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Introduction

This exemplar material serves as a general guide. It provides the following benefits to a teacher:
o Gives teachers an appreciation of the variety of work that can be produced for this unit

) Shows how the mark scheme has been applied by a senior assessor

It is important to make the point that the teacher support materials play a secondary role to the
Specification itself. The Specification is the document on which assessment is based and specifies
what content and skills need to be covered in delivering the course. At all times, therefore, this
teacher support should be read in conjunction with the Specification. If clarification on a particular
point is sought then that clarification should be found in the Specification itself.
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Moderator's Commentary G051: Publishing

Total mark for portfolio: 40 (Max. 50)

This portfolio illustrates the work of a candidate who has held meetings with a client relating to the
publication of a document. Details are provided relating to the production of the document including
the development of images and text, and the following of design stage processes. A publishable
version of a document of at least ten A4 page has been produced. The candidate has evaluated
the layout and content of the document as well as their own performance.

Task a

The candidate has provided evidence that meetings have taken place with the client — see pages
CW1 to CW3. The evidence consists of a summary of the discussions that took place at each
meeting and the date of the meeting. On page CW3 the candidate makes reference to alternative
software that could be utilised in the production of the magazine. This is not a full discussion
detailing strengths and weaknesses of the packages. There is no reference to the hardware to be
used to produce the publication.

A final deadline has been identified on page 1. Interim meetings were agreed from one meeting to
the next rather than a clear set of meeting dates.

There is some evidence of discussing alternatives with the client; again, the evidence for these
discussions lacks depth.

Overall, a mark at the top of mark band 1 is appropriate for the evidence presented.

Mark Band: 1 Mark Awarded: 2 (Max. 5)

Task b (i)

This task relates to the candidate preparing material for the publication. Both textual and graphic
material needs to be prepared. Candidates need to demonstrate that they have captured or
created information to use and edited text and images. The assessor has referenced pages CW4-7
for this task. This evidence shows that the candidate created a logo on page CW4, obtained a
copyright-free image from the internet and edited this using graphics software on page CW5 and
obtained text and edited this prior to inserting it into the publication on page CW 7. The candidate
has not explored different styles of presentation of the same material apart from taking the text into
the publication and applying formatting using styles that have been created. Since only minimal
evidence of exploring different styles of information has been included, a mark at the bottom of
mark band 2 is best fit. To achieve mark band 3, the candidate would need to develop a wider
range of materials and show clearly that they had explored different ways of presenting the same
information, for example by using different tools in graphics software to manipulate images.

Mark Band 2 Mark Awarded: 3 (Max. 6)
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Task b (ii)

The candidate acknowledges on page CW8 that this is the first publication for the client and that
there is no existing house style to follow and has therefore identified a rather vague house style
that will used in the publication. There is evidence that style sheets have been created
incorporating text attributes, master pages have been set up, page proofs have been presented to
the client incorporating the using of greeking to show the positioning of text. Artwork sketches are
included on page CW75 and sketches of the layout of the publication have been included.

Mark Band 3 Mark Awarded: 6 (Max. 6)

Task b (iii)

The candidate has annotated pages of the publication to indicate development work that needs to
be carried out. A report has been produced on pages CW82-84 to explain why the design stage
processes are used and how the candidate has used them in this publication. The candidate
acknowledges the importance of planning the publication rather than making up the layout as the
publication is produced. There is sufficient explanation for maximum marks for this task.

Mark Band 3 Mark Awarded: 6 (Max. 6)

Task c (i)

The candidate has produced a final copy of the publication on page CW97 onwards. This
publication meets the banner requirement of ten A4 pages, or the equivalent. Some parts of the
publication have not copied well from the candidate’s original work. For example, the contents box
on page CW98 is not visible, nor are the page numbers on the publication but were present on the
candidate’s original work.

The annotated versions of the publication indicate the use of colour throughout the publication to
make the publication appealing to the target audience of people at university.

Page 6 of the publication (CW102) has a significant spelling mistake in the title; it refers to a
‘Driving License’ rather than a ‘Driving Licence’. The website that readers are referred to clearly
contains the correct spelling of the word.

An effective, wide range of editing and formatting technigques have been applied to the publication
and it includes text that has been imported, as well as text that has been produced by the
candidate. It is unclear whether the candidate created their own text in a text processor and
imported this or entered it directly into the publication. There is no evidence to demonstrate editing
of this text after it has been imported, as required by mark band 3. This, along with spelling
mistakes of key words, restricts the mark awarded to the bottom of mark band 3.

Mark Band 3 Mark Awarded: 7 (Max. 9)

Task c (i)

Page 74 of the unit specification outlines the terms that describe the final production stages for the
publication. The candidate has produced a letter to the client on page CW109 of the portfolio. This
includes an explanation of how the final product can be altered at a later stage as an appendix.
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The letter provides an explanation of the majority of the final production stages, although colour
separation, for example, has not been addressed. However, the level of detail presented in the
letter is well beyond the requirements of mark band 2, so mark band 3 may be awarded.

The footer on page CW109 of the candidate work suggests that an approval slip is included; this
has not been presented as part of the portfolio of evidence. Since this is not a requirement of the
task this does not impact upon the mark awarded.

Mark Band 3 Mark Awarded: 3 (Max. 3)

Task d (i)

The candidate has evaluated the publication, including a breakdown of each page of the
publication. The assessor has annotated some of the evidence to indicate weaknesses and further
improvements as well as examples of where feedback has been considered. The inclusion of the
completed user feedback forms is not necessary.

The evaluation of page 6 of the publication (CW102) refers to a driving ‘license’ indicating that the
candidate has not checked the spelling of key words for the publication. Also, the final paragraph of
the evaluation of page 8 of the publication (CW104) needs to be reworded to aid clarity.

Errors in spelling, punctuation and grammar should not be present if a mark at the top of mark
band 3 is to be considered.

Mark Band 3 Mark Awarded: 7 (Max. 8)

Task d (ii)

The candidate has analysed their performance in the production of the publication and provided a
discussion about how they tackled the negotiation of the brief with the client and the production of
the publication. The discussion on their own strengths and weaknesses lacks detail in places. For
example, the candidate refers to using their initiative to modify an image after experiencing
problems with the image; no details are provided as to what this initiative entailed. The comments
relating to how they will address issues in the future also need to be more fully explored to access
the higher mark in mark band 3.

Mark Band 3 Mark Awarded: 6 (Max. 7)

Total mark for portfolio: 40 (Max. 50)
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G051 — Assessment Evidence Grid

Unit GO51: Publishing

What candidates need to do:

Evidence needs to include:

a: [AO2] notes taken during an initial, and any subsequent, meeting with a client, negotiating and amending a brief for the production of a publishable version of a
document [5];
b: [AO1/3] evidence of the drafting and production of a publishable version of their final document to meet the brief and, in doing so, show that candidates can create
and capture images, as well as import material from other packages, utilise object libraries such as clip art, and select and further develop images to meet
the style and content of the final copy as negotiated with the client [21];
c: [AO1/2] a publishable version of a document, of at least ten A4 pages or the equivalent, that combines different types of information presented to the client for
approval together with a letter which correctly describes the final production stage and external factors which may affect completion of the final published
document [9];
d: [AO4] an evaluation of both the layout and content of the candidate’s final copy and their performance [15].
How the candidate will be assessed:
Task Assgssnjent Mark Band 1 Mark Band 2 Mark Band 3 Mark
Objective Awarded
The candidate produces notes taken The candidate produces notes taken during | The candidate produces notes taken during
during the negotiation of a brief and the negotiation of a brief and subsequent the negotiation of a brief and subsequent
subsequent meetings with the client that meetings with the client that evidence a full meetings with the client that evidence a full
evidence discussion of the ICT tools discussion of the ICT tools available and discussion of the ICT tools available and a
available and possible solutions to the possible solutions to the brief, together with wide range of possible solutions to the brief,
brief together with some discussion of a full discussion of alternative solutions; the | together with the implications of each of these
alternative solutions; candidate includes evidence of amending solutions and a full discussion of alternative
the candidate considers deadlines; their ideas as a result of discussion with the | solutions; the candidate includes evidence of
client; the candidate agrees interim and final | amending their ideas as a result of discussion
a AO2 deadlines; with the client and gains approval from the
client for the chosen solution; the candidate
agrees interim and final deadlines,
[012] [3 4] renegotiating these to take account of external
factors. [5]
2/5
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Unit GO51: Publishing (continued)

Task Assgssnjent Mark Band 1 Mark Band 2 Mark Band 3 Mark
Objective Awarded
The candidate produces different types of | The candidate produces and edits different The candidate produces, and edits a variety
information to be used in the final copy types of information for inclusion in the final of types of information for inclusion in the
some of which need to show evidence of copy, some of which need to show evidence | final copy, showing clear evidence of the use
b(i) AOL information having been manipulated to of the use of a range of editing and of a comprehensive range of editing and
explore different styles of presentation; manipulation tools available within an manipulation tools available within the
appropriate applications package to explore | appropriate applications packages in order to
[01 2] | different styles of presentation; explore different means of presenting the
[3 4] same information. [5 6] 3/6
The candidate follows the design stage The candidate follows all but two of the The candidate follows all design stage
processes, including some of: sketching design stage processes, including most of: processes, including sketching different initial
different initial document designs, evidence | sketching different initial document designs, | document designs, following house style,
bii) AO3 of at least one of the following; house style, | following house style, creating master page creating master page layouts, presenting
creating master page layouts, presenting layouts, presenting page proofs, producing page proofs, producing artwork sketches,
page proofs, producing artwork sketches, artwork sketches, setting text orientation and | setting text orientation and creating style
setting text orientation and creating style creating style sheets; sheets.
sheets; [012] [3 4] [5 6] 6/6
The candidate provides a brief description | The candidate demonstrates understanding | The candidate demonstrates understanding
of the design stage processes they have by describing the design stage processes by describing all of the design stage
b(ii) AO3 followed; they have followed with some explanation of | processes and fully explains how they
how they contribute to the quality of the final | contribute to the quality of the final
document; document.
[012] [3 4] [5 6] 6/6
The candidate produces a publishable The candidate produces a publishable The candidate will produce a publishable
version of the agreed design that combines | version of the agreed design that combines | version of the agreed design that combines
different types of information; different types of information to suit the different types of information to suit the
there is some evidence of the use of editing | purpose and audience of the publication; purpose and audience of the publication and
and formatting techniques to produce a there is clear evidence of using a range of improve its impact;
publication that is appropriate for the editing and formatting techniques, including | there is clear evidence of the effective use of
c(i) AO1L audience and contains few, if any, errors; | editing of imported text to produce a a wide range of advanced editing and
publication that is of high quality and error formatting techniques, including editing
[0123] | free; imported text to produce a publication of
[45 6] professional quality;
[789]
7/9
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Unit GO51: Publishing (continued)

Task ASS?SS”.‘e”t Mark Band 1 Mark Band 2 Mark Band 3 Mark
Objective Awarded
The candidate produces a final letter that | The candidate produces a final letter that The candidate produces a final letter that
presents the publishable version to the presents the publishable version to the client | presents the publishable version to the client
client for their approval along with an for their approval, together with a description | for their approval, together with a full
c(ii) AO2 outline of the final production stages of the final production stages required before | explanation of the final production stages
required before publication; publication; required before publication; the letter also
explains how the final product can be altered
[0 1] [2] at a later stage; [3] 3/3
The candidate comments on the The candidate provides an analysis of the The candidate provides a full critical analysis
effectiveness of the layout and content of layout and content of the publishable version | of the layout and content of the publishable
the publishable version of their design in of their design in relation to the client brief, version of their design, clearly identifying
relation to the client brief, with some overall | identifying the strengths and weaknesses in | how well it meets the initial brief and any
indication of how the work may be order to refine the solution, taking account of | subsequent refinements, taking account of
d(i) AO4 improved; the client’s feedback; user feedback and suggesting further
The report may contain errors in spelling, | The report contains few spelling, punctuation | improvements that could be made;
punctuation and grammar; and grammar errors; The report is consistently well-structured and
there are few, if any, spelling, punctuation
[45 6] and grammar errors; [7 8]
[0123] 7/8
The candidate comments on their actions | The candidate includes an analysis on their | The candidate includes an analysis on their
and role in negotiating the brief and own performance in negotiating the brief and | own performance, including a discussion of
designing and producing the publication; designing and producing the publication by how they produced the publication from the
the candidate identifies areas for identifying strengths and weaknesses, with negotiation of the brief through to the
d(ii) AO4 improvement, with some suggestions as to | some suggestions for improvement to the submission of the publication for approval, by
how they may be more efficient in the overall process; identifying strengths and weaknesses and
future; using this analysis to show how they will
[4 5] address these issues to be more effective in
[012] the future. [6 7] 6/7
Total mark awarded: 40/50
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Candidate’s work
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Notes from Client Meeting

20" October 2009

On the 20™ October 2009 1 attended a meeting with my clientalong with 1

w ' "7 This was a preliminary meeting where the brief was discussed
along with other matters regarding the design, creation and publication of the magazine.

For the meeting | prepared a list of questions that I could ask the client this would enable me to
learn as much information about the publication as possible so that I could create it to the client’s
needs.

The first thing we discussed was topics that could be used in the magazine, the client informed
me that the two topics | choose along with the two specified in the brief must not be area
specific. Another question I asked was the age of the target audience as students can be almost
any age. The client informed me that the age range for the target audience was 18-30, and the
magazine must appeal to all genders, ethnicities.

Another topic we discussed was the format and layout of the magazine e.g. fonts, page layoul.
The client informed me there is no house style that must be followed. When it came to fonts the
client asked me to create a style sheet with at least five fonts, however, | am not able to use
Times New Roman or Ariel and the client also asked that there be no more than three fonts on
each page. The client also asked me to create a logo and Publications has to be easily
recognized. | asked the client if they would like adverts in the magazine, she approved of the
idea as long as the adverts are appropriate for the target audience. When it came to images, the
client made it clear that none of the images must be copyright, and as the magazine is for 18-30
then there should be a lot of images.

When it came to talking about software the client informed me that they have Publisher, Word < ,’ma-M
and Paintshop Pro, however, if | would like to recommend other soflware then I must have the
recommendations for the next meeting.

The client asked that for the next meeting that [ have alternative logo designs, style sheet,

alternative master pages, front and back covers plus alternative page layout designs. We agreed ,_\) _‘?LLELQLM}A
that the deadline for these would be the 28" of October. I and the client also discussed when the
final deadline for the completion of the magazine should be this was set for the 29" January
2010. This is the final deadline for the CRC to be completed, the client would be happy to
receive the copy before this date however that is the very last date at which she could accept the
CRC.

4" November 2009

This meeting should have taken place on the 28™ of October, however, due to it being half term
neither me nor the client could attend this meeting so we renegotiated it for this date. This
meeting was to engble the client to approve designs for the document so that | could start
creating the publication.

J

The first designs | showed the client were that of the logo, the client like logo one (camp fire) P"ML oA
08
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however, the logo | would rather use was logo three (mountains). We decided to go with logo
three as it is a simpler logo, which would be easier to create so that | don’t spend too long on
creating the logo and miss the deadline.

The next design shown to the client was the front cover, the client was happy with this, the only
suggestion she had was that the competition section not take up too much room, I agreed with
this as the main articles should have priority on the cover. For the back cover the only change the
client wanted to make was to put a logo on the bottom right hand corner with the address. 1 then
showed the client the two master pages, after a discussion about colours we decided to go with

the alternative master page design as 1 was going to use a different colour for different pages. J
The next designs were thosc of the page layout, again we decided on using the altemative design. f\.rr“"
1 was going to use the same layout for each page, however, the client thought this would be too , Jo 04

boring so she wanted me to use the design just as a basic layout but vary it on pages such as
changing image position or changing number of columns. The final document shown was the
style sheet; the client approved the styles but informed me that if 1 didn’t like the styles when
creating the document 1 was free to change them.

The final thing we discussed was that of alternative software. Attached is a sheet which I showed
the client, informing her of alternative software which could be used, however, the client has 3]\)3 o
decided to go with MS Publisher and Paintshop Pro.

The client set the deadline to see annotated page proofs on the 4™ of December. ._T)re o fU"‘“"
4" December

1 attended this meeting with the client to show page proofs of the document. The client did not

have many changes to make to the document, however, she did notice some spelling errors, and

also asked me to remove hyphenation. One thing we did discuss was the position of page )
numbers, as the client thought they were hard to see in their current position, so she has asked me I\’h—w
to try out different ideas such as putting a box around them. \ 42"

The client also suggested a different layout to the magazine such as mirroring the pages, as the
client believed that in their current layout it maybe a problem when printing. So this is something
I will try out to provide various in order to explore different means of presenting the same
information.

So I will take the clients suggestions on board and see whether the ideas which she has suggested
are suitable for the magazine or not.

I and the client decided that on the 18" of December I should be ready to have another meeting
to show the CRC. ])gﬁf}j’ﬂw
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Alternative Suggestions for Software

For publishing you suggested Publisher, however, | would suggest that the program
we should use is Indesign as this is a much more specialist program with more in-
depth features. The cost of the program is £349. The software has many more
features then Microsoft Publisher such as 'Preflight’ which alerts you to potential
production problems in real time so you can quickly navigate to a problem, fix it
directly in layout, and keep working. The disadvantage would be the cost, as it will
take a large sum away from the budget. The advantage would be the features that
the software provides, would enable me to create a more professional magazine.

If you do not believe this software is appropriate then another alternative is Word, as
you was planning on using Publisher then | am presuming you already have
Microsoft Word, so one advantage of this is that it is no added expense, however a
major disadvantage is that its not really suitable for creating a magazine, the software
is more appropriate for letters etc. Word is very difficult to get objects such as
pictures o stay in the same place that you want them. For a good magazine, you
need the layout to be perfect, however, | would say that using MS Word is not
suitable if you need a good layout.

For editing images you suggested Paintshop Pro. However an alternative that |
suggest is Macromedia Fireworks. The cost of purchasing this software is £149
which is a disadvantage and also the software doesn’'t have many differences from
Paintshop Pro. However the advantage of using this software is that | am more
experienced in using it, so it would allow me to create the document with more ease.
Another alternative for editing images is Photoshop, one major disadvantage is that
the cost of purchasing the software is £370, however, the software has many
advanced features such as the 'Content Aware Scaling Feature' this automatically
recompose an image when it is resized, smartly preserving vital areas as the image
adapts to the new dimensions.

These alternatives are at your discretion to use, however, | believed that it would be

suitable to make you aware of these alternatives so you can consider every aspect of
the solution to the given brief.

CW3
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Creating Logo

-m.m-, Y / 1 Set up Canvas size to give blank canvas
fE - | 300x400

3 Used Palette knife tool for

text to bottom of image

4 Used pen tool to
create triangles to
represent mountains
and also for lines to
represent snow

PUBLICATIONS

5 Using the fill toal |
then filled in the
mountains with a
grey colours

\E

UBLICATIONS S

AR e T R R e

6 Using the crayon tool I filled in
the white space at the top. | used
the crayon tool as the effect it
gave made it look as though it
was snowing

\
.

PUBLICATIONSS
b e

e
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Manipulating Image for Front Cover

2 As there was going to be texi over
the image edges, | wanted it to be
faded into one colour, so that it
doesn't look to busy behind the text.
Used erode tool that blended the
edges however it also made the
individuals in image look chunky

Petmatpr iy 6 1001 (Penmalnd ferlnglsand

3 To overcome the
problem of the
individuals
becoming larger and
stretch; | used the
selection tool and
selected the left and
right hand side of
the images, and
then | reused the
Erode tool on these
images

5 Used dropper tool to get correct colour
and then used paintbrush to fill the white
space at edge of document. | did this as |
was putting text over the edge of the
image so | needed it to be one colour and
next have different colours behind the text.

ﬂfﬁ'—"-‘m‘-’r

e R A R

S

1 Criginal Image from Internet (see
bibliography), No copyright

4 Copied image into new
image, so that | had larger
background




Setting up Styles

M Skvles and Formatting. ..

1 Go to "Styles and Formatting'

toolbar

' | Create nevw shyle

L T

3 Insert name for style
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vmsie . 6 Open
—| | - paragraph
= | 1 menu

[ R ST SR !

H

7 Choose alignment,
indentation and line
spacing from menu

iftar parngraphs;

5 Choose

2 Select 'Create New Style’

4 Click to open font menu

font, font
style, size,
underline,
colour and
effect from
menus

-
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9 Select ‘modify’ from _

the ‘Styles and
Formatting’ menu

£

10 On the ‘Style Based
on'’ section, select one

i S
1":“25' Hemaal
'I"rra' i
L.q} R -
'I-'_J i [y . ¥
I

[l

x RL L R T T
W ———

SR

of the first five styles
created, then click on
font’ menu,
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i1 Change
font colour
for heading.

12 repeat steps 9, 10 & 11 for the
different styles, so that Heading 1,
Heading 2 and Bulleted List is
available in five font colours,

Adding Text to Document then Apply Styles

Mo matter how good yous

queakfications, you'l want to shing in

Uhi mpplcation process ta pat the bost
Job possible. whather you're an
aupatienced jobsanker or haned Eitie
axperience of applying, our jobls te
el you davelop by toots, gkills and
axparionta Yoo nedd Lo markal wotirgald

‘_-____________.--‘

13 Find text online that want

in document.

14 Copy the text from internet then
paste into Motepad as this removes

affactively all formatting on the text
M—_—m*umm-ummm . e iy ekt 15| changed the text
Origanal |EEERE alill) ;
T P, Vi, 5 42 1 d e ; e g " | as required for the
e b ol oy RTI AT, T i A I wPllir s o
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Mlexper fence you noed To marker yourselt ef fectively.
|
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Where [To Start 16 Copy the text from
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18 Click on the desired style to Lt Paragraphisipla Thﬁ Job
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19 Follow these steps for further articles required in ‘
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Magazine House-style

A magazine house style is where a similar layout and structure is used for magazine
of the same name e.g. colours, fonts, logo placement etc. As | was asked to create
the first magazine for this company | have created the following housestyle.

