbers on the publication but were present on the 
candidate’s original work. 
 
The annotated versions of the publication indicate the use of colour throughout the publication to 
make the publication appealing to the target audience of people at university.  
 
Page 6 of the publication (CW102) has a significant spelling mistake in the title; it refers to a 
‘Driving License’ rather than a ‘Driving Licence’. The website that readers are referred to clearly 
contains the correct spelling of the word. 
 
An effective, wide range of editing and formatting techniques have been applied to the publication 
and it includes text that has been imported, as well as text that has been produced by the 
candidate. It is unclear whether the candidate created their own text in a text processor and 
imported this or entered it directly into the publication. There is no evidence to demonstrate editing 
of this text after it has been imported, as required by mark band 3. This, along with spelling 
mistakes of key words, restricts the mark awarded to the bottom of mark band 3. 
 
Mark Band 3                                      Mark Awarded: 7 (Max. 9) 

Task c (ii) 

Page 74 of the unit specification outlines the terms that describe the final production stages for the 
publication. The candidate has produced a letter to the client on page CW109 of the portfolio. This 
includes an explanation of how the final product can be altered at a later stage as an appendix. 
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The letter provides an explanation of the majority of the final production stages, although colour 
separation, for example, has not been addressed. However, the level of detail presented in the 
letter is well beyond the requirements of mark band 2, so mark band 3 may be awarded. 
 
The footer on page CW109 of the candidate work suggests that an approval slip is included; this 
has not been presented as part of the portfolio of evidence. Since this is not a requirement of the 
task this does not impact upon the mark awarded. 
 
Mark Band 3                                      Mark Awarded: 3 (Max. 3) 

Task d (i) 

The candidate has evaluated the publication, including a breakdown of each page of the 
publication. The assessor has annotated some of the evidence to indicate weaknesses and further 
improvements as well as examples of where feedback has been considered. The inclusion of the 
completed user feedback forms is not necessary. 
 
The evaluation of page 6 of the publication (CW102) refers to a driving ‘license’ indicating that the 
candidate has not checked the spelling of key words for the publication. Also, the final paragraph of 
the evaluation of page 8 of the publication (CW104) needs to be reworded to aid clarity.  
 
Errors in spelling, punctuation and grammar should not be present if a mark at the top of mark 
band 3 is to be considered. 
 
Mark Band 3                                      Mark Awarded: 7 (Max. 8) 

Task d (ii) 

The candidate has analysed their performance in the production of the publication and provided a 
discussion about how they tackled the negotiation of the brief with the client and the production of 
the publication. The discussion on their own strengths and weaknesses lacks detail in places. For 
example, the candidate refers to using their initiative to modify an image after experiencing 
problems with the image; no details are provided as to what this initiative entailed. The comments 
relating to how they will address issues in the future also need to be more fully explored to access 
the higher mark in mark band 3. 
 
Mark Band 3                                      Mark Awarded: 6 (Max. 7) 

 
Total mark for portfolio: 40 (Max. 50) 

 
 



 

G051 – Assessment Evidence Grid 

Unit G051:  Publishing 

What candidates need to do: 

Evidence needs to include: 
a: [AO2] notes taken during an initial, and any subsequent, meeting with a client, negotiating and amending a brief for the production of a publishable version of a 

document  [5]; 
b: [AO1/3] evidence of the drafting and production of a publishable version of their final document to meet the brief and, in doing so, show that candidates can create 

and capture images, as well as import material from other packages, utilise object libraries such as clip art, and select and further develop images to meet 
the style and content of the final copy as negotiated with the client  [21]; 

c: [AO1/2] a publishable version of a document, of at least ten A4 pages or the equivalent, that combines different types of information presented to the client for 
approval together with a letter which correctly describes the final production stage and external factors which may affect completion of the final published 
document  [9]; 

d: [AO4] an evaluation of both the layout and content of the candidate’s final copy and their performance  [15]. 

How the candidate will be assessed: 

Task 
Assessment 

Objective 
Mark Band 1 Mark Band 2 Mark Band 3 

Mark 
Awarded 

a AO2 

The candidate produces notes taken 
during the negotiation of a brief and 
subsequent meetings with the client that 
evidence discussion of the ICT tools 
available and possible solutions to the 
brief together with some discussion of 
alternative solutions; 
the candidate considers deadlines; 
 
 
 
 
 [0 1 2]

The candidate produces notes taken during 
the negotiation of a brief and subsequent 
meetings with the client that evidence a full 
discussion of the ICT tools available and 
possible solutions to the brief, together with 
a full discussion of alternative solutions; the 
candidate includes evidence of amending 
their ideas as a result of discussion with the 
client; the candidate agrees interim and final 
deadlines; 
 
 
 [3 4] 

The candidate produces notes taken during 
the negotiation of a brief and subsequent 
meetings with the client that evidence a full 
discussion of the ICT tools available and a 
wide range of possible solutions to the brief, 
together with the implications of each of these 
solutions and a full discussion of alternative 
solutions; the candidate includes evidence of 
amending their ideas as a result of discussion 
with the client and gains approval from the 
client for the chosen solution; the candidate 
agrees interim and final deadlines, 
renegotiating these to take account of external
factors. [5] 
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Unit G051:  Publishing (continued) 