For the house style of the magazine, as it is aimed at no specific gender | will use
numerous colours which will be, blue, green, red, pink and orange. These colours will
be used throughout the magazine. The logo | have created will be part of the
housestyle and will be on the front and back pages of all further publications of the
magazine. The fonts which have been used (see style sheet) are part of the house
style and should also be used in further publications of the magazine.

Evidence of House Style
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So that the client had different options to choose fram for the solution of page layouts i created a
mirrored version of the page layouts i designed. However, i decided to use the original page layout
out for the publication as in my opinion it looked more professional. | believe that the mirrored page
layouts would be more suitable for a double page spread, not for separate articles like | was doing.
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What We Are
About!

Welcome to the Surviving Uni-
versity magazine, we have got
everything you need to know
about leaving [or university in-
cluding looking for a part time
job to fund your studies and how
to stay safe on a night out.

This guide will be published
every January keeping youup to
date and informed, everything
you need to know is right here,
We want your stories for future
editions, so why not email us at

wnd tell us
about your experiences of univer-
sity or the things that are impor-
tant to you which you want to
see in the magazine. The maga-
zines are about you and for you,
s0 have yourself heard.

Look out for the next issue were
we will be having interviews
with some well known celebri-
ties, and lots more information on
how to survive at university such
as how to budget your money,
and advice and how to save
money such as the best places to
get the most out of your student
dliscount. Plus there are going to
be more competitions, 0 you
have more chances to win better
and bigger prizes, This is one
magazine that all the students in
the UK will be reading when they
wake up from a night out on the
town and you will not want to
miss it .

So Don't Miss [t

Competition

Well since its January, we here at Surviving University are guessing
that there's not much left of your loan, so we thought we would team
up with Tesco and give you a helping hand. So for your chance to win
£200 of Tesco Vouchers simply answer the question below.

What is the well known slogan of Tesco?
A. Spend a Little Live a Lot

B. Every Little Helps

C. Look Good Pay Less

Text your answer A. B or C to 64535. Entrants must be 18 or over. Open
to UK residents only. Full terms and conditions can be found on our
website at
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[n this article we are going to explain how to apply for a British Passport which you can use if you want to
travel or just for identification on a night out. Now, there are two way's of applying, you can either apply via a

paper form (available at your post office) are you can apply online.

First Things

Although this online form is very
much easier to fill in than a paper
application form, this service
should not be used if you are
travelling within the next four
weeks., 1f you are travelling
within the next two weeks, it
will be necessary for you to visit
your nearest passport,

This service is only available to
British nationals who are cur-
rently residing in the UK

Passport fees have increased as of
3 September 2009 to £77.50 for an
adults passport and £49 for a
childs.

Filling in The
Form

THE __TYPE __ OF
PASSPORT You
NEED

The [irst thing which you are
asked on the form is which sort of
passport you require, this articles
is a guide to applying for your
first UK adult Passport so that's
what we are going to do. So on

Wl b ol it A T o B e of g sieg pariee - e mlivard
gk Lpheg et o vk it Parelet b dem ety
At

i Esbingece ol [ntedfmiidsif 1 l81s

oo Bl ] ol s, ki i
bingn

U CAangd 5 By et =1

the menu click 'First UK Pass-
port’. The next question asks

whether the applicant was born
in the UK, so on the check box
click *Yes’ or ‘No’. The form then
requires the applicants date of
birth, so using the drop down
menu, enter your date of birth.
Once you have entered these an-
swers click the ‘Next' button at
the bortom ol the page.

PASSPORT INTER-
VIEWS

The next page is just asking
whether you are available for an
interview, as you may be called to
on if you are 16 or over and apply-
ing for your first passport. Tell
them whether you agree to this or
not and then click ‘Next'.

APPLICANT DE-

TAILS

Betore we get to you lilling in de-
tails, the passport service would
like to know whether you require
additional services such as Braille

Sticker, so click
Next €

“Yes' or ‘No' then
click ‘Nexr'.

£ C e € [
So know we move on to enterin
your details. The form requires

Cw 27

your title, your forename, sur-
name, and all previous names
such as your maiden name. To
enter your title, simply use the
drop down menu and choose the
option which applies to you and
for your names, simple type it in
to the boxes available.

Now they require your address
details.

Furloady

e ek Mot b ]y
sides

#ewir dddriat Powte *
bt ar T, e Samak
Toan *
[

Eraliy et e v

Simply enter your post code, the
click on the ‘Auto-fill address'
button, which will then Hll in
your address details for you.

Further down the page it asks for
your contact details such as
phone number, so just simply en-
ter these, then click the next but-
ton which will take you to the
next page.

{Continved on page 4)




Where To Start

In dolore ut nostrud nunc rego, demoveo aptent sino, hendrerit duis
premo saluto. Adipiscing, paulatim neo gilvus importunus odio quia

ahdo. Probo eu, in in nunc letatio. Os
plaga exputo praesent, veniam blandit
abdo. Vel turpis damnum ibidem camur,
iustumn. quia sit iusto quae verto sed et.
Consequat volutpat erat quod nobis fa-
cilisi. Pertineo wisi secundum feugait
consequat transverbero, abdo, nisl ludus
Praesent molior

eros torqueo pagus.

Looking For
The Job

Exerci usitas praemitto suscipit
jus hendrerit nulla feugair at ve-
niam ulciscor nulla facilisi voco
pala. Sed augue esse jus si uxor,
tincidunt opes ratis ex nulla ap-
rent distineo.

ONLINE SEARCH

Lenis transverbero verto torqueo
refero, nullus premo ventosus
lobor-
tis,
YETIO.
Si velit
amet
v el
ESSE
impor-
[unus.

Dolore imputo gemino aliquip,
paulatim, consequat volutpat
luctus accumsan demoveo
thidem velit fere. Eros sit nulla
luctus eum exputo incassum il
lum dolor nimis vulputate ali-
quip vero.

Typicus minim lenis ad luctus.

CHECKING THE

PAPERS

Ulciscor consequat, fere, typicus

vulputate, et caecus vel vindico.
Premo hendrerit caecus vulpes
accumsan facilisi imputo, illum
cui. Ulciscor olim ille ut eros
refero. Sed suscipere vero indoles,
wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,
nobis suscipit. Tego, elit amer te

regula dolus cui reprobo meus.
Virtus saluto ne cogo vindico quia
vulputate ratis.

Cw 28

venio
opto haero eros suscipere at. Nos-
trud scisco in tristique capto
dignissim si ad adipiscing quis
im

portunus consectetuer. Damnum
ibidem imputo, feugiat exputo
haero vel dolore mauris facilist
iustum, ille vereor, erat ibidem.
Quae ne in elit in jumentum.

Creating A
Perfect CV

Exerci usitas praesmitto suscipit
jus hendrerit nulla feugait at ve-
niam ulciscor nulla facilisi voco
pala. Sed augue esse jus si uxor,
tincidunt opes ratis ex nulla ap-
tent distineo.

WHAT ToO PUT IN

Ulciscor consequat, fere, typicus
vulputate, et caecus vel vindico.
Premo hendrerit caecus wvulpes
accumnsan facilisi imputo, illum
cui. Ulciscor olim ille ut eros
refero. Sed suscipere vero indoles,
wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,
nobis suscipit. Tego, elit amet te
regula dolus cui reprobo meus.
Virtus saluto ne coge vindico

(Conttntred an page 10)




(Continued from page 7)
quam immitto tamen odio vero,

Fsse ex eu letalis ludus, quidem duis,
in aptent. Epulae ex proprius eum
pecus facilisi nonummy ‘antehabeo,
sagaciter refoveo ea. Eu te luptatum,
saluto iriure, multo volutpat virtus
ingenium appellatio enim populus.
Sed, wisi gemino ingenium jumen-
tum usicas vindico jumentum. Pecus
et minim, obruo feugait saepius esca,
vero wisi luptatum, proprius pneum rusticus dignissim dignissim. De-
moveo ingenium, sed, modo nullus quibus consequar sed vulputate
transverbero lenis luptatum ut, eros paratus. Volutpat euismod, lobortis
importunus neo blandit abluo feugiat nostrud. Pecus nobis saluto quad-
rum et eu minim interdico nimis.

Volutpat oppeto duis tum utinam hendrerit
mara cogo torqueo, wisi huic consequat. Multo
jumentum at ex acsi ratis laoreet zelus. Conse-
quat, odio suscipit tum, plaga ut feugait eu
similis causa enim populus abdo augue. Disti-
neo velit vulputate refoveo immitto, quis saepius. Consectetuer vero
abluo laoreet wisi pala sed refoveo duis uxor ideo, mauris foras paratus,

SAFETY IN NUMBERS

Lobortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto
dignissim delenit proprius. Veniam, modo, vero letatio wisi refero venio
fusto elit, vulputate rorqueo proprius. Tum vulputate .

luptatum, saluto iriure, multo volut.
pat virtus ingenium appellatio enim
populus. Sed, wisi gemino ingenium
Jumentum usitas nissim. Demoveo in-
genium, sed, modo nullus .

ON THE WAY HOME

Lobortis, accumsan quis amet, roto ille
accumsan [facilisis, macto, macto
dignissim delenit proprius. Veniam,
modo, vero letatio veniam conventio nunc.
umentum exerci refero consequat in-
aenium, usitas letatio wisi refero venio iusto
elit, vulputate torqueo proprius,

Tum vulputate sagaciter feugiat .uo ex,
usitas aliquam immitto ramen odio vero.
eros paratus. Suismod, lobortis importunes.
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THE
AFTER

Lobortis, accumsan quis amet,
roto  ille accumsan [facilisis,
macto, macto.t, vulputate
torqueo proprius. Tum vulputate
sagaciter feugiat.

MORNING

eum in consequat multo,
Typicus, quae, nulla, sagaciter
blandit vel iriure jugis ventosus
qui hendrerit. Eligo ut.

THINGS TO RE-
MEMBER

[lum te et importunus luptatum
torqueo consequat ea cogo, eu et
praemitto incassum imputo,
fere. Commoveo delenit, ut ymo
Ingenium jugls.

¢ lllumte et
lllum te et
lflum te et
llum te et
[lum te et
lum te et

* * % o

llum te et importunus luptatum
torqueo consequat ea cogo, eu et
pracmitto incassum imputo,
fere. Commoveo delenit, ut ymo
Ingenium jugis,

In dolore ut nostrud nunc tego,
demoveo aptent sino, hendrerit
duis premo saluto. Adipiscing,
paulatim neo gilvus importunus
odio quia abdo. Probo eu, in in
nunc letatio. Os plaga exputo
praesent, veniam blandit abdo.
Vel turpis damnum .










What We Ar
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I,up;:tlum’eu nibh usitas, quad-
rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. Illum, lo-
bortis venio adsum, qui dignissim

tudo vindico, demoveo eum elit,

Dolus defui illum magna illum

consequat suscipit. Qui in dolore

os vel consequat. Capio immitto

vel adipiscipg duis premo wisi.
Pl

Vi) e P, IR N L,
M ﬁ#%biﬁx&ﬂ_ .
Macto quis feugait ut patria duis

laoreet caecus. Tum vero, vero
populus eum, iusto capto quis
aliquip, verto neque olim jus ex-
erci. In abluo accumsan tristique
Rfacilisis saepius magna, dolore. Ut
brevitas paulatim feugiat abico
utrum pecus damnum, vel brevi-

erat suscipit rusticus importunus
elit vindico dolore modo comis
voco populus ut probo. lusto pra-
emitto vel paratus similis, haero
commodo. Dignissim nulla, virtus
probo enim gemino wisi gilvus
vulputate voco et aliquip.

Ea delenit venio quis, quibus
commodo ullamcorper pneum
molior melior capto camur, fere.
Fere tum mara hendrerit iusto
utinam wvulputate, probo probo
macto. Venio jumentum sagaciter
te suscipere paratus. Lucidus,
usitas genitus sagaciter vero
medo sed ymo ludus wisi inter-
dico sit. Persto et duis, amet tin-
cidunt, lenis neo, hendrerir prae-
sent adipiscing, ymo vel suscipit
luptatum. Suscipere [acilisi, iriure
exerci, in pertineo ratis reprobo

jumentum quibus humo validus
& * -
si commodo. Abbas qui eu vale- |

tas dolor similis. Validus quibus ﬁ 1

-

o

ke

1

ok Sl

lhcal]

‘ot plmaige | eonoG
Luptatum e nibh usitas, quadrum refero enismod opes haero te. Duis
feugait, erat te exerci gemino ut ea blandit gemino, velit gravis dignis-

gim, Illum, lobortis venio adsum, qui dignissim jumentum quibus humo
validus si commodo. Abbas qui cu valetudo vindico, demoveo eum elit.
Dolus defui illum magna illum consequat suscipit. Qui in dolore os vel
consequat. Capio immitro vel adipiscing duis premo wisi.

Luptatum eu nibh usitas, quadrum refero euis-
mod opes haero te. Duis feugait, erat te exerci
gemino ut ea Dblandit i gemino, Vvelit gravis
dignissim. lilum. Sorpelston bod.
fork Stee - Rllebd Lk (Rloe)

Luptatum eu nibh usitas, quadrum refero enismod opes haero te. Duis
feugait, erat te exerci gemino ut ea blandit gemino, velit gravis dignis-
sim. [llum, lobortis yenig adswm, qui dignissim jumenturg.lir.

i ) - - EIRCR TN P Ir
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AR, Introduction - "

Luptatim eu nibh usitas, quadrum refero euismod opes haero te. Duis feugait, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim. lum, lobortis venio adsum, qui dignissim jumentum quibus humo
validus si commodo. Abbas qui cu valetudo vindico, demoveo eum elit. Dolus defui illum magna illum conse-

First Things

Luptatum cu nibh usitas, quad:

quat :igs’ &(%ﬂ&;: dolore vclmﬂat fag}lglminlttggtﬁﬂggnmr&ém remo vz'bar L B

| consequat suscipit. Qui in dolore
os vel consequat, Capio imﬂﬂtm

rum rtferu eummrad opes haero te.
erar te exercil

a'éi

Psi commodo. ﬁbbds qui eu "r'Ell.Ef '

‘mcfﬁe ‘.C‘JF -ngm
@ helf woder e
Vaoel oud.

tudo vindico, demoveo eum elit. 0

Dolus defui illum magna illum
consequat suscipit. Qui in dolore

os vel consequat, Capio immitto
vel adipiscing duis premo wisi.
F““NGa IN tTr—;\}E |
- M w Eluf,
FORM. \L E

Iuptammﬂfﬁu nibh ualtim qu.ir:l

vel adipiscing duis premo wisi.
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Luptatum eu nibh usitas, quad-
rum refero enismod opes haero te.
Duis [feugait, erat te exerci
gemino ut ca blandit gemino,
wJ;I. gravis dignissim. [llum, lo-

L

rum refero enismod opes haero te.
Duis feugair, erat te exerci

OG- Wil e of
Lo,

gemino ut ea blandit gemino,
velit gravis dignissim. Illum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo validus
si commodo. Abbas qui eu vale-
tudo vindico, demoveo eum elit.
Dolus defui illum magna illum

9@#%9‘?{ Oade

X Luptatum eu nibh usitas, quad-

bortis venio adsum, qui dlgmsmm
jumentum quibus humo validus
si commodo. Abbas qui eu vale-
v tudo vindico, demoveo eum elit.
Dolus defui illum magna illum
consecquart suscipit, Qui in dolore
08 ! vel consequat. Capio immitto

So

&

|
§

6’

SOSall fogelss

N

#I ‘td‘.ll'}hf.mE duis premo wisi.
Hﬂ!

rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
v velit gravis dignissim. Hlum, lo-
bortis venio adsum, qui dignissim
jumentum gquibus humo validus
st commodo. Abbas qui eu vale-
tudo vindico, demoveo eum elit.
Dolus defui illum magna illum
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(Continucd from page ) ™

consequat suscipit. Qui in dolore os vel
consequat. Luptatum cu nibh usitas,
quadrum refero euismod opes haero te.
Duis feugait, erat te exerci gemino ut ea

What you
Need <t

INatu tum quadrum Llli&mﬂg.;

lquibus feugait sino ne, neque,
Kabico duis quis. Quidne nunc me)
ftuo ullamcorper meus nimis eros

OSP4

wisi.

Ldnek Yozy g,
€% Prolp

¢ Jioksan
{Er accumsan mpto imputo  qui
ddamnum te occuro vulputate tum
jutinam. Defui et mara turpis
nulla, facilisi vindico utinam 1cf)

bortis. "v‘ﬂlr:rudn ymo camur ut
é
LA

Heum dtlﬁlllLé_—-mm

rn muwmvli vel

fnonummy quis odio. Cogo esca b
velit te amet si refoven dol

flamcorper, perstp b&a 2
g ,p 4 'l
WI,@'\ . [\‘;’—jg "
Accumsan capto aliquip validus

lvulputate consequat rusticus d:@
{lus. Proprius eu, autem, iusto ut
ideo sit huic voco eu tation quae
capto sino. Foras cligo acsi trﬂn@
fverbero decet ut iaceo comis
typicus feugait ille consectetu

yjsino macto reprobo. Foras te, 1% \

blandit gemino, velit gravis dignissim.
lum, lobortis venio adsum, qui dignissim
jumentum quibus humo validus si com-
modo. Abbas qui eu valetudo vindico,
demoveo eum elit. Dolus defui illum magna illum consequat suscipit.
Qui in dolore os vel consequat. Capio immitto vel adipiscing duis premo

'mWY:.%{ E}C
Lo

blandit gemino, velit gravis dignissim.
Hlum, lobortis venio adsum, qui dignis-

sim jumentum quibus humo validus si
commodo. Abbas qui.. c_:*h% ky& o

W COC of.
form

ing roto, aliquip uxor

 nonummy, refero uxor

Sudo regula, paratus olim haero lenis au-
4 tem. Sed oppeto, dolus iustum saluto
%}renin sed secundum.

Adipiscing pecus suscipere

, magna adipiscing antehabeo molior hos ta-

g
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Luptatum eu nibh usitas, quadrum refero
eunismod opes haero te.

D uis

feugait, erat /{

exerci \MQ%L C}C

gemino  ut ( ea
ot

Mo /
Fere dlgntssrrn 'E&)f.ltp"t demoveo sudo,
tum antehabeo, mara facilisi defui. Exerci,
ille letalis brevitas commodo paulatim
vulputate, at refero, fatua tum. Immitto
inhibeo cogo autem odio odio inhibeo ut.
Wisi torqueo consectetuer singularis iriure
aliquip lobortis valde vel vulputate, Prae-

sent adipisc-
verto  esca \mege ?;
@

tion nostrud. Eum vel hos qui vel ﬂiiquipT
immitto iaceo nisl, ingentum suscipit ea.® .
[lum nunc epulae valde utrum consequat
facilisi. Mara te inhibeo duis zelus quibus, .
pecus velit paulatim fusto.

Vel, nimis ut quidem euismod usitas tation
tustum. Verto ex iusto antehabeo tristique




lBEFORE YDU BE-
Luptatum eu nibh usitas, quad-
rum refero enismod opes haero te.
HQDuis [feugait, erar rte exerci
sfoemino ut ea blandit gemino,
lvelit gravis dignissim. llum, lo-
bortis venio adsum, qui dignissim
liumentum quibus humo validus
=¥si commodo. Abbas qui eu vale-
dtudo vindico, demoveo eum elit,

=os vel consequat. Capio immitto
vel adipiscing duis premo wisi.

\FILLING

I uptatum eu nibh usitas, quad-
irum refero euismod opes haero te.
IDuis  feugair, erat te exerci
gemino ut ea blandit gemino,
fvelit gravis dignissim. lllum, lo-
{bortis venio adsum, qui dignissim

1si commodo. Abbas qui eu vale-
ftudo vindico, demoveo eum elit
Dolus defui illum magna illum
lconsequat suscipit. Qui in dolore
tos vel consequat. Capio immitto
ivel adipiscing duis premo wisi.

§Luptatum eu nibh usitas, quad-
frum refero enismod opes haero te.
{Duis feugait, erat te exerci
fzemino ut ea blandit gemino,
fvelit gravis dignissim. llum, lo-
bortis venic adsum, qui dignissim
/ jumentum quibus humo valif}@

si commodo. Abbas qui eu vale-

GIN Texk See. - -*c.dmf.}(?)w\} tudo vindico, demoveo eum elit,
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Dolus defui illum magna illum
consequat suscipit. Qui in dolore
o0s vel consequat. Capio immitto
vel adipjscing duis premo wisi.

Liptatum eu nibh usitas, quad-
rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. lllum, lo-
bortis venio adsum, qui dignissim

fljumentum quibus humo validus,

oge o fomy

jumentum quibus humo validus
si commodo. Abbas qui eu vale-
tudo vindico, demoveo eum elit,
Dolus defui illum magna illum
consequat suscipit. Qui in dolore
os vel consequat. Luptatum eu

nibh usitas, quadrum refero euis- ,’.?}

Cw 37

Tek S’

lum conse-

mod opes haero te, Duis feugair,
erat te exerci gemino ut ea
blandit gemino, welit gravis
dignissim. [llum, lobortis venio
adsum, qui dignissim jumentum
quibus humo validus si com-
modo. Abbas qui eu valetudo vin-
dico, demoveo eum elit. Dolus
defui illum magna illum conse-
guat suscipit. Qui in dolore os vel
consequat. Capio, immitto  vel

adipiseing duis premo wisi.
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Luptatum eu nibh usitas, quadrum refero euismod opes haero te. Duis feugait, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim. [lum, lobortis venio adsum, qui dignissim jumentum quibus humo
f validus si commodo. Abbas qui en valetudo vindico, demoveo eum elit. Dolus defui illum magna

. H%Rt SU‘;@& Qui i 111 dolore os ve ctﬂnsr:q%;t Lall?éz immitto vel adipiscing duis premo wisi, = Xt Sje - F’Gfm
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Luptatum eu nibh usitas, quad-
rum refero euismod opes haero te.

Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. lum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo valicdus
si commodo, Abbas qui..

Fere dignissim volutpat demoveo
sudo, tum antehabeo, mara [a-
cilist defui. Exerci, ille letalis bre-
vitas commodo paulatim vulpu-
tate, at refero, fatua tum. Immitto
inhibeo cogo autem odio odio in-
hibeo ur, Wisi torqueo consec-
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\WHAT YoU NEED

Natu tum cquadrum euismod,
fquibus feugait sino ne, neque,
fabico duis quis. Quidne nunc me-
ltuo ullameorper meus nimis eros

jeum delenit, —tex Skg; (\'s)

fi’eﬂ: emmm\ .a}%ij“““"
" nose.  of
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MEL accumsan opte imputo gui
fidamnum te occuro vulputate tum
futinam. Defui et mara turpis
inulla, [acilisi vindico utinam lo-
{bortis. Valetudo ymo camur ut,
fminim euismod gravis, vel
inonummy quis odio. Cogo esca
#velit te amet si refoveo dolor ul-
{lamcorper, persto.

APNOB0. of NGk
oV ned
i

apfoy

{Accumsan capro aliquip validus
dvulputate consequat rusticus do-
lus. Proprius eu, autem, iusto ut
dideo sit huic voco eu tation quae
fcapto sino. Foras eligo acsi trans-
dverbero decet ut jaceo comis
ftypicus feugait ille consectetuer
#sino macto reprobo, Foras te, le-
ftalis minim delenit quis quis wisi
gsecundum in, persto delenit
Hdignissim feugiat.

Continued from page 5

tetuer singularis iriure a
valde vel vulputate. Praesent adipiscing W E¥
roto, aliquip uxor verto esca nonummy, %Q”

refero uxor.

Sudo regula, paratus olim haero lenis au-
tem. Sed oppeto, dolus fustum saluto
\venin sed secundum.

liquip lobortis
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Adipiscing pecus suscipere, magna adipiscing antehabeo molior hos ta- g}j
tion nostrud. Fum vel hos qui vel aliquip, immirto iaceo nisl, ingenium

suscipit ea. llum nunc epulae valde ut-
rum consequat facilisi. Mara te inhibe O

cuis zelus quibus, pecus velit paulatim
fusto.

Vel, nimis ut quidem euismod usitas ta-

tion iustum. Verto ex ifusto antehabeo

tristique utinam, pagus utrum, quis, in-

cassum iaceo at neque turpis quia. Dignissim oppeto praemitto diam
tum autem dolor. Pneum pneum, lobortis irture ulciscor autem inhibm—a
ratis mos acsi aptent aptent consequat
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dignissim

volutpat w;Q)ﬂ\[\
demoveo

sudo, rtum

antehabeo, mara facilisi defui. Exerci, ille
letalis brevitas commodo paulatim vulpu-
tate, at refero, fatua tum. Immitto inhibeo

cogo autem odio odio inhibeo ut. Wisi torqueo consectetuer singularis
iriure aliquip lobortis valde vel vulputate. Praesent adipiscing roto, ali-
quip uxor verto esca nonummy, refero uxor.

Sudo regula, paratus olim haero lenis autem. Sed oppeto, dolus iustum
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Introduction

{Feugait bene, nonummy adipisc-
ling defui proprius tincidunt acsi.
{Vicis inhibeo paratus suscipere
pagus delenit putriu ncstmd

;; q:utr:nt du]nre vel et regula. Qm
ymo populus praesent, modo esse
fcapto delenit ille cui bene venio
inonummy. Gravis gemino obruo

fludus
fautem,
fzilvus
leuis-

ficumsan quis amet, roto ille ac-
2 Beumsan facilisis, macto, macto
fdignissim delenit proprius. Ve-
Hniam, modo, vero letatio veniam
_, jconventio nunc. jumentum exercl

{refero consequat ingenium, usiras
#letatio wisi refero venio iusro elit,

In cnnscqu:u multo. Typu:us
{quae, nulla, sagaciter blandit vel
firiure jugis ventosus qui hendre-
ru: Ehgo ut euismod singularis
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Lobortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto

dignissim delenit proprius. Veniam,

modo, vero letatio veniam conventio
nunc, Jumentum exerci refero conse-
quat ingenium, usitas letario wisi
refero venio iusto elit, vulputate
torqueo  proprius. Tum vulputate
sagaciter feugiat eum in consequat
multo. Typicus, quae, nulla, sa-
gaciter blandit vel iriure jugis vento-

N

i)

sus qui hendrerit. Eligo ut enismod
singularis delenit inh=.l
tamen odio vero.

wioinakon

Upendm

sse ex eu letalis ]udue qu;dﬂm r:luls in aptent. Epulae ex proprius

vg lutpat abluo ex, usitas aliquam immitto

E{?r?mlc

EnEs b mole. bofae

pecus facilisi nonummy antehabeo, sagaciter refoveo ea. Eu te luptatum,
saluto iriure, multo vnlutpat virtus ingenium appellatio enim populus.

Sed, wisi gemino.
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Lulmrns. accumsan quis amet, roto ille accumsan [acilisis, macto, macm,él_,ﬁ
e

dignissim delenit proprius. Veniam, modo, vero letatio veniam conven-
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torqueo proprius. Tum vulputate sa-

Typicus, quae, nulla, sagaciter blandit
vel irfure jugis ventosus qui hendrerit.

hibeo, volutpar abluo ex, usitas ali-
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‘ In dolore ut nostrud nunc tego, demoveo aptent sino, hendrerit duis
! premo saluto. Adipiscing, paulatim neo gilvus importunus odio quia abdo.
i Probo ew, in in nunc letatio. Os plaga exputo praesent, veniam blandit
{ abdo. Vel turpis damnum ibidem camur, iustum quia sit iusto quae verto
| sed et Consequat volutpat erat quod nobis facilisi. Pertineo wisi secun-
# dlum feugait consequar transverbero, abdo, nisl ludus eros torqueo pagus.
i Praesent moligr regiﬁu pala ar\tuhabeu consecteruer.

i Praemitto verto tum letalis abbas illum odig, sudn erat eu vulputate, prae-
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tio nunc. Jumentum exerci refero con- &
sequat ingenium, usitas letatio wisi
refero venio iuste elit, vulputate T .
gaciter feugiat eum in consequat multo. f

Eligo ut euismod singularis delenit in- U‘i
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Esse ex eu Itta]n: ludug, quidem duis, in aptent. Epulae ex proprius eum

pecus facilisi nonummy antehabeo, ﬂ,f_m

sagaciter refoveo ea. Fu te luptatum, Lobortis, accumsan quis amet,
saluto iriure, multo volutpat virtus WEF‘ ’{j@ roto ille accumsan [acilisis,
ingenium appellatio enim populus. macto, macto.t, vulputate
Sed, wisi gemino ingenium jumen- C;. : tﬂrquen proprius. Tum wlputat;:
tum usitas vindico jumentum. Pecus E(-') %u_‘tr Im:fij ;EQN !

et minim, obruo feugait saepius esca,

Y : f]

vero wisi luptatum, proprius pneum _ eum i Lg%iqulat multo.
rusticus dignissim  dignissim. De- & Typicus, quae, nulla, sagaciter
moyeo ingenium, sed, modo nullus - blandit vel irfuré jugis ventosus

qlifbus consequat sed vulputate transverbero lenis luptatum ut, eros = qui hendrerit. Eligo ut.
paratus. Volutpat cuismod, lobortis importunus neo blandit abluo PR
feugmt ;Em&gﬂ:ccus nuhl;:sl saluto quadrum et eu minim interdico ni- Headis Two (YED)
mis. BIEKAO A o ~
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F Volutpar oppeto du]s tum utinam hendrerict |MEMBER W()E’Lwﬁbﬂ
t{‘n&%_ o mara cogo torqueo, wisi huic consequat, Multo Wﬁf

N\ WM jumentum at ex acsi ratis laoreet zelus, Conse-

quat, odio suscipit tum, plaga ut feugait eu [llum te et importunus luptatum,, (%

similis causa enim populus abdo augue. Disti- [ O"qHe0 consequat ea cogo, eu et a{
nea wvelit vulputate refoveo immitto, (uis sa- pracmitto incassum Imputo, "E‘ﬁlﬁj.‘
epius. Consectetuer vero abluo laoreet wisi pala sed refoveo duis uxor Eﬁ;inilﬁ:‘?ﬁug:n delenit, ut ymo
ideo, mauris foras paratus, nQ LD ') e
fw@&\g (v ?f llumteet
SAFETY IN NUMBERS = lllumteet L& .:_E
[obortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto P lum te et y-'?‘ i\/%
dignissim delenit proprius. Veniam, modo, vero letatio wisi refero venio | ° 5} " (_%__ g
iusto elit, valputate tprqueo proprius. Tu urate « 2 UM e et
oxt S, Wk Racnel, g ]Emr[:cjc %{[;1 “ Gaop 1§ ;fr lum te et i@;/w
luptatum, q.l.h.:m iriure, multo volurpat L
ﬁ@%{ {:'.-E‘ virtus ingenium J.[.JpL"":lEiU enim popu- | lllum te et %
@l't lus. Sed, wisi gcminu ingenium jumen-
ﬁﬁ tum usitas nissim. Dempveo m ru WLl ————_
OQ Oﬂ}S ! sed, modo nullus . w:;fub ]3 Hlum te et lmpnrmnus luptatum
J{'ﬂ'\ torqueo consequat ea Cogo, eu et
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Lobortis, accumsan quis amet, roto ille
accumsan [facilisis, macto, macto
dignissim delenit proprivs. Veniam,
modo, vero letatio veniam conventio

praemitto incassum imputo,
fere. Commoveo delenit, ut ymo
ingenium jugis.

In dolore ut nostrud nunc tego,

T

nunc. Jumentum exerci refero consequat in- demoveo aptent sino, h-..ndrr:r:l:\%
genium, usitas letatio wisi refero venio fusto | WMGSe @'f"’ duis premo saluto. Adipiscing -
:.*ilt.vulp’%;élﬁitur%‘g blﬂg?}i Q)" \ e pm‘:llutilt} neo gilvus impnrl:ynus %-g
b= . ) ' odio quia abdo. Probo ey, in in 2 3
Tum vulputate sagaciter feugiat .uo ex, usitas nunc letatio. Os plaga exputo ‘Q‘f“
aliquam immitto tamen odio vero, eros paratus. pracsent, veniam blandit abdo,

Vohuepat eutemod loborgisimportumes, 4~ | Vel nurpis damoum.
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In dolere ut nostrud nunc tego, demoveo aptent sino, hendrerit duis
premo saluto, Adipiscing, paulatim neo gilvus importunus odio quia
abdo. Probo eu, in in nunc letatio. Os plaga exputo praesent, veniam
blandit abdo. Vel turpis damnum ibidem camur, iustum quia sit iusto
quae verto sed et. Consequat volutpat erat quod nobis facilisi. Pertineo
wisi secundum feugait consequat transverbero, abdo, nisl ludus eros
| torqueo pagus. Praesent molior regula pala antehabeo consectetuer.,

In dolore ut nostrud nunc tego, demoveo aptent sino, hendrerit duis
|[jpremo saluto, Adlplscmg paulatim neo gilvus importunus odio quia
fabdo. Probo eu, in in nunc letatio, Os plaga exputo praesent, veniam
blandit abdo. Vel turpis {Iamnum ibidem camur, iustum quia. .
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Exerci usitas praemitto suscipit
jus hendrerit nulla feugait ar ve-
niam ulciscor nulla facilisi voco
pala. Sed augue esse jus si uxor,
tincidunt opes ratis ex nulla ap-

tent djsr;?é%d%'rwﬂ (EEBD
ONLINE SEARCH

Lenis transverbero verto torqueo
refero, nullus premo ventosus
lobortis, vero., Si velit amer vel
esse importunus. ,-fEKE <UY

— e —

Premo hendrerit caecus vulpes
accumsan facilisi imputo, illum
cui, Ulciscor olim ille ut eros
refero. Sed suscipere vero indoles,
wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,
nobis suscipit. Tego, elit amet te
regula dolus cui reprobo meus.
Virtus saluto ne cogo vindico guia
vulputate ratis.

Ndd o e
Camur, qui, nulla ad venio opto
haero eros susciperc at. Nostrud
scisco in tristique capto dignis-
sim si ad adipiscing quis impor-
tunus consectetuer. I"J'Elmmim
ibidem imputo, feugiat exputo
haero vel dolore mauris facilisi
iustum, ille vereor, erat ibidem.
Quae ne in elit in jumentum,

Dolore imputo gemino aliquip,
paulatim, consequat volutpat
luctus accumsan demoveo
ibidem welit fere. Eros sit nulla
luctus eum exputo incassum il-
lum dolor nimis vulputate ali-
quip vero. wfo kot S2achsy
Onla. e ML

Typicus minim lenis ad luctus
aliquip duis jus. Eu jumentum et,

Tum praesent consequat nulla
utinam utrum iustum ille. Duis
enim typicus dolore quod, quae
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CHECKING TH E ‘xerci usitas praemitto suscipit
PAPERS wiko EOJC’ loolews Jus hendrerit nulla feugaic at ve-

Ulciscor consequat, lere, typicus tam ulciscor nulla faciligi vOCO
ala. Sed augue esse jus si uxor,
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tincidunt opes ratis ex nulla ap-
tent distineo.

WHAT TO PUT IN
Ulciscor consequat, fere, typicus
vulputate, et caecus vel vindico.
Premo hendrerit caecus wulpes
accumsan facilisi imputo, illum
cui. Ulciscor olim ille ut eros
refero. Sed suscipere vero indoles,
wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,
nobis suscipit, Tegp, elit amet te
regula dolus cui reprobe meus.
Virtus saluto ne cogo vindico
quia vulputate ratis,
Add . o

Foras pecus fatua zelus os popu-
lus hendrerit qui nobis obruo,
aliquip. Modo sudo nostrud sudo,

enim, iriure populus.
¢ : 1l pa _FE%DWCFZ@)

demoveo vel, enim, et importunus
letalis adsum, bis. Quae vulputate
epulae, os minim occuro, Facilisis
adipiscing dignissim caecus nos-
trud abdo magna volutpat perti-
neo eum abluo genitus. In bene
nullus te dolore regula. Duis
dolore ille melior, iusto metuo
reprobo vel verto iaceo vercor
torqueo, eum validus, Autem
bene eum E‘ilv WIM pculs ex

sed. "'(Ef!‘: —~

Camur, qui, nulla :Id venio opto
haero eros suscipere at. Nostrud
scisco in tristique capto dignis-
sim si ad adipiscing quis impor-
tunus consectetuer. Damnum
ibidem imputo, feugiat exputo
haero vel dolore mauris facilisi
justum, ille vereor, erat ibidem

_ Quae ne in elit in jumentum.
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Aui‘inam utrum instum ille. Duis

enim I:],rplLus dolore quod, quae
enim, iriure populus vel quidne

£ nunc, ‘?dgautf:r iusto eligo h n-
tmbhilkaa
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te reprobo, Autem qui, diam ut
voco huic mauris letalis gravis,
ugis quod ut delenit wisi, multo,
valde et, comis loquor meus vin-
dico. Ingenium, defui delenir lo-
fquor jus saepius augue meus
pneum sudo exerci causa. Valde
hendrerit feugait, defui immitto
laugue vulputate gravis, macto
{scisco in duis. Vulputate imputo
tum vulputate ur refero vel s1s
gaciter, oppeto adj plﬁcmg
cidus plaga. Text C}Tf"".l

p@dn% mn&@%

Standing Out

In The Inter-
view

Cui vereor dolor praemitto ad-
sum decet utinam, at multo. Ex
esse aliquam wur capto iusto
validus erat, volurpat hos, tation
praecsent. Importunus dolore no-
bis reprobo acsi rats, facilisi
Paulatim occuro humo vulputate
veniam olim acsi odio ludus ex.
Vindico quibus augue pala i
feugiat ea valerudo ea comis. Ex
esse hos tincidunt vero tation ac-
cumsan, Fros lobortis nostrud
nimis vel eum duis quidem lobor-
tis.

Os oppeto hendrerit vel cui nulla
Yciam delenit iaceo, ne.

DRESS To

PRESS

Volutpat exputo immitto conse-
guat consequat, tego esca loguor
modo, roto vel hos, praemitro elit.
MNulla et, foras vindico consequat,
fenim magna aliquip enim quod,
ulciscor vel vel. Ludus, adipiscing
T !nﬂ ronsemmar nesemne VI"'] WeTenr

IM-

uxor. Delmﬂ: accumsan jus mclmr qmdm: interdico illum veniam
nonummy volutpat hos natu nullus luctus. lusto ventosus cui humo,
acsi si in ille esse [oras magna praesent, velit ratis.
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CALMING THOSE NERVES

Volutpat letatio opes exerci ne verto, scisco consequat vindico ad fa-
cilisi tation. Lobortis gemino acsi epulae bis commodo. Jumentum de-
moveo pecus vero nobis zelus meus bene hos duis iustum capio. Feugait
in quadrum sed, voco gemino jus ne paulatim tation genitus.

Letatio nulla facilisi damnum, sagaciter sagaciter autem quidne lobortis
praesent nostrud demoveo ut. Ulciscor lucidus dolore vel voco conven-
tio molior. Duis hendrerit, consequat virtus amet blandit, consequat
hendrerit. [riure commodo iusto, conventio diam comis validus aliquam
quis nonummy ad ullamcorper capto velit ymo. Hendrerit iriure oppeto
illum null

PRACTISE THE QUESTIONS

In feugiat, enim, tum, consectetuer interdico quis eros et in roto jugis
praesent eligo, quae. Pertineo, duis appellatio humo, commoveoe utinam
genitus in gemino amet. Tincidunt, incassum similis, feugiat exerci ne-
que praesent dolus capto iaceo metuo. Exputo pecus tation, blandit
eum, ullamcorper damnum sagaciter incassum quidne consequat fere
magna nobis. Consequat euismod nunc, epulae, camur ullamcorper,
delenit, in, in. Vel cogo aptent autem consectetuer rusticus abbas lu-
cidus, Abigo abico sino, enim.

How Long Should The Process
Take

Minim minim, et quidem singularis dolor. Nostrud exputo hos, ymo nisl
consequat ut delenit nutus. Decet hos feugait abbas indoles genitus au-
tem, defui. Inhibeo te inhibeo, comis exerci imputo facilisis, laoreet ne-
que premo, feugiat quod, eros vulpes. Qui nostrud laoreet occuro loquor
jus eligo paulatim eligo causa. Cui, melior at tristique,
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Help and Advice
p and Ad

In feugiat, enim, tum, consectetuer interdico quis eros et in roto jugis praesent eligo, quae. Pertineo, duis ap-
vellatio humo, commoveo utinam genitus in gemino amet. Tincidunt, incassum similis, feugiat exerci neque
braesent dolus capto iaceo metuo. Exputo pecus tation, blandit eum, ullameorper damnum sagaciter incassum
lquidne consequat fere magna nobis. Consequat euismod nune, epulae, camur ullameorper, delenit, in, in, Vel
cogo aptent autem consectetuer rusticus abbas lucidus. Abigo abico sino, enim delenit pertineo dignissim, qui
eum valetudo iriure esca commodo,

iNonummy venio ea illum nobis exputo inhibeo ex aliquip macto nobis, Meus wisi loquor feugait, voco et faceo

Inatu, consequat ibidem eu, iusto. Nulla obruo, vulpes opes conventio dolor dolore, vel paulatim nobis jus, nu-

tus. Esse, augue opes abdo odio in quis. Vel torqueo adipiscing commodo laoreet meus paulatim luptatum
OO, Causa,

Useful Contacts

Populus vel vel suscipere vero, roto, regula feugait commodo inhibeo,
Mos odio qui premo utinam feugiat consequat, Scisco quis abigo decet
mos comis, enim tego aliquam. Commodo refero secundum antehabeo
transverbero in capio hendrerit,

Mos odio qui
08763422563

Mos odio qui
08763422563

Mos odio gui

www. mosodiogquie.co.uk

Mos odio qui

www. mosodiogquie.co.uk

Populus vel vel suscipere vero, roto, regula feugait commodo inhibeo.
Mos odio qui premo utinam feugiat consequat. Scisco quis abigo decet
mos comis, enim tego aliquam.
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What We Are
About!

Luptatum eu nibh usitas, quad-
rum refero enismod opes haero te.
Duis [eugair, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. 1llum, lo-
bortis venio adsum, qui dignissim
umentum quibus humo validus
si commodo. Abbas qui eu vale-
tudo vindico, demoveo eum elit,
Dolus defui illum magna illum
consequat suscipit. Qui in dolore
os vel consequat. Capio immitto
vel adipiscing duis premo wisi.