Task 
Assessment 

Objective 
Mark Band 1 Mark Band 2 Mark Band 3 

Mark 
Awarded 

b(i) AO1 

The candidate produces different types of 
information to be used in the final copy 
some of which need to show evidence of 
information having been manipulated to 
explore different styles of presentation; 
 
 [0 1 2]

The candidate produces and edits different 
types of information for inclusion in the final 
copy, some of which need to show evidence 
of the use of a range of editing and 
manipulation tools available within an 
appropriate applications package to explore 
different styles of presentation; 
 [3 4] 

The candidate produces, and edits a variety 
of types of information for inclusion in the 
final copy, showing clear evidence of the use 
of a comprehensive range of editing and 
manipulation tools available within the 
appropriate applications packages in order to 
explore different means of presenting the 
same information. [5 6] 3/6 

 

b(ii) AO3 

The candidate follows the design stage 
processes, including some of: sketching 
different initial document designs, evidence 
of at least one of the following; house style, 
creating master page layouts, presenting 
page proofs, producing artwork sketches, 
setting text orientation and creating style 
sheets; [0 1 2]

The candidate follows all but two of the 
design stage processes, including most of: 
sketching different initial document designs, 
following house style, creating master page 
layouts, presenting page proofs, producing 
artwork sketches, setting text orientation and 
creating style sheets; 
 [3 4] 

The candidate follows all design stage 
processes, including sketching different initial 
document designs, following house style, 
creating master page layouts, presenting 
page proofs, producing artwork sketches, 
setting text orientation and creating style 
sheets. 
 [5 6] 6/6 

b(iii) AO3 

The candidate provides a brief description 
of the design stage processes they have 
followed; 
 
 
 [0 1 2]

The candidate demonstrates understanding 
by describing the design stage processes 
they have followed with some explanation of 
how they contribute to the quality of the final 
document; 
 [3 4] 

The candidate demonstrates understanding 
by describing all of the design stage 
processes and fully explains how they 
contribute to the quality of the final 
document. 
 [5 6] 6/6 

c(i) AO1 

The candidate produces a publishable 
version of the agreed design that combines 
different types of information; 
there is some evidence of the use of editing 
and formatting techniques to produce a 
publication that is appropriate for the 
audience and contains few, if any, errors; 
 
 [0 1 2 3]

The candidate produces a publishable 
version of the agreed design that combines 
different types of information to suit the 
purpose and audience of the publication; 
there is clear evidence of using a range of 
editing and formatting techniques, including 
editing of imported text to produce a 
publication that is of high quality and error 
free; 
 [4 5 6] 

The candidate will produce a publishable 
version of the agreed design that combines 
different types of information to suit the 
purpose and audience of the publication and 
improve its impact; 
there is clear evidence of the effective use of 
a wide range of advanced editing and 
formatting techniques, including editing 
imported text to produce a publication of 
professional quality; 
 [7 8 9] 
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Unit G051:  Publishing (continued) 

Task 
Assessment 

Objective 
Mark Band 1 Mark Band 2 Mark Band 3 

Mark 
Awarded 

c(ii) AO2 

The candidate produces a final letter that 
presents the publishable version to the 
client for their approval along with an 
outline of the final production stages 
required before publication; 
 
 [0 1]

The candidate produces a final letter that 
presents the publishable version to the client 
for their approval, together with a description 
of the final production stages required before 
publication; 
 
 [2] 

The candidate produces a final letter that 
presents the publishable version to the client 
for their approval, together with a full 
explanation of the final production stages 
required before publication; the letter also 
explains how the final product can be altered 
at a later stage; [3] 3/3 

d(i) AO4 

The candidate comments on the 
effectiveness of the layout and content of 
the publishable version of their design in 
relation to the client brief, with some overall 
indication of how the work may be 
improved; 
The report may contain errors in spelling, 
punctuation and grammar; 
 
 
 [0 1 2 3]

The candidate provides an analysis of the 
layout and content of the publishable version 
of their design in relation to the client brief, 
identifying the strengths and weaknesses in 
order to refine the solution, taking account of 
the client’s feedback; 
The report contains few spelling, punctuation 
and grammar errors; 
 
 [4 5 6] 

The candidate provides a full critical analysis 
of the layout and content of the publishable 
version of their design, clearly identifying 
how well it meets the initial brief and any 
subsequent refinements, taking account of 
user feedback and suggesting further 
improvements that could be made;  
The report is consistently well-structured and 
there are few, if any, spelling, punctuation 
and grammar errors; [7 8] 

7/8 

d(ii) AO4 

The candidate comments on their actions 
and role in negotiating the brief and 
designing and producing the publication;  
the candidate identifies areas for 
improvement, with some suggestions as to 
how they may be more efficient in the 
future;  
 
 [0 1 2]

The candidate includes an analysis on their 
own performance in negotiating the brief and 
designing and producing the publication by 
identifying strengths and weaknesses, with 
some suggestions for improvement to the 
overall process; 
 
 [4 5] 

The candidate includes an analysis on their 
own performance, including a discussion of 
how they produced the publication from the 
negotiation of the brief through to the 
submission of the publication for approval, by 
identifying strengths and weaknesses and 
using this analysis to show how they will 
address these issues to be more effective in 
the future.  [6 7] 6/7 

Total mark awarded: 40/50 



 

Candidate’s work 
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