Macto quis feugait ut patria duis
laoreet caecus. Tum vero, vero
populus eum, iusto capto quis
aliquip, verto neque olim jus ex-
erci. In abluo accumsan tristique
facilisis saepius magna, dolore, Ut
brevitas paulatim feugiat abico
utrum pecus damnum, vel brevi-
ras dolor similis. Validus quibus
erat suscipit rusticus importunus  JESEEEHRES : SRR R R R
elit vindico dolore modo comis sa s
voco populus ut probo, lusto pra- COI‘I‘I DEtltlon
emitto vel paratus similis, haero
commodo. Dignissim nulla, virtus
probo enim gemino wisi gilvus | Luptatum eu nibh usitas, quadrum refero euismod opes haero te. Duis
vulputate voco et aliquip. feugait, erat te exerci gemino ut ea blandit gemino, velit gravis dignis-
sim. Hlum, lobortis venio adsum, qui dignissim jumentum quibus humo
Fa delenit venio quis, quibus valiclus si commodo. Abbas qui eu valetudo vindico, demoveo eum elit.
commodo ullamcorper pneum | Dolus defui illum magna illum consequat suscipit. Qui in dolore os vel
molior melior capto camur, fere, | consequat. Capio immitto vel adipiscing duis premo wisi,

Fere tum mara hendrerit iusto
utinam vulputate, probo probo | [ Uptatum eu nibh usitas, quadrum refero euis-

macto. Venio jumentum sagaciter

te suscipere paratus, Lucidus, de_ opes haero te. DL_JJS feugaa’l‘, erat te exen_:f
usitas genitus sagaciter wero | gemnino Ut ea Dlandit gemino, velit gravis

modo sed ymo ludus wisi inter- oo
dico sit. PC}I"SIIU et duis, amet tin- digniss[rn' ium.
cidunt, lenis neo, hendrerit prae-
sent adipiscing, ymo vel suscipit
luptatum. Suscipere facilisi, iriure
exerci, in pertineo ratis reprobo

Luptatum eu nibh usitas, quadrum refero euismod opes haero te. Duis
[engait, erat te exerci gemino ut ea blandit gemino, velit gravis dignis-
sim. [llum, lobortis venio adsum, qui dignissim jumentum.lit.
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Introduction

Luptatum eu nibh usitas, quadrum refero euismod opes hacro te. Duis feugait, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim. [llum, lobortis venio adsum, qui dignissim jumentum quibus humo
validus si commodo. Abbas qui eu valetudo vindico, demoveo eum elit, Dolus defui illum magna illum conse-
quat suscipit. Qui in dolore os vel consequat. Capio immitto vel adipiscing duis premo wisi.

First Things

Luptatum eu nibh usitas, quad-
rum refero enismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. [lum, lo-
bortis venio adsum, qui dignissim
jumentum cuibus humo validus
si commodo. Abbas qui eu vale-
tudo vindice, demoveo eum elit.
Dolus defui illum magna illum
consequat suscipit. Qui in dolore
os vel consequat. Capio immitto

vel adl iscing duis premo wisi.
P 8 mré fabcm ‘j

Filllng in The
Form

e Tac o)
THE TYPE OF
PASSPORT You
NEED
WL %AW

Luptatum ¢u nibh usitas, quad-
rum refero cuismod opes haero te.
Duis feugair, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. [llum, lo-
bortis venio adsum, qui dignissim

il'l-T"\l"lf'I"'1l-1'ﬂ I"H'I1I.I"|'lll."' l‘\l'”“i\ Illlr;tl'il-l'

si commodo. Abbas qui eu vale-
tudo vindico.

PASSPORT INTER-
VIEWS -Yeods ©o(ghe)

Demoveo eum elit. Dolus defui
illum magna illum consequat sus-
cipit. Qui in dolore os vel conse-
quat. Capio immitto vel adipisc-

ing duis premo wisi.

APPLICANT %"”

TAILS =T L
Luptatum eu nibh usitas, quad-
rum refero euismod opes haero te.

Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. lllum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo validus
si commodo. Abbas qui eu vale-
tudo vindico, demoveo eum elit.
Dolus defui illum magna illum
consequat suscipit. Qui in dolore
os vel consequat. Capio immitto
vel adipiscing duis premo wisi.

(Continued on page 4)
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What you
Need

iNatu tum quadrum euismod,

quibus feugait sino ne, neque,
abico duis quis. Quidne nunc me-
ruo ullamcorper meus nimis eros
feum delenit.

Bt accumsan opto impuro qui
iclamnum te occuro vulputate tum
utinam. Defui et mara turpis
inulla, facilisi vindico utinam lo-
bortis, Valetudo ymo camur ur,
minim euismod gravis, vel

gnonummy quis odio, Cogo esca
velit te amet si refoveo dolor ul-
{lamcorper, persto.

Accumsan capto aliquip validus
{vulputate consequat rusticus do-
lus, Proprius eu, autem, iusto ut
ideo sit huic voco eu tation quae
jcapto sino. Foras eligo acsi trans-
fverbero decet ut iaceo comis

(Contimted from page 3)
Luptatum eu nibh usitas, quadrum refero
euismod opes haero te. Duis feugait, erat te
exerci gemino ut ea blandit gemino, velit
gravis dignissim. Illum, lobortis venio ad-
sum, qui dignissim jumentum quibus
humeo validus si commodo.

-\, Pk, Opreon

PARENTS DETAILS -\eoli Tvo (e

Abbas qui eu valetudo vindico, demoveo eum elit, Dolus defui illum
magna illum consequat suscipit. Qui in dolore os vel consequat. Lup-
tatum eu nibh usitas, quadrum refero euismod opes haero te. Duis

elit. Dolus defui illum magna illum con-
sequat suscipit. Qui in dolore os vel con-
sequat. Capio immitto vel adipiscing

duis premo wisi.

Madi< 'T‘ﬂﬂmﬁ%i@ﬂ)

feugait, erat te exerci gemino ut ea blandit
gemino, velit gravis dignissim. llum, lobor-
tis venio adsum, qui dignissim jumentum
quibus humo validus si commodo. Abbas
qui eu vale-

ude  vin-
dico, de-
moveo eum

Luptatum eu nibh usitas, quadrum refero
euismod opes haero te.

Duis feugait, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim, 11-
lum, lobortis venio adsum, qui dignissim
jumentum quibus humo validus si com-

ONCE _YOU HAVE FIN-

ISHED

Fere dignissim volutpat demoveo sudo,
tum antehabeo, mara [acilisi defui Ex-
ercl, ille letalis brevitas commodo pau-

latim vulputate, at refero, fatua tum. Immitto inhibeo cogo autem odio

{typicus feugait ille consectetuer
sino macto reprobo, Foras te, le-

sed secundum. o
CW 54
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odio inhibeo ut. Wisi torqueo consectetuer
singularis iriure aliquip lobortis valde vel
vulputate. Praesent adipiscing roto, aliquip
uxor verto esca nonummy, refero uxor.

Sudo regula, paratus olim haero lenis au-
tem. Sed oppeto, dolus iustum saluto venio
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Introduction

Luptatum eu nibh usitas, quadrum refero evismod opes haero te. Duis [eugait, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim. lllum, lobortis venio adsum, qui dignissim jumentum quibus humo
validus si commodo. Abbas qui eu valetudo vindico, demoveo eum elit. Dolus defui illum magna illum conse-
quat suscipit. Qui in dolore os vel consequat. Capio immitto vel adipiscing duis premo wisi.

o

Before You
Begin

Luptatum eu nibh usitas, quad-
rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. [lum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo validus
si commodo, Abbas qui eu vale-
ftudo vindico, demoveo eum elit.
Dolus defui illum magna illum
consequat suscipit. Qui in dolore
bos vel consequat, Capio immitro

§vel adipiscin C{f duis pm o Wisi
O

Filllng in The
| Form "%,
IYOUR DETAILS-

2
m Ejlf _
refero 'po{""“
e uis -

m o d
opes haero te. Duis feugait, erat te
fexerci gemino ut ea blandit
fgemino, velit gravis dignissim.
[um,

‘».M&%(_ of [oher

%@@E}”’E«w

ad -

sum,

quli
dignis-

stim jumentum quibus humo
validus si commodo. Abbas qui eu
valetudo vindico, demoveo eum
elit. Dolus defui illum magna il-
lum consequat suscipit. Qui in
dolore os vel consequat. Capio
immitto  vel adipiscing duis
premo wisi.

YOUR ADDRESS

Luptatum eu nibh usitas, quad-
rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. lllum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo validus

\NCGe ef
Uk cbion
of @m

tudo
vindico,
d e

moveo eum elit. Dolus defui illum
magna illum consequat suscipit.
Qui in dolore os vel consequat.
Capio immitto vel adipiscing duis

premo }vlgziﬂrtﬁ b (‘c Ilﬂk\q

i
SECURITY DE-
TAILS

Luptatum eu nibh usitas, guad-
rum refero euismod opes haero te.
Duis feugait, erat te exerci
gemino ut ea blandit gemino,
velit gravis dignissim. lllum, lo-
bortis venio adsum, qui dignissim
jumentum quibus humo validus

si commodo. Abbas qui eu vale-
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tudo vindico, demoveo eum elit.
Dolus defui illum magna illum
consequat suscipit. Qui in dolore

os vel

conse-| \MoQie c:E
guat.

Lup- [’;"\CJ“
tatum SQQD:{M
eu nibh Df
usitas,

quad- o
r v m

refero euismod opes haero te
Duis feugait, erat ve exerci
gemino ut ea blandit gemino,
velit gravis dignissim. Illum, lo-:
bortis venio adsum, qui dignissim
jumentum quibus humo validus

si commodo. . .

}ﬁgcunrj Twid CM
PA SSPORT DE-
TAILS

Luptatum eu nibh usitas, quad-
rum refero euismod opes haero te.
Abbas qui eu valetudo vindico,

d e
moveol \nooe ot
ol Sacion

of B

elit. Do-
lus de-
fui  il-
l um
magna

itllum

consequat suscipit. Qui in dolore
os vel consequat. Capio immitto
vel adipiscing duis premo
wisiAbbas qui eu valetudo vin-
dico, demoveo eum elit. Dolus
defui ilum magna illum conse-

{Continued on page 6)




What you
Needs&e)

gNatu tum quadrum enismod,
fquibus feugait sino ne, neque,
jabico duis quis. Quidne nunc me-
fruo ullamcorper meus nimis eros

Ct accumsan opto imputo qui
jdamnum te occuro vulputate tum
jutinam. Defui ¢t mara turpis
#nulla, facilisi vindico utinam lo-
(bortis, Valetudo ymo camur ur,
jminim  euismod  gravis, vel

inonummy quis odio, Cogo esca
fvelit te amet si refoveo dolor ul-
ilamcorper, persto.

jAccumsan capto aliquip validus
jvulputate consequat rusticus do-
llus. Proprius eu, autem, iusto ut
flideo sit huic voco eu tation quae
jcapto sino, Foras eligo acsi trans-
iverbero decet ut iaceo comis
itypicus feugait ille consecretuer
§sino macto reprobo. Foras te, le-

(Cantineed from pape 5)

quat suscipit. Qui in dolore os vel conse-
quat. Capio immitto vel adipiscing duis

premo wisi

=ling &ﬂilr Tk, ovent

CREATE PASSWORD
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L
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Duis feugair, erat te exerci gemino ut ea
blandit gemino, velit gravis dignissim,
Hlum, lobortis venio adsum, qui dignis-

sim jumentum quibus humo .

Fere dignissim volutpat demoveo sudo, tum antehabeo, mara facilisi

deful. Exerci, ille letalis brevitas com-
modo paulatim vulputate, at refero, fatua

tum. }-\Qﬁdi% oo
/ O

ARE YOU ELIEIELQ
Adipiscing

cipere, magna adipiscing
molior hos tation nostrud. Eum vel hos
qui vel aliquip, immitto iaceo nisl, in-
genium suscipit ea. lllum nunc epulae
valde utrum consequat facilisi. Mara te

peECUs sus-
antehabeo

inhibeo
duis zelus quibus, pecus velit paulatim

fusto, 41:'
Heodes [ nd)
!

PA ‘."F MENT
Sudo fegula, paratus olim haero lenis au-

tem. Sed oppeto, dolus iustum saluto venio sed secundum,

Adipiscing pecus suscipere, magna adipiscing antehabeo molior hos ta.
tion nostrud. Eum vel hos qui vel aliquip, immitto iaceo nisl, ingenium
suscipit ea. [llum nunc epulae valde utrum consequat facilisi. Mara te

How Lol To Warr

Task How Long
Task How Long
Task How Long
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Introduction BEFORE YOoU Go QUT

Lobortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto
dignissim delenit proprius. Veniam,
modo, vero letatio veniam conventio
nunc, Jumentum exerci refero conse-

fmauris sagaciter in ingenium Fa | quat ingenium, usitas letatio wisi
laptent dolore vel et regula. Qui relero venio iusto elit, vulputate
ffymo populus praesent, modo esse | torqueo proprivs. Tum vulputate
icapto delenit ille cui bene venio sagaciter feugiat eum in consequat

fhonummy. Gravis gemino obruo | Multe. Typicus, quae, nulla, sa-
qur abigo tego vulputate, fere gaciter blandit vel iriure jugis vento-

{Feugait bene, nonummy adipisc-
{ing defui proprius tincidunt acsi.
"-.*'lus inhibeo paratus suscipere
ipagus delenit patria nostrud

lludus sus qui hendrerit. Eligo ut euismod

baiitem. singularis delenit inhibeo, volutpat abluo ex, usitas aliquam immitto
loilvus tamen odio vero.

feuis-

- Esse ex eu letalis ludus, quidem duis, in aptent. Epulae ex proprius eum
Heugiat. pecus facilisi nonummy antehabeo, sagaciter refoveo ea. Eu te luptatum,
i obor- saluto irfure, multo volutpat virtus ingenium appdhuu enim populus.
ttis, ac- Sed, wist gemino.

DowN TOWN

Lobortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto
dignissim delenit proprius. Veniam, modo, vero letatio veniam conven-
tio nunc. Jumentum exerci refero con-
sequat ingenium, usitas letatio wisi
refero venio iusto elit, vulputate
torqueo proprius, Tum vulputare sa-
gaciter feugiat cum in consequar multo,
Typicus, quae, nulla, sagaciter blandit
vel iriure jugis ventosus qui hendrerit.
Eligo ut euismod singularis delenit in-
hibeo, volutpat abluo ex, usitas ali-

dcumsan quis amet, roto ille ac-
cumsan facilisis, macto, macto
dignissim delenit proprius. Ve-
iniam, modo, vero letatio veniam
c:unw:ntiu nunc. Jumentum exerci
irefero consequat ingenium, usitas
tletatio wisi refere venio iusto elit,
dvulputate torqueo proprius. Tum
jvulputate sagaciter feugiat eum
lin consequat multo. Typicus,
{cuae, nulla, sagaciter blandit vel
diriure jugis ventosus qui hendre-

irit. Eligo ut euismod singularis (25 P\LJHU C-E[M &)Dl _ (Continued on page 8)

=
I DRINK AWARETRRE, overs

i In dolore ur nostrud nunc tego, demoveo aptent sino, hendrerit cuis
I premo saluto. Adipiscing, paulatim neo gilvus importunus odio quia abdo.
# Probo eu, in in nunc letatio. Os plaga exputo praesent, veniam blandit
i abdo. Vel turpis damnum ibidem camur, iustum quia sit iusto quae verto
i sed et. Consequat volutpat erat quod nobis facilisi, Pertineo wisi secun-
i dum feugait consequat transverbero, abdo, nisl ludus eros torqueo pagus.
|

!

| Praesent molior regula pala antehabeo consectetuer.

i
| Praemitto verto tum letalis abbas illum odio, sudo erat eu vulputate, prae-
i sent nulla,

P ' SN .

Cw 57




{Contimed from page 7) -Cbﬂtcgw ;{L‘ﬂl_

THE MORNING

AFTER

Esse ex eu letalis ludus, quidem duis, Lobortis, accumsan cquis amet,
in aptent. Epulae ex proprius eum roto ille accumsan [acilisis,
pecus facilisi nonummy antehabeo, macto, macto.t, vulputate

quam immitto tamen odio vero,

sagaciter refoveo ea. Fu te luptatum,
saluto iriure, multo volutpat virtus
ingenium appellatio enim populus.
Sed, wisi gemino ingenium jumen-
tum usitas vincdico jumentum. Pecus

et minim, obruo feugait saepius esca,

rorgueo proprius. Tum vulputate
sagaciter [eugiat.

eum in consequat multo.
Typicus, quae, nulla, sagaciter
blandit vel irfure jugis ventosus

e les

¥MECeS linget L =

vero wisi luptatum, proprius pneum rusticus dignissim dignissim. De-  qui hendrerit. Eligo ut
moveo ingenium, sed, modo nullus quibus consequat sed vulputate
transverbero lenis luptatum ut, eros paratus. Volutpat enismod, lobortis
importunus neo blandit ablue feugiat nostrud. Pecus nobis saluto guad-

rum et eu minim interdico nimis.

THINGS To RE-

MEMBER

Illum re et importunus luptarum
torqueo consequat e Cogo, cu et
praemitto incassum imputo,
fere. Commoveo delenit, ut ymo
Ingenium jugis.

¢ lllum le&w c et
umte el ek
lllum te et

lllum te et

Hlum te et

lllum te et

Volutpat oppeto duis tum utinam hendrerit
mara cogo torqueo, wisi huic consequat, Multo
jumentum at ex acsi ratis laoreet zelus. Conse-
quat, odio suscipit tum, plaga ut feugait eu
similis causa enim populus abdo augue. Disti-
neo velit vulputate refoveo immitto, quis saepius. Consectetuer vero
abluo laoreet wisi pala sed refoveo duis uxor ideo, mauris foras paratus.

SAFETY IN NUMBERS

Lobortis, accumsan quis amet, roto ille accumsan facilisis, macto, macto
dignissim delenit proprius. Veniam, modo, vero letatio wisi refero venio
iusto elit, vulputate torqueo proprius. Tum vulputate .

luptatum, saluto iriure, multo volut-
pat virtus ingenium appellatio enim
populus. Sed, wisi gemino ingenium
jumentum usitas nissim. Demoveo in-
genium, sed, modo nullus .

ON THE WAy HOME
Lobortis, accumsan guis amet, roto ille
accumsan facilisis, macto, macto
dignissim delenit proprius. Veniam,
modo, vero letatio veniam conventio nunc.
umentum exerci refero consequat in-
genium, usitas letatio wisi refere venio fusto
elit, vulputate torqueo proprius.

[lum te et importunus Juptatum
Lorquen C‘Dhﬂﬁﬂlllill' €d COgo, cul et
pracmitto incassum imputo,
fere. Commoveo delenit, ut ymo
ingenium jugis.

In dolore ut nostrud nunc tego,
demoveo aptent sino, hendrerit
duis preme saluto. Adipiscing,
paulatim neo gilvus importunus
odio quia abdo. Probo ey, in in
nunc letatio. Os plaga exputo
praesent, veniam blandit abdo.
Vel turpis damnum .

Tum wvulputate sagaciter feugiat .uo ex,
usitas aliquam immitto tamen odio vero.
eros paratus. Suismod, lobortis importunes,
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Where To Start

In dolore ut nostrud nunc tego, demoveo aptent sino, hendrerit duis
premo saluto. Adipiscing, paulatim neo gilvus importunus odio quia
abdo. Probo eu, in in nunc letatio. Os plaga exputo praesent, veniam

blandit abdo. Vel turpis damnum ibidem
camur, iustum cuia sit iusto guae verto
sed et. Consequat volutpat erat quod no
bis facilisi. Pertineo wisi secundum
feugait consequat transverbero, abdo, nisl
ludus eros torqueo pagus. Praesent
molior regula pala antehabeo consec-

CJC-*‘
\’@W

tetuer.

Looking For
The Job

Exerci usitas praemitto suscipit
jus hendrerit nulla feugait at ve-
niam wlciscor nulla facilisi voco
pala. Sed augue esse jus si uxor,
tincidunt opes ratis ex nulla ap-
rent distineo.

ONLINE_SEARCH

Lenis transverbero verto torqueo
refero, nullus. premo ventosus
lobor-
ti1 s,
VEro.
Si velit
amedt
v e |
cs5s85e
impor-
runus.

1o o
o,

Dolore imputo gemino aliquip,
paulatim, consequat volutpat
luctus accumsan demoveo
ibidem velit fere. Fros sit nulla
luctus eum exputo incassum il-
lum dolor nimis vulputate ali-
quip vero,

Typicus minim lenis ad luctus.

CHECKING

PAPERS

Ulciscor consequat, [ere, typicus

\mede OF

519 Liges
o Bl

vulputate, et caecus vel vindico.
Premo hendrerit caecus wulpes
accumsan facilisi imputo, illum
cui. Ulciscor olim ille ut eros
refero. Sed suscipere vero indoles,
wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,
nobis suscipit. Tego, elit amet te

wche ﬂ;'

Yo

regula dolus cui reprobo meus.
Virtus saluto ne cogo vindico quia
vulputate ratis.
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qui,
nulla
a d
VENio
opto
haero cros susciperc at. Nostrud
scisco in tristique capto dignis-
sim si ad adipiscing quis impor- .
tunus
con-

Move Wepe
down +

noue \™mog o
Cv

sectetuer. Damnum ibidem im-
puto, feugiat exputo haero vel
dolore mauris facilisi iustum, ille
vereor, erat ibidem, Quae ne in
elit in jumentum.

Creating A
Perfect CV

Exerci usitas praemitto suscipit
jus hendrerit nulla feugait at ve-
niam ulciscor nulla facilisi voco
pala. Sed augue esse jus si uxor,
tincidunt opes ratis ex nulla ap-
tent distineo.

WHAT To PUT IN
Ulciscor consequat, fere, typicus
vulputate, et caecus vel vindico.
Premo hendrerit caecus vulpes
accumsan facilisi imputo, illum
cui. Ulciscor olim ille ur eros

wisi saluto decet, adipiscing sin-
gularis pecus amet exputo premo,

—

refero. Sed suscipere vero 'mck&]es,ﬁ-—-‘

nobis suscipit. Tego, elit amet t{:§

regula dolus cui reprobo meus.
Virtus saluto ne cogo vindico
(T antinted nn haoe 10
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quia vulputate ratis,

Foras pecus fatua zelus os popu-
flus hendrerit qui nobis obruo,
faliquip. Modo sudo nostrud sudo,
demoveo vel, enim, et importunus
letalis adsum, bis. Quae vulputate
depulae, os minim occuro. Facilisis
fadipiscing dignissim caecus nos-
trud abde magna volutpat perti-
neo eum abluo genitus. In bene

o vody ¢l
. (v

metuo reprobo wvel verto iaceo
fvereor torqueo, eum validus. Au-
tem bene eum gilvus wisi pecus,
jex sed. loquor jus saepius augue
meus pneum sudo exerci causa,
Valde .

Standing Out
In The Inter-
view

Cui vereor dolor praemitto ad-
sum decet utinam, ar multo, Ex
esse aliquam wut capto iusto
validus erat, volutpat hos, tation
praesent. Importunus dolore no-
bis reprobo acsi ratis, facilisi.
Paulatim occuro humo vulputate
fveniam olim acsi odio ludus ex.
Vindico quibus augue pala in
feugiar ea valetudo ca comis, Ex
fesse hos tincidunt vero tation ac-
cumsan. Fros lobortis nostrud
nimis vel eum duis quidem lobor-
tis.

(Continued from page 9) = Contin-Cle DRESSs To IMPRESS

Volutpat exputo immitto consequat consequat, tego esca logquor modo,
roto vel hos, praemitto

elit. Nulla et, foras vin-
dico consequat, enim

magna enim

aliquip
quod, ulciscor vel vel.
Ludus, adipiscing quod

consecuat  necue vel

vereor uxor. Delenit ac-
cumsan jus melior quidne interdico illum veniam nonummy volutpat
hos natu nullus luctus. lusto ventosus cui humo, acsi si in ille esse foras
magna praesent, velit ratis.

CALMING THOSE NERVES

Volutpat letatio opes exerci ne verto, scisco consequat vindico ad fa-
cilisi tation. Lobortis gemino acsi epulae bis commodo, Jumentum de-
moveo pecus vero nobis zelus meus bene hos duis iustum capio. Feugait
in quadrum sed, voco gemino jus ne paulatim tation genitus.

Letatio nulla facilisi damnum, sagaciter sagaciter autem quidne lobortis
praesent nostrud demoveo ut. Ulciscor lucidus dolore vel voco conven-

~ tio molior. Duis hendrerit, consequat virtus amet blandit, consequat

hendrerit, Iriure commodo iusto, conventio diam comis validus aliquam
quis nonummy ad ullamcorper capro velit ymo. Hendrerit iriure oppeto
illum null,

PRACTISE THE QUESTIONS

In feugiat, enim, tum, consectetuer interdico quis eros et in roto jugis
praesent eligo, quae. Pertineo, duis appellatio humo, commoveo utinam
genitus in gemino amet. Tincidunt, incassum similis, feugiat exerci ne-
que praesent dolus capto iaceo metuo. Expuro pecus tation, blandit
eum, ullamcorper damnum sagaciter incassum quidne consequat fere
magna nobis. Consequat euismod nunc, epulae, camur ullamcorper,
delenit, in.

How Long Should The Process
Take

Minim minim, et quidem singularis dolor. Nostrud exputo hos, ymo nisl
consequat ut delenit nutus. Decet hos feugait abbas indoles genitus au-
tem, defui. Inhibeo te inhibeo, comis exerci imputo facilisis, laoreet ne-
que premo, feugiat quod, eros vulpes. Qui nostrud laoreet occuro logquor
jus eligo paulatim eligo causg. Cui, melior at tristique.
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Help and Advice
In feugiat, enim, tum, consectetuer interdico quis eros et in roto jugis pracsent eligo, quae. Pertineo, duis ap-
pellatio humo, commoveo utinam genitus in gemino amet. Tincidunt, incassum similis, feugiat exerci neque
praesent dolus capto iaceo metuo, Exputo pecus ration, blandit eum, ullamcorper damnum sagaciter incassum
quidne consequat fere magna nobis. Consequat euismod nunc, epulae, camur ullamcorper, delenit, in, in. Vel
COBO aptent autem consectetuer rusticus abbas lucidus, Abigo abico sino, enim delenit pertineo dignissim, qui
eum valetudo iriure esca commodo,

Nonummy venio ea illum nobis exputo inhibeo ex aliquip macto nobis, Meus wisi loquor feugait, voco et iaceo
natu, consequat ibidem eu, iusto. Nulla obruo, vulpes opes conventio dolor dolore, vel paulatim nobis jus, nu-
tus. Esse, augue opes abdo odio in quis. Vel torqueo adipiscing commodo laoreet meus paulatim luptatum
COgo, causa,

Useful Contacts

Populus vel vel suscipere vero, roto, regula feugait commodo inhibeo.
Mos odio qui premo utinam feugiat consequat. Scisco quis abigo decet
jmos comis, enim tego aliquam. Commodo refero secundum antehabeo
transverbero in capio hendrerit.

Mos odio qui
08763422563

Mos odio qui
08763422563

Mos odio qui
www.mosodiogquie.co.uk

Mos odio qui

www.mosodioquie.co.,uk

Populus vel vel suscipere vero, roto, regula feugait commodo inhibeo.
Mos odio qui premo utinam feugiat consequat. Scisco quis abigo decet
mos comis, enim tego aliquam,

~LL
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What We Are
About!

Welcome to the Surviving
University magazinejwe have
got everything you need to know
about leaving for university
including looking for a part time
job to fund your studies and how
to stay safe on a night out.

This guide will be published
every January keeping you up to
date and informed, everything
ou need to know is right here.
We want your stories for future
editions, so why not email us at
] and tell us
about your experiences of
university or the things that are
important to you which you want
to see in the magazine, The
magazines are about you and for
you, so have yoursell heard.
phers-

Look out for the next issue wese
we will be having interviews
with some well known
celebrities, and lots more

information on how to survive at Well since its January, we here at Surviving University are guessing
university, such as how tg budget | thart there's not much left of your loan, so we thought we would team
your money, and advice antt how up with Tesco and give you a helping hand. So for your chance to win
to save money such as,the best £200 of Tesco Vouchers simply answer the question below.

places to ger the most out of your _ w2
student discount. Plus there are What is the well known slogan of Tesco?
going to be more competitions,so | A Speﬂd 3 Little Live a Lot

you have more chances to win _ R
better and bigger |:=r1'zr:s” Chis is B. IZVEIF}J‘ Little Hel BN

one magazine that all th C. Look Good PE"i}f Less
students in the UK will be
reading when they wake up from | Text your answer A, B or C to 64535. Entrants must be 18 or over. Open
a night out on the town and you to UK residents only. Full terms and conditions can be found on our
will not want to miss it . wehsite at www.edn-publications.couk.

M T te Rdlaa Tal ﬂLixﬂm:ﬂi'mef LHJ
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need when you are applying.
First Things

much easier to fill in than a paper
application form, this service
should not be used if you are
travelling within the next four
weeks, If you are travelling
within the next two weeks, it
will be necessary for you to visi

This service is only available to

British nationals who are
currently residing in the UK
oe

Passport fees heve-inerensed-nsof
3-September2609.50.£77.50 for an
adults passport and £49 for a
childs.

Filling in The
Form

THE TYPE
PASSPORT
NEED

The first thing whichy ypu are
asked on the form is Mﬁmn of
passport you require, this articleg
is a guide to applying for your

first UK adult Passport so that's
what we are going to do. So on

OF
You

Bl ol P oo < Ve el pead
Lmetbaemand L adlb S LR o
Y PPy

o Wt o Dy eedud sWtiss

Wialhir il o b, s o demagedl
e

b gty e

the menu eclick ‘First UK
Passport’. The next auestion asks

Although this online form is very—

your nearest passpert— oSt office-

S I Y A I B ]
W B el .

whether the applicant was born
in the UK, so on the check box
click *Yes' or *‘No'. The form then
requires the applicants date of
birth, so using the drop down
menu, enter your date of birth.
Once you have entered these
answers click the *‘Next" button
at the bottom of the page.

PASSPORT
INTERVIEWS

The next page is just asking
whether you are available for an
interview, as you may be called to
ol il you are 16 or over and
applying for your first passport.
Tell them whether you agree to
this or not and then click ‘Next'.

APPLICANT
DETAILS

Before we get to you filling in
details, the passport service
would like to know whether you
require additional services such

as Q, Braille
Ne)cto

Sticker, so click
‘Yes' or ‘No' then

So fnow we move on to entering
your details. The form requires

clicle ‘Nexr'

Your Passport to Arrive

In this article we are going to explain how to apply for a British Passport which you can use if you want to
travel or just for identification on a night out. Now, there are two way's of applying, you can either apply via a
paper form (available at your post office).&you can apply online. In this step to step guide, we will be ex-
plaining how to apply for a passport online, helping you fill in the form and telling you the things you will

your title, your [forename,
surname, and all previous names
such as your maiden name. To
enter your title, simply use the
drop down menu and choose the
option which applies to you and
for your names, simple type it in
pe'the boxes available,

Now they require your address
details.

Feiii b

Gk Sk Bl by e
addenin

Frupd ad v Pasnn
e, Era
Tawn *
ety

Lt B ST e

Simply enter your post code, th
click on the ‘Auto-fill address’
button, which will then fill in
your address details for you.

Further down the page it asks for
your contact details such as
phone number, so just simply
enter these, then click thelpjext
button which will take you to the
next page.

—

(Contintied on page 4)

| -2 Ees b Et

6-8 Weeks

TN,
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What you {Continued from pege 3)

Need PARENTS DETAILS Appicant birh detals
. : The next [ew pages asks for your birth | see sois s den
i\When you receive your form details, those of your mother and father Country o bith *  Pegas seucts ooty

baekryou need to sign it and you | ;nq also asks details of VOUr PATEDLS| fyosbawstded 0 ponesidscony =
Balso need somebody to counter- relationships. sbune

sign it. You must have known T

thls person two years, they must | The form will asl for your ‘Country of SEC* ) pamle bt

be over 18, _h':']d a H”tl_Sh Passport | Birth', “‘Which State Within The UK, ‘Town of Birth', and ‘Sex’,

and work in a recognised profes- Simply choose the option which applies to you and then move on the

ston (a list can be found at L - nNext page. ade{>-
Ewww direct.gov.uk) R The b :
: f; SURKAME first e next pages Jauante your
Memersdotaelbinh ¢ o e« | Mothers Details' and ‘Fathers
Polmling you In 1ot . . : -
the right direction RS R Details', the information required is
your
dother's country o puags galecla cothy
brth Fathar's rabonaity and
citizenehiz o) (1 tima ol he
mothers [ull name, her date and town of appleart ik
birth, her country of birth, her current | #behss s pese .
r, . 5 ¥ F S Db
g ood nationality, and if available her passport "
= , ; - Cate o i of Badher's Pemotd v Pon e v
number. The same information is e i
0. required from your father. Click ‘next

I—hﬁ SAME Person Ehnulcl Ccrnf}r H.H:Er !rrﬂ‘ll hElUE El]].'l:d. n 1.‘|'1{:51’:: E]-':ti.ii.].ﬂ, iln{.].
your photographs. When you this will take you to the page about your parents marriage. Il they are

fartach a photo and B&’s&'[}crmn Parents' marnage details |were, and if they are not, leave it

Iwho countersigned the [orm Duachmainged o e o e » | Dlank. 1T your application is from

{must also sign rEfbhnm. o your [athers l;:‘!tlztl'i!ihlp he must
have been married to your mother.

ONCE YOU HAVE FINISHED

Once you have entered all these details you are then taken to the
-+ o1 3 ‘Summary Page' which shows you all the

: ; : ; oot | Your Mpacon
information you have enter, il the is all [ niissie e sicsns s dcnaisgn:
T1F 138 correct, click ‘Next' and thd)click
X FLEANE BOTE: |L i buparbint Uhat youcaly tabonl your apglilm (8L,
'Suhm]f K fickiog thet weliera] apgit ity botica m'ple s rp couse problem.
i,‘ | Pleave be patirad whili| e kot proven valdaln oo el callen

Once you have submitred it, the

.~y
T Faar L)
i

application will be posted to you, so you
can enter and details which are missing,
and also add your photo and pay the fee.
# | Information regarding these can be seen
# | opposite.

The last thing that you need to do

gis pay for the passport. The cost
s outlined on the previous page.
{You can pay be either Cheque,
{Postal Order and Debit/Credit
Card. The further details will be
loutlined when the form arrives.

Once you have obtained these send of your from to the IPS and/L.n ]uah
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Introduction

| Now you're at university you have more freedom and independence, so the only thing that can top that off is
| having your own car, driving about through the city; there’s no better feeling. But before you can start driving,
d you need a license. So this article is going to explain how to apply for your first Provisional license using the

 online form. U“L

Beforé You
Begin

|Before you can apply for your first
British provisional driving licence
jonline you need to meet with the
following criteria. You must be a
{resident of GB whom can meet
fthe minimum age requirement.
{You also must be able to meet the
feyesight requirement and not be
eyentGd from driving,

There isf§
balso a fec PR

y o ulls a0
fshould have a valid passport (or
fother form of identity) and can
provide addresses of where you
Hhave previously lived.

Filling in The

Form

{YOUR DETAILS

The first task when applying for
your provisional driving license is
{entering your details.

|You are required to select your

title from a drop-
rorenamels) | dlOWD  menu, enter
wrte lyour forename and
samame * | surname, Then again
g from a drop down
cendw * Imenu  select  your
as o A PR i KPR

——

and the country in which you
was born.

Once you have entered all these
details then click the%nex!button
at the bottom of the page.

YOUR ADDRESS
When entering your address
details, you simply have to enter
your house number and post code
then the form will fill in the rest .

o

Your address will then appear
and you must confirm whether
this address is correct or not
Then once you have clicked next
again, the form willy @sk you to
enter how many years you have
lived at this address.

Addiwss 1

Wherw pou hive naw
24 Carnborne Read
EHMEFFIELD

56 1HN

How long have you Bved there?  © Helo?

year(e) o 8}

o Le.

MNew you have entered this click
‘Next',

S ECURITY
DETAILS

The form then asks for various
different details.

They would like you to enter

your home telephone number,

your marital status, your surname

at birth (you still need to enter
if

wlain o Laanie whidau 3
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They also need your mother's
maiden name and your place of

birth.
N mcv-g’g

k-
ot
@0

P ASSPORT

DETAILS

This step is so that you identity
can be confirmed, §f you enter
your passport details then your

sign; ; E!ﬂ_phnmgrnph can
'LﬁMM& However, if not,

you must have your photo signed,
and the form will be sent to you

s0 you can attach this photo and&jﬁ‘)
e sign. Ke -

Now wtﬁg{}nu have entered your

pPassport

number, or il
you don't have a
passport, .

click the 'Next' button.

C R E A T E
PASSWORD

This part of the form is so that
you will be registered with the
‘Government Gateway' so if you
need to apply for anything online
again then they will already have
your details. Once you have

T nrinrned An e 8)




wh t (Continwed from page 5) .
at you entered the same password twice (for| Memorable date © Melp?
Need conformation). In case you forget this| Dav: M vi: vear: -

password you will be asked to enter some
details which can be used to verily it is
you trying to log on, you are asked to
enter a memorable date a memorable| Memarable town * Welp?
name and a memorable town. Click| ~ o
‘Next' once these details have been

{1f you are applying for you drivers Memorable name  * Melp?
tlicense online then you need, de-
jrails of your past addresses, A
{valid credit or debit card on
iwhich you can charge the sum of

1£50, and your UK passport if you

hive on entered,

a €.

#The £50 charge is a one of charge, ARE YOU ELIGIBLE .
iyou do not need to pay again Have you Bved In ssother Evopean Urkon o Eurapesn oo A counlry otht thas the Ui thelast 1 1NOW YOU will
Y pay ag

lwhen you have passug, your test mostha? be asked a few
for a full UK license. The pay- ol questions  to
Hment can be made on most credit/ Aen you cerrantly disgualified fiom delving b the UK {incloding Hosthar Irelusd, Jersey, Gueinsey and 1o of | s whether
: Ha e i

idebit cards (accepted cards mr- :,1:';”" o you are eligible
funder the '‘Payment’ section op- to apply for a

provisional
driving license. These are simple questions using a drop down menu.

'I’hu: form asks for your passport

inumber | iy
so that|  H You will be then asked il you can read a car o
it  can number plate from 20.5metres as this Will | £ metedstiute tsotie castog pisions

v &, Dl el tegted by bl
be required for you to pass your test. 3 et okl Wit
T &, Anbmghuated conflsg piiiad e
. "] 1 Animgluatied prline dufibalates {1C0)
The next page asks for your medical | Ut pestenhidinsichoitunb s
conditionss there is a list of different | o m s e s w i

; conditions which you must click if they -

fimage and signature from your | applyferyou. Then you must declare that all the health information you
#passport and puts this on your have entered is true. Then you will be asked if you would like to be an
flicense. If you do not have a pass- | organ donor.

qport, or would like to use a new
Iphoto, then leave this section | PAYMENT

{blank. Before you make your payment you will be asked vo declare that all
: : information on the form is true, click ‘Yes' then it will take you to the
{The form will be sent out to you | - sayment page. This is where you enter your card details. A confirmation

1
jso you can add your mmgc,lthe email will then bc sent to you to confirm your order of your license.

ling by a professional ¢.g. you doc- G-s}ﬂf" 0 -
qror, Then you can send the form s .-Hf‘?‘qr MOSSS | g1 aetron -“4_15 ﬂ - =
#back to the DVLA and they will
§ process your application.

How LQNG To WAIT
|FUr to be sent too you ? 10 Wor kmg days

- chense to Arrive 4-6 \Weeks
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Introduction

|University can be the best years
fof your life, made up of a
lwhirlwind of parties, fun and

isome studying thrown in.

% mean

gheavily.

many students drink

¥ This article is to simply give
lacvice on how to stay safe when

iremember what you did, who you

Isaw and that you got home safely.

| The biggest key to this is not only

dsensible drinking, but also

tlooking alter your drink, and
yoursell

I DRINK AWARE

BEFORE You Go OuT

One key thing to remember when you are getting ready for a night out
is to make sure you have something to eat. Going out with an empty
stomach means that the alcohol is going to have more affect on you.

Plan to meet your friends [
at a specific time and
place you do not want to |ji
be stood in a dark street @
on your own waiting for |

people.

You never know what

could happen while you are out, so make sure your phone is charged in
case you need to use it in an emergency and make sure you have some

extra cash for the same reason.

Pre-book your taxi home, make sure you use a licensed firm and go with
friends as you do not want to be on your own.

DowN TOWN

Now you have got ready, everything is planned and booked, Its time for
the big night out.

One problem for both men and women
while they are out is drink spiking; the
reason people do this are numerous
such as just for fun or for sexual as-
sault. To avoid it, make sure you never
leave your drink unattended. If you are
drinking from a bottle, hold your
thumb over the opening when you are
not drinking and never accept a drink

(Continued on page 8)

The NHS recommends that men should not regularly drink more than [
three to four units of alcohol per day and women should not regularly [}
| drink more than two to three units of alcohol per day. The NHS gives
4 daily limits for regular drinking to make it clear that you can't store up
it your whole week's ‘allowance’ until the weekend and then drink heay-
it ily (this type of heavy or binge drinking is often harmful).

i Many people enjoy a drink without any problems, But binge drinking ' . e

or drinking heavily over longer periods of time can have very serious INHS| g‘
| consequences. Alcohol misuse not only harms the individual but is __
| damaging to relationships and society in general in terms of violence and crime, accidents and drink driving,

CW 69
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(Continued fram page 7}

from anyone unless you have seen them buy it
at the bar.

Always wallk away from trouble. Fights ruin
everyone's night and you could get banned
from every pub and club in town. A reckless
drunken mistake isn't worth the consequences
that could happen in later life.

Know your limits. Don't be reckless when it

comes to drinking, make sure you do not mix
you drinks or drink to quickly. Try alternating alcoholic drinks with
soft drinks, a glass of tonic can look juglike vodka if you do not want
your [riends to realise. I you feel like you've had too much to drink,
calm down. Ask a friend to get you a glass of
water (most pubs and clubs should provide
you with tap water for free) and sit down for
a while.

SAFETY IN NUMBERS
Individuals are more likely to be victims of
assault when they are alone. So the best way
to avoid this is to arrange to meet your friends as a certain time so you
are not stood alone. Try to avoid going home on your own, make sure
you go with somebody you know and trust. [f you are walking home on
your own and you think you are being followed then
walk quickly to a place where you are likely to find
other people e.g. pub, garage and taxi office

ON THE WAY HOME

Always let your friends know when you are leaving
and let them know when you are home.

Make sure you stay with

friends, don't go off with people you have just
met, even criminals can be charming. 1f you
are walking stay in well lit areas, don't take
shortcuts that could be unsale.

Never drink and drive, or get into a car where the driver has been drink-
ing, Also never drink so much that you cant remember anything; re-
member you are very vulnerable if you are drunk.
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THE

AFTER

Now if you have followed our ad-
vice then you will not have a
hangover,but we are not that na-
fve so here is our little hangover
cure. Drink lots of water as your
probably fecling very dehydrated,
and go get your self a fry up, the
calories will give you that much
needed energy to wake yourself

up.

MORNING

THINGS
REMEMBER

Here are our few tips to having a
safe night out;

{ o

¢ Stay alert Dbe
aware of danger
¢ Don't show of

your valuables

¢ Take your ID

¢ Dont keep all
your cash in the
same pocket

¢ Hold on to your
drink to avold
being spiked

¢ Dont mix your
drinks

¢ If you are
thinking of
having sex, take
some condoms




Where To Start

No matter how good your qualifications, you'll want to shine in the
application process to get the best job possible. Whether you're an
experienced jobseeker or have little experience of applying, this article
is to aid you in developing the rools,

skills and experience you need to market ||
yourself effectively. To be the best possi- |
ble applicant, we'll help you to prepare (28
an excellent CV, write a great covering
letter, deal with application forms and
impress at interviews. So we wish you |§

the best of luck.

Applying For
The Job

There are lots of ways of getting
a job and you'll want to use as
many as possible to maximise
your chances of being successful.
Whether you're an expert at
finding and creating
opportunities, or you don't know
where to start, our job is to give
you tips on finding the right
opening. Look on our website
www.edn-publication.co.uk on
finding tips to look for the
perfect jobs.

APPLICATION

FORMS
In order to cope with a high
volume of applicants employers
must gcreen, some people out.
Fhey R ﬁ"ﬁﬁi‘f’t}ﬁ%nt%haﬁ allows
the employer to find specific
infarmarinn

ahnnr  each

candidate rapidly and judge the
response according to their
selection criteria.

Be sure to complete the form
exactly as requested. The form is
usually broken up into the same
sections as your CV would be.
However the difference with an
application form is that there is
usually a section for a personal
statement and also there are
usually questions very much like
what would be used at an
interview,

The majority of recruiters are
now designing applications based

asking questions around skillsan

Its best to focus on one good,
detailed example. You need rto
make sure you explain the
context of the situarion, outline
the problem you faced or task you
had to achieve, show how your
contribution and skills made a
difference, give a summary of the
outcome and explain what you
learnt [rom the experience and
anything you would do
differently next time.
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Creating A
Perfect CV

The main use of a CV is as a
marketing tool. Its purpose is to
interest a potential employer
sufficiently to offer you an
interview. A good CV allows a
potential employer to quickly see
a broad outline of your
qualifications, experience and
skills.

WHAT To Put IN

The CV should be made
interesting to read. A selection of
the following typical categories
can form the basis of the content.

The CV should include personal
information. It should also
include a personal profile the
purpose is to provide a short
concise overview, clarify your
career plan and/or to highlight
key qualities,

You should then include details
of your education and

qualifications .

e

B
details of employment and work
experience, The [inal section

should be referees, it is normal to
list two, ideally one from
University and the other from an
employer.

{Continued on page 10)




{Continued from page ?)

Standing Out
In The
Interview

Gerting an  interview 1s an
achievement in itsell, but to make
the most of the opportunity good
preparation is essential. Even if
you feel confident or know the
organisation, good preparation
will always help you to perform
well in the interview.

DAY OF THE

INTERVIEW

Interviewers are not only
the

answers  you
give to their
questions.
There are
many [factors
they take into
account, [rom
how you dress
ito your body language.

{Preferably arrive early, it will give
fyou time to calm down, etc. Be
polite to everyone you meet,
including receptionists, porters
dand security staff - they may be
Basked for their opinion. In the
interview smile, make eye-
contact and give a firm
handshake, Try not to fidger and
never fiddle with anything as it
shows your nerves, distracts the
interviewer and will be the thing
they remember abourt you.
Remember first
count.

impressions

CALMING THOSE
NERVES

Timing is everything, arrive
about 10 minutes belore the
interview is scheduled to
begin. If you arrive too early,
you'll sit and wait and worry.
And if you arrive too late, you
may find yoursell racing in the
door, your heart already pounding from a last-minute dash.

In every interview, there comes a moment that doesn't go according to
plan. There's an awkward silence. You stumble over your words. You
Mub a tough question. Don't panic. . A quick ten-second pause can be all
you need to regain your composure and get back in control. And the
interviewer likely won't even notice,

PRACTISE THE QUESTIONS

You will be asked a variety of questions but essentially an employer
wants to know three things, if you can do the job, do you want the job
and will you fit into the company. :

1. The are many variations of the questions they
- will ask but they could be “what are your main
‘- strengths and weaknesses?” or *how would you
deal wirh an irate customer?” . To see if you are
motivated for the job the questions could
ot include “where do you see yourself in 5 years

}

& timel”,

At the end of the interview you will be given
the opportunity to ask questions. Keep them
brief and ask about the work itsell, training and other career
development, not pay scales, holidays and time off. Prepare some
questions in advance then you aren't sat thinking of something to ask.

How Long Should The Process
Take

This all depends on the nature of the job, the number of people inter-
viewed etc. the best thing to do if you have been waiting a while is to
phone the company to see whether a decision has been made or how
long till the decision has been made.
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//Help and Advice

We know that time at university i not all tigi'un and games that it is made out to be. We have all been there
and know the stresses that come with life at university. That's why here at EDN Publications we are begin-
ning to run an advice page in our future magazines were you can ask any guestions you have whether you are
having money worries or relationship problems. Email your questions to yourstories@edn-
publications.co.uk and we will answer as many as we can.

In this issue as we have not had the chance to receive any of your questions we are simply listing numbers of
arious organisations that you can contact if the stress is getting to much for you.

Useful Contacts

Below are a list of contacts that we have provided, they offer advice on
idifferent areas and we hope they are useful to you,

Student Help Services
0870 3455555

Advice Line
0800 3332221

S R e LT
T i
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i x

Financial Help

www.financialhelp.co.uk

Employment Advice

careersadvice.direct.gov.uk
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DESKTOP PUBLISHING

DESIGN STYLE SHEET

Document title | University Survival Magazine

Document To inform people about things they need to survive at

Purpose / university.

audience
Paper Size Ad
Orientation Portrait
Margins used  |Top Bottom Left Right

2.5cm 2 5cm 2.5cm 2.5¢cm
Header position |1.25cm
Footer position |[!.25m
Heading | Heading 2 Normal Caption Bulleted List
Font Set Verdana |\/ordana |Californian FB [Tahoma Eras Light ITC
Font style Bold 1talic Regular Regular Regular
Font size 20— (16 D 13 B
Alignment Centre |Leil Justified Centre Left
Underline style Single
Colour Teal, Green, |[Light Blue, |Black White Dark Teal, Dark
Brown, |(Sea Green, Green, Dark
Dark Red, |Orange, Yellow, Light Red,
Plum Red, Pink Violet

Special effects Shadow |SmaALL CaAPs
Character Kerning,
spacing Expand
in 2.75pt
Text Orientation| Horizontal |Horizontal Horizontal |Horizontal Horizontal
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DESKTOP PUBLISHING
FINAL STYLE SHEET
Document title | University survival magazine
Document To inform people about things they need to survive at
Purpose / university.
audience
Paper Size A4
Orientation Portrait
Margins used |Top Bottom Left Right
2.5cm 2.5em 25¢m 25¢cm
Heading | Heading1 |Heading1 |Heading1 Heading 1
(Blue) (Green) (Orange)  |(Pink) (Red)
Font Set Verdana Verdana Verdana Verdana Verdana
Font style Bold Bold Bold Bold Bold
Font size 20 20 20 20 20
Alignment Centre Centre Centre Centre Centre
Underline style |None MNone None None None
Colour Teal Green Brown Plum Dark Red
Special effects |Shadow Shadow Shadow Shadow Shadow
Character MNormal Normal Normal Normal Normal
spacing
Text Orientation |Horizontal Horizontal Horizontal Horizontal Horizontal
Heading 2 Heading 2 |Heading2 |Heading 2 Heading 2
(Blue) (Green) (Orange)  |(Pink) (Red)
Font Set Verdana Verdana Verdana Verdana Verdana
Font style Italic Italic Italic Italic Italic
Font size 18 16 16 16 18
Alignment Left Left Left Left Left
Underline style |Single Single Single Single Single
Colour Light Blue Sea Green Orange Pink Red
Special effects |Small Caps Small Caps Small Caps  |Small Caps Small Caps
Character Kerning Expand  |Kerning Expand |Kerning Kerning Expand  |Kerning
spacing 2,75pt 2.75pt Expand 2.75pt |2.75pt Expand 2.75pt
Text Orientation |Horizontal Horizontal Harizontal Horizontal Horizontal
|Bulleted List  |Bulleted List |Bulleted  |Bulleted List [Normal
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(Blue) (Orange) List (Pink) |(Red)
Font Set Eras Light ITC Eras Light ITC_ |Eras Light ITC |Eras Light ITC Californian FB
Font style Regular Regular Regular Regular Regular
Font size 12 12 12 12 12
Alignment Left Left Left Left Justified
Underline style [None MNone MNone None None
Colour Dark Teal Dark Yellow Voilet Light Red Black
Special effects |None Nane None None None
Character None None None None None
spacing
Text Orientation |Horizontal Horizontal Horizontal Horizontal Horizontal

Page Heading [Heading Caption

Cont.

Font Set Verdana Verdana Californian FB
Font style Regular Regular Regular
Font size 28pt 14pt 18pt
/Alignment Right Right Centre
Underline style |None None None
Colour White White White
Special effects |Shadow None None
Character Normal Normal Normal
spacing
Text Orlentation |Horizontal Horizontal Horizontal




Colour Scheme Designs

_Colour Scheme 1

Colour Scheme 2

Colour Scheme 3

_Colour Scheme 4
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Evidence of use of Master Pages

i";'| Pl aion | = M rosdt Publshar - Pusd Publication

L pae i P el et ook Tebe  Areeos  Wrdow b
ST IS DL EAL R R O S T N R AL AR T I R |

halE T ke cy e R Ry E SR A - A mnEadla sy
m 7 E M P oottt on b dpoit b

S Al

Pl ke oniPon iy

© Befe0 sy page bo will

Hiaater &

st Page

Haster B

it Fage D lhﬂ.&ﬂ
Fsaler T

Marlet Puggn ©

Maator B

Farlar Pisga

glo B 0@

Faaten I
Markwi Page ©

8 %00// £a GEF

B N e Ny T

) ,_J.;]quiunmmmml )

: Iy I 5 I 1 H
ﬂ'jsq-dhm,umwm, |§]|m|i ﬁumu.llﬂr-&l. Dl I |ﬁ'l’nhl-l‘l'ul'il|l.!ﬂl‘ ekl - l-,ﬂu.1m__ Er_'ﬂ,ﬂnmq

CW 81




Report on the Stages of Design

Before creating the CRC of the publication for the client, designs must be made for
different aspects of the publication so that these can be approved for use in the final

copy.
House Style

A magazine house style is where a similar layout and structure is used for magazine
of the same name e.g. colours, fonts, logo placement etc. As | was asked to create
the first magazine for this company | had the challenge of creating the house-style for
myself.

When creating the housestyle the purpose and audience of the magazine has fo be
taken into account. As this magazine was for 18-30 students of either gender, the
housestyle had to be one that didn't aim at a specific gender, ethnicity etc. The first
thing that | had to think about was colours, | had two choices in mind, either have one
colour running through the entire document or use different colours for different
pages within the magazine. Before deciding on this | had to think about how both
would make the magazine look, in my opinion | believe that one colour running
through would make the magazine rather repetitive and would not stand out, | would
also have to choose a neutral colour that isn't aimed at any specific gender. So |
decided to go with the idea of using five different colour schemes within the
magazine.

When thinking about creating a housestyle for a magazine the layout of the magazine
has to be thought about. | created design sketches for the layout of the interior
pages. Again with the layout, the purpose and target audience has to be taken into
account. | had to make sure that the amount of text and images used within the
magazine is appropriate to the audience of the magazine. As it is aimed at students
then | had to make sure that the magazine wasn't too text heavy, as | do not believe
that students would want to read a magazine that has a large amount of text and few
images. The layout of the front and back pages has to be taken into account also
when considering the housestyle as when you look at many magazines today, the
covers of magazines (the same title) all ook similar with the same layout with logo,
title, images and text all in the same place in future editions of the magazines.

The logo is an important part of the housestyle as this is going to remain the same in
all editions of the magazine. The location of the logo usually remains the same in
future publications so when deciding on this when | create the publication is very
important. The logo contributes to the quality of the magazine as it allows readers to
know what the name of the magazine is.

Another aspect of the magazine which has to be taken into account is the fonts used
in the magazine; | will discuss these in the style sheet section.

Style Sheet ‘

Another design stage that must be travelled through is choosing the fonts to be used
in the magazine. These have to be well thought about as there are many to choose
from. They have to be suitable for the target audience and purpose of the magazine.
Also the right amount of fonts has to be chosen, and the right size used as it would
be inappropriate for example to use a small font for a magazine which is aimed at
elderly people.

Design Stages Report
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When choosing the fonts, | picked basic, similar fonts but changed the size so that
the pages didn't look to unprofessional with different font styles being used. | created
a basic style sheet with five fonts, however through creating the publication, | realised
that changes had to be made to the font such as in my design style sheet | hadn't
used a large enough font for some aspects of the magazine.

Using similar, matching fonts that are the right size are necessary to contribute to the
quality of the final document as it makes the publication look more professional.
Choosing the correct font is paramount as it has to be in keeping with the tone of the
magazine. | couldn’t use a ‘cartoony’ font as that wouldn'’t be in keeping with the
magazine.

Artwork & Design Sketches
Before creating the document on the computer | designed some sketches of different

aspects of the publication. These were: three sketches of logos, two master page
layouts, two inside page layouts, a front cover and a sketch of the back cover.

These sketches allowed me 1o put down my various ideas and show them to the
client. The sketches aided me in creating a high guality publication as it allowed me
to try out different ideas and if it didn't look good then | could try something else.

For the logo, | created a few basic designs when ideas came into my head, then |
chose the three which | liked, added more detail to them and then showed the three
to the client were we decided on the logo which would be used when creating the
magazine. The master page sketches which | drew were basic; | created them to give
me a guideline when creating the master page layouts on the PC. The same is for
the sketched designs of the front and back cover, Design sketches were also made
for the inside pages and then when | had chosen which design | preferred, | created
further designs for the entire inside pages of the magazine.

Artwork and design sketches benefit the final quality of the magazine as it means that
when creating the document some thought has been put into it and the pages have
not just been created off the top off somebody's head. It also allows for
methodological creation of the magazine, creating each page, logo etc. step by step
and not rushing into it.

M r L

Creating master pages adds to the overall quality of the magazine as it makes sure
that the theme is exactly the same throughout the magazine. The master page |
created uses rectangles and lines; if | was to do this for each page then there is a
chance that the lines/shapes may not be in the same place on every page. However,
by using a master page, and applying the master to the page | was working on meant
that the shapes were in the same place on each page so when a user is reading the
magazine they will not notice any discrepancies in the layout of the pages. Also using
a master page means | just have to create the page once, and then apply it to any
further pages, this will save on time, which means | have more time for creating the
actual document therefore helping in the overall quality of the magazine as more time
has been put into it

Page Proofs
| created page proofs so that i could check for any mistakes which occcurred whilst

creating the document. The page proofs allowed me to look at the magazine as a
whole and make sure everything is flowing correctly, columns are equal to each other
etc. it also allows for proofing to be carried out (see below).

Design Stages Report
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Page proofs contribute to the quality of the final document as it is a means to make
sure that the document is virtually error free and looks professional. If there is
something on one of the pages that doesn't look right, then this stage allows for the
changes to be made, and not be left until the magazine is published before the errors
are spotted.

Proof Reading

After going through all the design stages through to the creation of the CRC, proof
reading needs to be carried out on the page proof to look for any errors within the
magazine (layout or content). This will allow for a high quality publication to be
created as the magazine wouldn't look of such quality if it contained spelling mistakes
etc. So | proofed the magazine numerous times looking for errors before being ready
to present the CRC to the client.

All the above tasks help with the final quality of the magazine as they help to make
sure everything is perfect and suitable for the magazine and that there are no errors
in the creation of the document.

Design Stages Report
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What We Are
About! -t

Welcome to the Surviving
University magazine. We have
got everything you need to know
about leaving for university
including looking for a part time
job to fund your studies and how
to stay safe on a night out.

This guide will be published
every January keeping you up to
date and informed, everything
you need to know is right here.

We want your stories for furure
editions, so whv not email us at

and tell us
about your experiences of . The
magazine is about you and for
vou, 50 have yoursell heard.

Look out for the next issue where

: N . i il f
we will be having interviews ' : I -_|.I1 s

with some well known

celebrities, and lots more . u . - H@C‘.dl th_@)%
information on how to survive at D&E& ';Egé) ?5"79“‘ competition 5

university, such as how to budget Car

your money, and advice on how Well since its January, we here at Surviving University are guessing

to save money such as the best that there's not much left of your loan, so we thought we would team

up with Tesco and give you a helping hand, So for your chance to win

laces to get the most out of your
P 8 y £200 of Tesco Vouchers simply answer the question below. - L)Dl‘fho./‘

student discount. Plus there are
going to be more competitions, so

ok v s ahidiifes 56 Wil What is the well known slogan of Tesco?

ReseEAOd Diggstpeiees. A. Spend a Little Live a Lot oled List (Rloe
B. Every Little Helps E““ t (E‘J )

This is one magazine that all the

students in the UK will be C. Look Good Pa}/' Less

reading when they wake up from

a night out on the town and you Text your answer A, Bor C to 64535, Entrants must be 18 or over. Open

will not want tomiss it . /%[M ﬂ./{ to UK residents only. Full terms and conditions can be found on our
So Don't Miss Itl website at www. wions.co.uk. | 0o

—— I:W‘-}{Df TAM ™ .A_I_h.("
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In this article we are going to explain how to apply for a British Passport which you can use if you want to
travel or just for identification on a night out. Now, there are two way's of applying, you can either apply via a
paper form (available at your post office) or you can apply online at www.passports.ips.gov.uk . In this step
to step guide, we will be explaining how to apply for a pd&apnrr online, ]1&[ ing you fill in the form %nd telling

you the things you will need whm%

First Things
Although this online I?rm is
much easier to fill in than a paper
application form, this service
should not be used if you are
travelling within the next four
weeks. If you are rtravelling
within the next two weeks, it
will be necessary for you to visit
your nearest post office, D}
This service is nniﬂ?tlmhic to
British  nationals who are
currently’ residing in, the UK

Tt o kel 3@ HH

Passport lees are currently £77.50 ?;I'

for an adults passport and £49 for
a child's,

Filling in The

Form -l o
THE TYPE OF
PASSPORT __ YOU

N EE D Mool oo (gl

The first thing which you are
asked on the form is what sort of
passport you require, this articles
is a guide to applying for your
first UK adult Passport so that's
what we are going to do. So on
the menu click ‘First UK

BarpaH i danvg g et - il gl
e 0 d et b e nee el
tha wndinin

o Funram o e Amii ey £ yat g

T T TR
-, Btyinaact ol b, il w0 Sreaged
i

£ CRAGE 10 BT i m ]

Passport’. The next question asks
whether the applicant was born

ou are applying. - KotincA

in the UK, so on the check box
click “Yes' or ‘No’. The lorm then
requires the applicants date of
birth, so using the drop down
menu, enter your date of birth.
Once you have entered these
answers click the '‘Next' button

at the bottom of t’twagt_
i)

PASSPORT
INTERVIEWS

The next page is just asking
whether you are available for an
interview, as you may be called to
one if you are 16 or over and
applying for your first passport.
Tell them whether you agree to
this or not and then click ‘Next'.

APPLICANT
DETAILS ™ Wedkgﬁﬂﬂ@%

Before we get to you filling in
details, the passport service
would like to know whether you
require additional services such

as a  Braille
Sticker, so click
o Next @
StrerSh-

Yes' or 'No’ then
So now we move on to Lnl,ert'illg

click ‘Next'.

your details. The form I'ILl_'iLIIF [t“annnud; e
Ted nblen by Mﬁﬁ% s

Form to be Sen[ [D yc:u

Your Passport to Arrive

tonblen By masal

your title, your [orename,
surname, and all previous names
such as your maiden name. To
enter your title, simply use the
drop down menu and choose the
option which applies to you and
for your names, simply type it
into the boxes available.

Now they require your address
details.

Fratieds

. Screon Shy
samseeni

Pk il adlapis [Fomn
Pk W), Uerr Pl

Ry
Emasly

Crecter * pgu ieeed 1 dmaty »

Simply enter your post code, the
click on the ‘Auto-fill address’
button, which will then fill in
your address details for you,

Further down the page it asks for
your contact details such as
phone number, so just simply
enter these, then click the next
button which will take you to the

next page, C@nbmf} 5]

r-z Weeks
6-8 Weeks

Cw 87




What you
Need “%ﬁi@“

When you receive your form , you

Ineed to sign it and you also need
{somebody to countersign it. You
must have known this person
ftwo years, they must be over 18,
fhold a British Passport and work
in a recognised prolession (a list
can be found at
www . direct.gov.uk).

Wrnog. G
R epSes

sHmctjfoy

The same person should certify
your photographs. When you
tsend of your form you need to
attach a photo and the person
who countersigned the form
frmust also sign the photo,

LW

fThe last thing that you need to do
fis pay for the passport. The cost
lis outlined on the previous page.
§You can pay be either Cheque,
Postal Order and Debit/Credit
HCard The further details will be
outlined when the form arrives,

| oxt for Inkned—

S22 | IPCL‘:H».&'\

(Continued from page 3) —Mlmm
PARENTS DETAILS

The next few pages asks for your birth
details, those of your mother and father
and also asks details of your parents
relationships.

The form will ask for your ‘Country of

hppicant bith detals

-

Pawte et g cowby

Pleest prowsde birth detely
Coupbry of beihy *

M you heve “hd-:;;': hﬁlﬁdlmt‘;’ L
Tewn ef bith

57 bemate ) el

Birth', "Which State Within The UK, ‘Town of Birth', and "Sex’

Simple choose the option which applies

Mother's hull rame, *
SURMAME fist

Mather's ot of birth *

oD Ypet
Pene geiect v Pent ke »

Mother'y bown of beth *

Pl 3 sdend 0 cowaley

Hothar's ceuntry of *
lrth

your

mothers full name, her dare and town of
birth, her country of birth, her current
nationality, and if available her passport
number. The same information is
required from your father. Click ‘Next'
after you have filled in these details, and

Parents' marriage details

Ot of msarrinsge of
Imother tothe father o THII SR v P weie

d [the I s
pergon named ‘M: N0 A CH'DI"I 5{ . |were,

blank.

next page. «TQK\..

&

The next twn?ﬁ%?@es wants your
‘Mothers Details’
Details’, the information required is

to you and then move on the
F&J{Zc b,

and ‘Fathers

Fafer's natigna’ity and
ity al (he bime of tha
wpays b

IF e Yars & Bodish panipon
§on trdinser

Dieba ol Eigis ol fotear'sy
patipat Mg et + Peastbied w

Noten,  Shok

this will take you ro the page about
your parents marriage. Il they are
married, enter the date which they

and if they are not, leave it
If your application is from

your fathers citizenship he must have been married to your mother.

ONCE YOU HAVE FINISHED-

Once you have entered all these details
you are then raken to the ‘Summary Page'
which shows you all the information you
have enter, il the is all correct, click
‘Next' and then click *Submit’

Once you
h a v e
submitted
posted to

regarding T

ey

Headig feo |

Feusbiral yolut 2ppacaden i

[iWhase s e ey b sl oo R on, plaie sk g gk el

PFLLASE OE: 18 b bepertasd Il suad £l iolndt ey apfornne ORCL.
P 4t il g g Bratfienn pooltial Limwtd et st pesilemys

Herie be patinal iyt fhe st nien peacri validales poir 2pfaates
Lt icem )

it, the application will be
you, s0 you can enter and

details which are missing, and also add
your photo and pay the fee. Information

hese can be seen opposite.

Once you have obtained these send of your from to the IPS and then just

git and wait for it to arrive, {2
s
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Now you're at university you h:we more freedom and independence, so the rmi;-,r thing that can top that off is
having your own car, driving about through the city; there's no betrer feeling, But before you can start driving,
| you need a license. So this article is going to explain how to apply for your fi

online form at www direct.gov.uk/motoring. - tad Lol

Before You
Begin - Voo

i B3efore you can ‘s.pply for your first
|British provisional driving licence
fonline you need to meet with the
Mfollowing criteria. You must be a
resident of GB whom can meet
fthe minimum age requirement.
§You also must be able to meet the
feyesight requirement and not be
prohibited from drw

0o u 4
§s houl d i
fhave a
fvalid passport (or other form of
lidentity) and can provide
laddresses of where you have

| previous }r(]wr-.d ’QJS{ Gorm 1nemed

Filling in The

. Form " o%‘%a@)
IYOUR DETAILS Y5750

I The first cask when applying for
iyour prﬂvihmnal driving license is
fentering your details

You are required to
select your title from
a drop-down menu,
enter your forename

Furename|s)
Knathman

Gurmanse "

e and surname Then
Candar e £ Y

e~ | again from a drop
——E—C-,-r,%

by egse

down menu select your gender,
date of birth and the country in
which you was born,

Once you have entered all these
details then click the ‘MNext

button at the bottom of the pag
f}’ww!% w0 ZG,@\
YOUR ADDRESS

When entering your address
details, you simply have to enter
your house number and post code
then the form will fill in the rest

Your address will appear and you
must confirm whether this
address is correct or not. Then
once you have clicked next again,
the form will. Ask you to enter
how many years you have lived at
I.im address,

W e o He~ bt Mesell
EET o I

Vel o fivw now
24 Cambornes Read
SHEFFIELD

56 1HMN

Hawr leng have you lived there?  ~ Help?

year{s] o 1)

Once you have entered this click
‘Next'.

S EC WR I TY
DETAILS ~Weads fap

The form then asks [or various
dilferent details.

They would like you to enter
your home telephone number,
yrour marital status, your surname
at birth (you still need to enter

D R Sy PR

CW 89

‘$ t Provisional liccnﬁf using the

this even il it hasn't changed).
They also need your mother's
maiden name and your place of

e birth. Once
r you have
smmime== |entered these
sl st details  then
------------ click the ‘Next
s e eron:
UcseanInel-

P ASSPORT

DETAILS -Hecds Tolge)

This step is so that you identity
can be confirmed, if you enter
YOur passport dct*uls then your
signature and photograph can be
replicated from this. However, if
not, you must have your photo
signed, and the form will be sent
to you so you can attach this
photo and you can sign the form.

r E

Now that you have entered your

passpor I:

number, or

you don't have a m=

passport, then

click the *Next' button. c_;mk,

C R E &

PASSWORD

This part of the form is so that

you will be registered with the

‘Government Gateway' so il you

need to apply for anything online

again then they will already have

your details, Once you have

entered the same password twice
(Continued on page 6)
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(
Vool o
| w5 Hal

Whﬂt vou f(:urm:tubd{mm page 5) 4(}@)1{(“.{;0{4{)& [:D:l] . ey s
| forget this password you will be asked to|| '“*‘:%L e newr
Need = O enter some derails _whwh can be used to | Day: (Bl wi: Year: -
O verily it is you trying to log on, you are
asked to enter a memorable date a
memorable name and a memorable town.
Click ‘Next' once these details have been Memorable town * Help?
entered.

WhiLh you can charge the sum of | _ Yo N = _ :
§£50, and your UK passport if you , Ol cy’ Zi C’Sum,\ [

Memorable name © Help?

If you are applying for you drivers
llicense online then you need, de-

{have one, /(ék{ Mi%ﬁp ARE YQU ELIGIBLE - HE‘C—ODIb% O1Ghe )

i _ - Now you will be asked a ew questions to see Whether yn are le
I The £50 charge is ane ;;F_ charge, | to apply for a provisional driving license, These are simple questions
fyou do not need to pay again Harre you lived I anathet Eseapran Unian o Esropnen Ecanomic Asea cosnlry other than theUkin thelast 1] UISINE - @ drop
iwhen you have passed your test i, down menu.
ifor a full UK license. The pay- iini

Rment can !.-J'E ]nudt on most Credirrr Nimmtﬁ*‘ﬂﬂﬂu&ﬁﬂhﬁlﬂﬂh“ﬂmﬂﬂfum arthers Treland, Jetony, Coenasey and Tde of

: . ) . o ) o any thar contry?  ° il be
idebit cards (accepted cards are P You wi .
funder the 'Payment’ sec - e SCao~ w then asked if
iposite i ”% you can read a

car number plate from 20.5metres as this will be required for you to
#The form asks for yqur pass pass your test.

Wpdsal paddgy
inumber Wouse it aichac vl

iso that The next page asks for your medical | 0tueen Q}M

o i { ! 11 1 Fikns blachasti
bit  can conditions there is a list of ifferent | 0x i o i i st

conditions which you must click if they | 5 ammeet

apply for you. Then you must declare that | ) et e

4 = il . [ I Mg [k paia)
all the health information you have entered | 5% b ey bk hiuatissie s

is true. Then you will be asked if you £ 1 Pt b vt e
wuuldJkL to be an (1 an donor. A==

', image and signature from your
pa:fpnrt and puts this on ;:rur PA y MENT o ‘lfk(' [,-,Jn(,’-{,&

flicense. I you do not have a pass- | Refore you make your payment you will be asked to declare that all
P“"t or would like to use a new | information on the form is true, click ‘Yes' then it will take you to the
payment page. This is where you enter your card details, A confirmation
email will then be sent to you to confirm your order of your license.

#so you can add your image, the l{fSﬂ
fform will also need countersign- R

mg by a pm!’caamml e you doc-

back to the DVLA ﬂnd they will | 0~
{process your application. HG W L (o) Nf:‘t_ TU WA IT 'T(‘)L;-Q

For to be sent too youl /-10 Workrng days
License to Arrive 4-6 Weeks
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| Introduction

lew.mr}r can be the best years
of your life, made up of a
whirlwind of parties, [un and
some studying thrown in.

1 i 5

i Unfortunately for many, alcohol
lends up being a huge part of the
{experience too. The [reedom of

fmean many students drink

BEFORE You Go OUT - H@cd; T (Dwe]
One key thing to remember when you are getting reaciy for a night out
is to make sure you have something to eat. Going out with an empty
stomach means that the alcohol is going to have more affect on you,

Aok Gon nleet
Plan to meet your friends |
ar a specific time and |8
place you do not want to (§

on your own waiting for §
people.

You never know what
could happen while you are out, so make sure your phone is charged in
case you need to use it in an emergency and make sure you have some
extra cash for the same reason.

Pre-book your taxi home, make sure you use a licensed firm and go with
[riends as you do not want to be on your own.

&{- Gor infrnd*

T]‘Ll‘? article is o simply give
:ldﬂ-‘]{‘.{' on huw to stay sale whq:

the big night out.

gsaw 1i1d th'tt you got home safely
i The biggest key to this is not only
lsensible  drinking, but also
flooking after your drmk and

}ramlqc]f - -t(t'é ﬁ;w ]m : LTE”Q[;_

DownN TOWN ™ q‘?@ﬁ% Two (

Now you have got ready, everything is |:|Immu.I antl bookedl, Its time for

Gor inntk.

One pmh]em for both men and women
while they are out is drink spiking; the
reason people do this are numerous
such as just for [un or for sexual as-
sault. To avoid it, make sure you never
leave your drink unattended. If you are
drinking from a bottle, hold your
thumb over the opening when you are
not drinking and never accept a drink

(Continwed on page 8)

DRINK AWARE=\lecfi Tuo (s

The NHS recommends that men shoutd not regularly drihk more than
three to four units of alcohol per day and women should not regularly

drink more than two to three units of alcohol per day. The NHS gives [f
claily limits for regular drinking to make it clear that you can't store up |*

your whole week's 'allowance’ until the weekend and then drink heav-
ily (this type of heavy or binge drinking is often harmful).

!

Many people enjoy a drink wirl‘:nut;\r:;ékﬁablfm 1]?11:: binge drinking
or drinking heavily over lnng{tr periods of time can have very serious
consequences. Alcohol misuse not only harms the individual but is
damaging to relationships and society in general in terms of violence

| and crime, accidents and drink driving.

LEEL L
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(Continued from page 7) —Cﬁ"l‘{:rr}lum&m r@xﬁ" .

from anyone unless you have seen them buy it

at the bar.
ek Qo el %
Always walk away from trouble. Fights

everyone’s night and you could get banned
from every pub and club in town. A reckless
drunken mistake isn't worth the consequences
that could happen in later life.

Know your limits. Don't be reckless when it
comes to drinking, make sure you do not mix
you drinks or drink to quickly. Try alternating alcoholic drinks with
soft drinks, a glass of ronic can look jus like vodka if you do not want
your [riends to realise. Il you feel like you've had too much to drink,
calm down. Ask a friend to get you a glass of
water {most pubs and clubs should provide
you with tap water for [ree) and sit down for
a while.

The [inal thing is just have a safe &md night

WM{W1M( (sebl) y

SAFETY IN NUMBERS

& [ndividuals are more likely to be victims of
assault when they are alone. So the best way
to avoid rhis is to arrange to meer your friends as a certain time so you
are not stood alone. Try to avoid going home on your own, make sure
you go with somebody you know and trust. If you are walking home on
your own and you think you are being followed then

walk quickly to a place where you are likely to find |§

other u.:-pli. e.g pu]‘: gqu.gi;nd taxi office.

ﬂ_"
: E
ON THE Way omE 345
Always let your friends know when },rr.:u ar{’ wing
and let them know when you are homt F \3

#:-—__ “'"n rid]
Make sure you stiy with

friends, don't go off with people you have just
met, even criminals can be charming. If you
are walking stay in well lit areas, don't take
shortcuts that could be unsafe.

Never drink and drive, or ger into a car where the driver has been drink-
ing. Also never drink so much that you cant remember anything; re-
member you are very vulnerable il you are drunk

Cw 92
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THE  MORNING
AFTER ~Hecdly Two (‘Q‘E’b

Now if you have followed our ad-
vice then you will not have a -g"i
&

hangover, but we are not that na-
ive so here is our little hangover
cure. Drink lots of water as }'uurﬁ
probably feeling very dehydrated, gg
and go get your self a fry up, the
calories will give you rhar much

needed energy to wake yourself
up.

TH%J":;@OGZ’E})
THINGS To
REMEMBER

Here are our few tips to having a

safe night out;
Tl o f‘%’é{ff &B

¢ Stay alert De
aware of danger

¢ Dont show of
your valuables

¢ Take your D

¢ Dont keep all

your cash in the
same pocket
¢ Hold on to your

drink to avoid
being spiked

¢ Dont mix your
drinks

¢ I you are
thinking of

having sex, take

Bufﬂm C,EJI’"l E;!]S




Where To Start- WZ@’J

No matter how good your qualifications, you'll want to shine m%‘nc
application process to get the best job possible. Whether you're an
experienced jobseeker or have little experience of applying, this article
is to aid you in developing the tools,

skills and experience you need to market l
yourself LHELL’I‘UL"}’ To be thc best pr.mn- i

an excellent C‘ﬁ.". write a great cov&ring
letter, deal with application forms and
impress at interviews, So we wish you §

the best of luck, p'il( {&{ Ch

TG o TeNEISE lnblogest

Applying For
The Job-!f

There are lots of ways of gettin
a2 job and you'll want to use as
many as possible to maximise
your chances of being successful.
Whether you're an expert at
finding and creating
opportunities, or you don't know
where to start, our job is to give
you tips on finding the right
opening. Look on our website
www.edn-publication.co.uk on
finding tips to look for the
perfect jobs.

APPLICATION
FORMS —Weallo 6

In order to cope with a high
volume of applicants employers
must screen some people out.
Application forms are in a format
that allows the employer to find
specific information about each

candidate rfip:dly ard judge the

response according to their

suluﬁm criteria.
g Ige sufe to complete the form

exactly as requested. The form is
usually broken up into the same
sections as your CV would be.
However the difference with an
application form is that there is
usually a section for a personal
statement and also there are
usually questions very much like
what would be used at an
interview.

The majority of recruiters are
now designing applications based
on asking questions around skills
in situations.

Its best to focus on one good,
detailed example. You need to
make sure you explain the
context of the situation, outline
the problem you [aced or task you
had to achieve, show how your
contribution and skills made a
difference, give a summary of the
outcome and explain what you
learnt Irom the experience and
anything you would do

differently next rime.

=
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Creating A
Perfect CV

The main use of a CV is as a
marketing tool. [ts purpose is to
interest a potential employer
sufficiently to offer you an
interview, A good CV allows a
potential employer to quickly see

a broad outline of your
qualifications, experience and
skills.

WHAT To PUT IN

The CV should be made
interesting to:read. A selection of
the following typical caregories
can form the basis of the content.

The CV should include personal
information. It should also
include a personal profile the
purpose is to provide a short
concise overview, clarily your
career plan andfor to highlight
key qualities

You should then include details
of your education and

qualilications .

Add details of employment and
work experience. The [inal
section should be referees, it is
normal to list two, ideally one
from University and the other
from an employer,

s HPC(.BP) T:dﬂ

{Cantinmed on page TUJ-\




(Continued from page 9)

Standing Out

Interview

Getting an interview is an
achievement in itself, but to make
the most of the opportunity good
preparation is essential, Even if
you feel confident or know the
organisation, good preparation
will always help you to perform
well in the interview.

DAY
INTERVIEW

Interviewers are not
concerned
about the
ANSWeErs  you
give to their
questions.
There are
many factors
they take into
account, from
how you dress

l:g_f'gur hudy@ﬂ 1%:. w

Preferably arrive mr]}r it will give
you time to calm down, erc. Be
polite to everyone you meet,
including receptionists, porters
and security staff - they may be
asked for their opinion. In the
interview smile, make eye-
contact and give a firm
handshake. Try not to fidger and
never fiddle with anything as it
shows your nerves, distracts the
interviewer and will be the thing
they remember about you.

only

Remember
count.

first impressions

In The N

i)

CALMING THOSE ~
NERVES

Timing is everything, arrive
abour 10 minutes before the
interview is scheduled to
begin. Il you arrive too early,
you'll sit and wait and worry.
And if you arrive too late, you

may find yoursell racing in the (‘3@_
door, your heart sll.r{:ad.}l' ounding from a last-min ;F. dash.

&8, w#:%(
[n every interview, t EIE comes a moment that doésn't go according to
plan. There's an awkw.ml silence. You stumble over your words. You
() ) ﬂub a tough qLIESEIDH Don't panic, , A qumk

t:rhkn,l}r won't even npotice.

‘m CC( (EnMin FEP‘I&'; Lqu |
PRACTISE J-?EEQUESTJGNS — hecdin (o (P"r
You will be asked a variety of questions but essentially an employer
wants to know three things, if you can do the job, do you want the job
and will }IL‘J-'EI fit into the UJITIPEII'l}I'

,TE;}){
The are many i‘ll’ldlln the ‘questions they

t L will ask but they could IJL ‘what are your main
strengths and weaknesses?” or “how would you
i deal with an irate customer?” . To see if you are
w4 motivated for the job the questions could
i include “where do you see yourself in 5 years
WY rime?”.

At the end of the interview you will be given
the opportunity to ask questions. Keep them briel and ask about the
work itself, training and other career dcvdnpmmt not pay scales,
holidays and time ofl. Prepare some questions in advance then you
aren’t sat thinking of something to ask.

How Long Should The Procefs
Take M one (0140

This all depends on the nature of the job, the number of people inter-
viewed etc. the best thing to do if you have been waiting a while is to
phone the company to see whether a du:u:mn has been made m— how
long till the decision has been made. i‘? .5( wr,?

MSs ot
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Help and Advice - Weadite one @1 };.15\ .

We know that time at university is not all the fun and games that it is made out to be, We have

and know the stresses that come with life at university. That's why here at EDN Publications we are begin-
ning to run an advice page in our future magazines were you can ask any questions you have whether you are
having money worties or relationship problems. Email your questions to yourstories@edn-
publications.co.uk and we will answer as many as we can.

“fext - M @
In this issue as we have not had the chance to receive any of your cmcs%}:ﬂl)‘s“‘%‘c alréssimplécfﬁt' g numbers of

various organisations that you can contact if the stress is getring to much for you.

2 Sahgpat '. 2 A Sy i b g3t
! 53,‘ 'f’.‘%ﬁ'ﬁ!:ﬁ.’lﬁ: g."iw '

< ox Useful Contacts ﬁ

Below are a list of contacts that we have provided, they offer advice on
different areas and we hope they are useful to you,

S5tudent dAetp SErvices
0870 3455555

Advice Line
0800 33322121

Financial Helplelok (Lal
1 k :

www.[inancialhelp.co.u

Employment Advice

exTee readwice.dire etigov.wk
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Contents

What We Are
About!

Welcome to the Surviving
University magazine. We have
got everything you need to know
about leaving for university
including looking for a part time
job to fund your studies and how
to stay safe on a night out.

This guide will be published
every January keeping you up to
date and informed, everything
you need to know is right here.

We want your stories for future
editions, so why not email us at

nd tell us
about your experiences of . The
magazine is about you and for
you, 50 have yourself heard.

Look out for the next issue where
we will be having interviews
with some well known
celebrities, and lots more com petition
information on how to survive at

university, such as how to budgert
your money, and advice on how Well since its January, we here at Surviving University are guessing
to save money such as the best that there's not much left of your loan, so we thought we would team

places to get the most out of your up with Tesco and give you a helping hand. So for your chance to win
£200 of Tesco Vouchers simply answer the question below.

student discount. Plus there are
going to be more competitions, so

worshave mareshanges boweh What is the well known slogan of Tesco?
better and bigger prizes, A. Spend a Little Live a Lot

= ' |
This is one magazine that all the B. cvery Little .‘|E‘IDS
students in the UK will be C. Look Good PET}/ Less

reading when they wake up from

a night out on the town and you Text your answer A, B or C to 64535. Entrants must be 18 or over. Open

will not want to miss it . to UK residents onlv. Full termsand conditions can be found on our

. website a
So Don't Miss It
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Apply for a Passport

In this article we are going to explain how to apply for a British Passport which you can use if you want to
travel or just for identification on a night out. Now, there are two way's of applying, you can either apply via a
paper form (available at your post office) or you can apply online at www.passports.ips.gov.uk . In this step
to step guide, we will be explaining how to apply for a passport online, helping you fill in the form and telling
you the things you will need when you are applying.

First Things

Although this online form is
much easier to fill in than a paper
application form, this service
should not be used if you are
travelling within the next four
weeks, If you are travelling
within the next two weeks, it
will be necessary for you to visit
your nearest post office.

This service is only available to
British nationals who are
currently residing in the UK.

Passport fees are currently £77.50
for an adults passport and £49 for
a child's.

Filling in The

Form
THE TYPE OF
PASSPORT YOU
NEED

The first thing which you are
asked on the form is what sort of
passport you require, this articles
is a guide to applying for your
first UK adult Passport so that's
what we are going to do. So on
the menu click ‘First UK

W byl B ok b W " Bt ol bt gt = Vom wl] peradl
el s b b 5 igkate

a7 Lrtann o birabme pdichicdl wwkhibn
[ gt

' R i ai o e, sl v gl
Bryrpat

1 Ehanp 1 he

Passport’. The next question asks
whether the applicant was born

in the UK, so on the check box
click “Yes' or ‘No". The form then
requires the applicants date of
birth, so using the drop down
menu, enter your date of birth.
Once you have entered these
answers click the ‘Next' button
at the bottom of the page.

PASSPORT
INTERVIEWS

The next page is just asking
whether you are available for an
interview, as you may be called to
one if you are 16 or over and
applying for your first passport.
Tell them whether you agree to
this or not and then click ‘Nexr'.

APPLICANT
DETAILS

Before we get to you filling in
details, the passport service
would like to know whether you
require additional services such

as a  Braille
NextO‘

Sricker, so click
*Yes' or ‘No' then

50 now we move on to entering
your details. The form requires

click ‘Next'.

Form to be Sent to you

your title, your forename, .
surname, and all previous names
such as your maiden name. To
enter your title, simply use the
drop down menu and choose the
option which applies to you and
for your names, simply type it
into the boxes available.

Now they require your address
details.

Simply enter your post code, the
click on the ‘Auto-fill address’
button, which will then fill in
your address details for you,

Further down the page it asks for
your contact details such as
phone number, so just simply
enter these, then click the next
button which will take you to the
next page.

{Conttnued on page 4)

1-2 \Weeks

Your Passport to Arrive  6-8 \Weeks
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What you
Need

When you receive your form , you
need to sign it and you also need
somebody to countersign it. You
must have known this person
two years, they must be over 18,
hold a British Passport and work
in a recognised profession (a list
can be found act
www.direct.gov.uk).

The same person should certify
your photographs. When you
send of your form you need ro
attach a phoro and the person
who countersigned the form
must also sign the photo.

r

. * "l 3

(180138

L]

The last thing that you need to do
is pay lor the passport. The cost
is outlined on the previous page.
You can pay be either Cheque,
Postal Order and Debit/Credit
Card. The further details will be
outlined when the form arrives.

Apply for a P«

(Contined from page 3)
PARENTS DETAILS

The next few pages asks for your hirth
details, those of your mother and father
and also asks details of your parents
relarionships.

The form will ask for your ‘Country of

Continued

ssport

Applicant birth detalls
Plaase prowide bk dekadn
Courry of Birth * Pagas apn ot coenty
"T‘Wh"“"ﬂxuﬁ P scemly v

Toam of bk

S0 % ) Pymale 1 Mala

Birth’, “Which State Within The UK, ‘Town of Birth’, and “Sex’

Simple choose the option which applies

har's il nama,
SURMAME first

Mather"s datn af bith ® muuh«i - e st ¥

Fiothier's own of birth ¥ ~

o el §
H@ﬂktm?{.ﬂ‘ Prnse vl g cooaly your

mothers full name, her date and town of
birth, her country of birth, her current
nationality, and if available her passport
number. The same information is
required from your father. Click ‘Next’
alter you have [illed in these details, and
this w

Parents' marriage details
Bata of mardage of

rbafhi fathar of  PREISatied = Pasessed marrie
parscn namad (ke .
anphciat) Were,

blank.

to you and then move on the

next page.

The next two pages wants your
‘Mothers
| Details', the information required is

Details’ and ‘Fathers

Pathar's nationalty and
ctirorakip ot tha fmd of B
appiica’s birth

I eas 3 Britishy puaseaent
e pamlser

Doy of toum of [othar'y PSP

ill take you to the page about

your parents marriage. If they are

d, enter the date which they
and if they are not, leave it
If your application is from

your fathers citizenship he must have been married to your mother.

ONCE YOU HAVE FINISHED

Once you have entered all these details
you are then taken to the ‘Summary Page'
which shows you all the information you
have enter, if the is all correct, click
‘Next' and then click ‘Submit’

Once you
have
submitred
posted to

details wh

VT Bpcatin
e i piady b vkl oo appfication heass dick e bk Below |

PUEASE MOTE 11 1 irnpartaal Wat you oally subesl yoss qﬂh‘bll OSE.
Clickcieng Tha makit gtz ation butian malils Tones miy Coest proklaems.

[P be palfend whili] the e ko precens valiales your soplaation,

b lion )

it, the application will be
you, so you can enter and
ich are missing, and also add

your photo and pay the fee. Information
regarding these can be seen opposite.

Once you have obtained these send of your from to the [PS and then just

sit and wait for it to arrive.
e
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Now you're at university you have more freedom and m::if:p|:~n|dcm.wr:~ S0 thc only thmg that can top that off is
having your own car, driving about through the city; there's no better feeling. But before you can start driving,
you need a license. So this article is going to explain how to apply for your first Provisional license using the
online form at www .direct. gov.uk/motoring.

Before You
Begin

Before you can apply for your first
British provisional driving licence
online you need to meet with the
following criteria. You must be a
resident of GB whom can meet
the minimum age requirement.
You also must be able to meert the
eyesight requirement and not be
prohibited from driving,

Finally
o u
should

a
valid passport (or other form of
identity) and can provide
addresses of where you have
previously lived.

Filling in The

Form

YOUR DETAILS

The first task when applying for
your provisional driving license is
entering your details.

You are required ro
| Forssamnats) | select your title from
| #utm la drop-down menu,

Sussne * |enrer your forename
Hoywa

and surname. Then
(Gooder * again from a drop
Maly -

down menu select your gender,
date of birth and the country in
which you was born.

Once you have entered all these
details then click the ‘Next
button at the bottom of the page.

YOUR ADDRESS
When entering your address
details, you simply have to enter
your house number and post code
then the form will fill in the rest.

Your address will appear and you
must confirm whether this
address is correct or not. Then
once you have clicked next again,
the form will. Ask you to enter
how many years you have lived at
this address.

Addrass 1

Whamt goo Dive now
24 CambnmaRkoad
SHEFFIELD

E& 1MW

H'-mﬂ lunr| hawve wu liwad thera? . Halp?
| omls) ¢ )

Once you have entered this click
‘Next'.

S ECURITY
DETAILS

The form then asks for various
different details.

They would like you to enter
your home telephone number,
your marital status, your surname
at birth (you still need ro enter

Cw 101

this even if it hasn't changed),
They also need your mother's
maiden name and your place of

birth. Once
s halaphate froiien
: you have
e e Sy——

entered these
Martatsheten * details then

WS i

click the ‘Next'
Wsthare soites e st | ULEOTL.

Plags mibirkl = salagh

PASSPORT

DETAILS

This step is so that you identity
can be confirmed, if you enter
your passport details then your
signature and photograph can be
replicated from this. However, if
not, you must have your photo
signed, and the form will be sent
to you so you can attach this
photo and you can sign the form.

Now that you have entered your
passport
number, or if
you don't have a
passport, then
click the 'Next” button.

C R E A T E
PASSWORD

This part of the form is so that
you will be registered wich the
‘Government Gateway' so il you
need to apply for anything online
again then they will already have
your details. Once you have
entered the same password twice

Heal ’

(Continued or page 6)




Applying
What you
Need

1f you are applying for you drivers
license online then you need, de-
tails of your past addresses, a
valid credit or debit card on
which you can charge the sum of
£50, and your UK passport if you
have one.

The £50 charge is a one of charge,
you do not need to pay again
when you have passed your test
for a full UK license. The pay-
ment can be made on most credit/
debit cards (accepted cards are
under the ‘Payment’ section op-
PﬂSltE.

The form asks for your passport
number _

It alsolg
uses the
image and signature from your
passport and puts this on your
license. If you do not have a pass-
port, or would like to use a new

photo, then leave this section
blank.

The form will be sent out to you
so you can add your image, the
form will also need countersign-
ing by a professional e.g. you doc-

tor. Then you can send the form
back to the DVLA and they will
fprocess your application.

for a Driving Lic

Continued

ense

(Continued from page 5)

(for conformartion). In case you forget||
this password you will be asked to enter
some details which can be used to verify

enter a memorable date a memorable
name and a memorable town Click
‘Next' once these details have been

[nu\r m: Yaar: - 1

. . | Memorable name * Help?
is you trying ro log on, you are asked vo|| ~———————

| Memorable town

Himnrlhh date Hd.p?
it

* Help?

entered.

ARE YoU ELIGIBLE

Now you will be asked a few questions to see whether you are eligible

wanthe? *
e N

Han) o oy elber cousty?  *
Ok 1

Hav o lived in anothed Esczpmin Unioen o Ewropean Eccsnmic Area couatry gthi than bha UK la b fask 13

Ara yoa curently disgaalfied feom divlag (n he K ischoding Wartheen Teeland, Jessay, Gueenvay snd Dxla of

to apply for a
provisional
driving license.
These  are
simple
gquestions

down menu,

You will be then asked if you can read a car

number plate from 20.5metres as this will
be required for you to pass your test.

The next page asks for your medical

conditions there is a list of dilferent
conditions which you must click if they

using a drop

Hedia rasditivay

M ik ! o ipply.

110 Eplapey

] % Fiin i Blachesty

LB St at bk o soddin f inablong gddvani
LT 4. ceabaliors nesptrlied by imvalin

(] 5 tababar vtfled by tabisty

LT B tn st enrdion pstureahar

177 . oo brwgflatd] enediae il ltue { 100

[ 8. sgtna Chanikpaie} pch inaysdy bopymhenn by driving
D0 Parphbank akobal simas or depanduncy

[ 1o, Penbhask dru mivws o depusduncy

ED 41, Pariiasas’y dnaasa

apply for you. Then you must declare that all the health information you
have entered is true. Then you will be asked if you would like to be an

organ donor,

PAYMENT

Before you make your payment you will be asked to declare that all

ISA
v SA Maostro e
PR Ele ctr-::m —

|ﬁQ LMG TO WAIT
For Lt_“:' be sent too you

| License to Arrive
1

L
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Safety at Night

Introduction | BEFORE You Go OuUT

University can be the best years One key thing to remember when you are getting ready for a night out
of your life, made up of a is to make sure you have something to eat. Going out with an empty
whirlwind of parties, fun and stomach means that the alcohol is going to have more affect on you,

some studying thrown in.

Plan to meet your friends

Unfortunately for many, alcohol at a specific time and |
ends up being a huge part of the place ';nulilu not want to
experience too. The freedom of be stood in a dmtl-:_streer
being away from home combined | O YOUr OWn Walting for
with lots of socialising and the | People.

availability of cheap alcohol does

mean many students drink | You never know what _ :
heavily. could happen while you are out, so make sure your phone is charged in

case you need to use it in an emergency and make sure you have some
extra cash for the same reason.

Pre-book your taxi home, make sure you use a licensed firm and go with
friends as you do not want to be on your own.

Down TOwN

Now you have got ready, everything is planned and booked. Its time for
the big night out.

This article is to simply give
advice on how to stay sale when
you are out down town. A good
night out is when you can
remember what you did, who you
saw and that you got home safely.
The biggest key to this is not only
sensible drinking, but also
looking after your drink, and
yourself.

One problem for both men and women
while they are ourt is drink spiking; the
reason people do this are numerous
such as just for fun or for sexual as-
sault. To avoid it, make sure you never
leave your drink unattended. If you are
drinking from a bottle, hold your
thumb over the opening when you are
not drinking and never accept a drink

{Continued on page 8)

DRINK AWARE

The NHS recommends that men should not regularly drink more than
three to four units of alcohol per day and women should not reguiarly —
drink more than two to three units of alcohol per day. The NHS gives -.-;-.;-M I:ﬂmﬁﬁ'{m:’fﬂ;ﬂmﬁ;ﬂm
daily limits for regular drinking to make it clear that you can't store up [*eoree
your whole week's 'allowance’ until the weekend and then drink heav-

ily (this type of heavy or binge drinking is ofren harmful).

Many people enjoy a drink without any problems. But binge drinking
or drinking heavily over longer periods of time can have very serious
consequences. Alcohol misuse not only harms the individual but is
damaging to relationships and society in general in terms of violence
and crime, accidents and drink driving.
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(Continued from page 7)
from anyone unless you have seen them buy it

at N

at the bar.

Always walk away from trouble. Fights ruin
everyone’s night and you could get banned
[rom every pub and club in town. A reckless
drunken mistake isn't worth the consequences
that could happen in later life.

Know your limits. Don't be reckless when it
comes to drinking, make sure you do not mix

you drinks or drink to quickly. Try alternating alcoholic drinks with
soft drinks, a glass of tonic can look jus like vodka if you do not want
your friends to realise. If you feel like you've had too much to drink,
calm down. Ask a friend to get you a glass of
water (most pubs and clubs should provide
you with tap water for free) and sit down for
a while.

¥ The final thing is just have a safe good night
S Out.

_SAFETY IN NUMBERS

Individuals are more likely to be victims of
assault when they are alone. So the best way
to avoid this is to arrange to meet your friends as a certain time so you
are not stood alone. Try to avoid going home on your own, make sure
you go with somebody you know and trust. If you are walking home on
your own and you think you are being followed then
walk quickly to a place where you are likely to find
other people e.g. pub, garage and taxi office.

OnN THE WAY HOME

Always let your [riends know when you are leaving
and let them know when you are home.

Make sure you stay with

friends, don't go off with people you have just
met, even criminals can be charming. If you
are walking stay in well lit areas, don't take
shortcuts that could be unsafe.

Never drink and drive, or get into a car where the driver has been drink-
ing. Also never drink so much that you cant remember anything; re-
member you are very vulnerable if you are drunk.

CW 104

Continued
ght
MORNING

o

THE
AFTER

Now if you have followed our ad-
vice then you will not have a
hangover, but we are not that na-
tve so here is our little hangover
cure, Drink lots of water as your
probably feeling very dehydrated,
and go get your self a fry up, the
calories will give you that much
needed energy to wake yourself
up.

THINGS
REMEMBER

Here are our few tips to having a
safe night out;

To

¢ Stay alert Dbe
aware of danger
¢ Dont show of

your valuables

¢ Take your ID

¢ Don't keep all
your cash in the
same pocket

¢ Hold on to your
drink to avoid
being spiked

¢ Dont mix your
drinks

¢ If you are
thinking  of
having sex, take
some conaoms




Getting a Part Time

Where To Start

No matter how good your qualifications, you'll want to shine in the
application process to ger the best job possible. Whether you're an
experienced jobseeker or have lictle experience of applying, this article

is to aid you in developing the tools,
skills and experience you need to market e = T
p }' l“'[ l.! -"..I?J 5

yourself effectively. To be the best possi-

ble applicant, we'll help you to prepare .

an excellent CV, write a great covering
letter, deal with application forms and
impress at interviews. So we wish you

the best of luck.

Applying For
The Job

There are lots of ways of getting
a job and you'll want to use as
many as possible to maximise
your chances of being successful.
Whether you're an expert at
finding and creating
opportunities, or you don't know
where to start, our job is to give
you tips on finding the right
opening. Look on our website
www.edn-publication.couk on
finding tips to look for the
perfect jobs,

APPLICATION
FORMS

In order ro cope with a high
volume of applicants employers
must screen some people out.
Application forms are in a format
that allows the employer to find
specific information about each

candidate rapidly and judge the
response according to their
selection criteria,

Be sure to complete the form
exactly as requested. The form is
usually broken up into the same
sections as your CV would be.
However the difference with an
application form is thar there is
usually a section for a personal
statement and also there are
usually questions very much like
what would be used at an
interview.

The majority of recruiters are
now designing applications based
on asking questions around skills
In situations.

Its best to focus on one good,
detailed example. You need to
make sure you explain the
context of the situation, outline
the problem you faced or task you
had to achieve, show how your
contribution and skills made a
difference, give a summary of the
outcome and explain what you
learnt from the experience and
anything you would do
differently next time.
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Creating A
Perfect CV

The main use of a CV is as a
marketing tool. Its purpose is to
interest a potential employer
sufficiently to offer you an
interview. A good CV allows a
potential employer to quickly see
a broad outline of your
qualifications, experience and
skills.

WHAT To Pur IN

The CV should be made
interesting to read. A selection of
the following typical categories
can form the basis of the content.

The CV should include personal
information. It should also
include a personal profile the
purpose is to provide a shaort
concise overview, clarify your
career plan and/or to highlight
key qualities.

You should then include details
of your education and
qualifications .

Add details of employment and
work experience. The final
section should be referees, it is
normal to list two, ideally one
from University and the other
from an employer.

i amttmnnd mo e 10




Continued

Getting a Part Time Job

(Continsed from page 9)

Standing Out
In The
Interview

Getting an interview is an
achievement in irself, but to make
the most of the opportunity good
preparation is essential. Even if
you feel confident or know the
organisation, good preparation
will always help you to perform
well in the interview.

DAY OF _
INTERVIEW

Interviewers are not
concerned
about
answers  you
give to their
gquestions.
There are
many factors
they take into
account, from
how you dress
to your body language.

e HE

only

Preferably arrive early, it will give
you time to calm down, etc. Be
polite to everyone you meet,
including receptionists, porters
and security staff - they may be
asked for their opinion. In the
interview smile, make eye-
contact and give a firm
handshake. Try not to fidget and
never fiddle with anything as it
shows your nerves, distracts the
interviewer and will be the thing
they remember about you.
Remember first
count.

impressions

CALMING THOSE
NERVES

Timing is everything, arrive
abour 10 minutes before the
interview is scheduled to
begin. If you arrive too early,
you'll sit and wait and worry.
And if you arrive too lare, you
may find yoursell racing in the

door, your heart already pounding from a last-minute dash.

In every interview, there comes 2 moment that doesn't go according to
plan. There's an awkward silence. You stumble over your words. You
flub 2 tough question. Don't panic. . A quick
ten-second pause can be all you need to regain
your composure and get back in control. And
the interviewer likely won't even notice.

“Timing is

everything”

You will be asked a variety of questions but essentially an employer
wants to know three things, if you can do the job, do you want the job
- and will you fit into the company.

The are many variations of the questions they
i will ask but they could be “what are your main
strengths and weaknesses?" or “*how would you
8l deal with an irate customer?” . To see if you are
® motivated for the job the questions could
include “where do you see yourself in 5 years
time?",

At the end of the interview you will be given
the opportunity to ask questions. Keep them brief and ask about the
work itself, training and other career development, not pay scales,
holidays and time off. Prepare some questions in advance then you
aren't sat thinking of something to ask.

How Long Should The Process
Take

This all depends on the nature of the job, the number of people inter-
viewed etc. the best thing to do if you have been waiting a while is to
phone the company to see whether a decision has been made or how
long till the decision has been made.
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Information for You

Help and Advice

We know that time at university is not all the fun and games that it is made out to be. We have all been there
and know the stresses that come with life at university. That's why here at EDN Publications we are begin-
ning to run an advice page in our future magazines were you can ask any questions you have whether you are
having money worries or relationship problems. FEmail your questions to yourstories@edn-
publications.co.uk and we will answer as many as we can.

In this issue as we have not had the chance to receive any of your questions we are simply listing numbers of
various organisations that you can contact if the stress is getting to much for you.

Student Counselling
Services

Night Line

We'll Listen,
Not Loecture

Here If you Need To Talk

www.student.counselling.co.ulk

Call Now On Our Con-
fidential Ih."Halim'

Useful Contacts

Below are a list of contacts that we have provided, they offer advice on
different areas and we hope they are useful to you.

Student Help Services
OBR7TO 3455555

Advice Line
O0BODO0 3332221

Financial Help

Www.finantinlhcl]‘}.cu.uk

Employment Advice

careersadvice.direct.gov.uk

0845 32
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Dear

I am pleased to inform you that the production stages of the magazine
‘Surviving University' are complete. The first issue of this magazine is enclesed with
this letter. | hope that it meets expectations. If the magazine is of satisfactory
standard | would appreciate it if you could sign and return the form attached to show
your acceptance of the final copy, Attached with this letter along with the magazine
will be instructions detailing how you can change the document if you wish to,

The magazine has been proof read for any mistakes, but before sending it for final
print you may wish to proof read the magazine yourself to make sure everything is
comact.

As you specified in the first meeting the magazine will be A4, however, | suggest that
the magazine is printed on A3 size paper. Depending on the budget you are working
to and what quality finish you want on your magazine | suggest that the magazine is
printed on 110g paper, but if your budget is low then 80g paper would be suitable
however this will not seem of a high quality. | also suggest that for the front and back
cover a gloss coated paper is used at 170g and matt paper used for the interior, this
will also add to the final quality of the magazine.

For the binding of the magazine | suggest that the magazine be saddle stitched as
this means that the page will be easily opened and all of it will be visible. If the
budget you have is low then | suggest you use a lower cost option such as ring
binding, however | believe this will have an adverse affect on the final quality of the
magazine.

If you are going to be printing the magazine in bulk, | would suggest that you use
offset lithography as your printing method as this is a common commercial printing
method for bulk items.

Enclosed with this letter is a list of file names, and a bibliography of where text and
images have been taken from and also information on changing the styles which |
have set.

| hope the magazine proves to be a success. If you have any problems or questions
feel free to get in contact with me at the above address.

Yours truly,

Altachments: Approval slip, Bibllography (text, images), style sheal.
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Below are instructions for you on how the magazine can be altered at a later stage
including file names and a list of sources of information.

For the images, all editing was carried out through Paintshop Pro. Simply open up
the software, and using the toolbar, open the Image you wish to change (a list of file
names are given below) or if you wish you can obtain the criginal images (source in
list below) and make the modifications which you feel are necessary. Some of the
images have been taken from screen shots and then the image been cropped in
Microsoft Word, if an image has not been referred to in the bibliography this is
because it is a screen ghot image, the can all be found within the files used:
Filename — Screenshots.doc.

Original Images

Front Cover — Main Image

hup:fwww.iceland2go.com/img/Nightclub. jpg

Front Cover — Tesco Logo

http./fwww.allashorze, bme, hu/UserFiles/image/FN/eloado%20logo/Tesco%20Logo%
202.jpg

Page Four - D:rect Gov

yectorddirect- -gﬂ wdirect- gﬂv; main.jpg
Page Four — Photo for Passport

hitp:/www, usembassy.org uk/images/cons/passports photograph requirements.ip
Page Four — Passport

hlip://www.empirechronicles.co. uk/wp-content/uploads/2009/06/British-passport jpg
Page Five — Credit Card

hitp./fmirror-uk-rbl. gallery hd org/_exhibits/money’_more2006/ moreQS/credit-card-fragments-after-
being-cul-up-to-desiroy-them-Master Card- Visa-with-chip-cloggup- 1-DHD jpg

Page Six — Passport _
http://'www.empirechronicles.co ent/uploads/2009/06/British-

Page Six — DVLA

http:fimovingondrivingschool co. uk/images/dvla jpe

Page 7 — Getlling Ready

http:rwww nhs.uk/Livewell/alcohol/Pages/Drinksafety. aspx

Page 7 — Drink Safe

httptiwww fitnessfirst. co.uk/Uploads/Partners/1 4/Partnerimage PICT/nhs_lrg fng
Page 7 — Night Club

htp: Hantoo.com/blogiwp-content/uploads/p 360289-montreal-stereo_nightelub fpg
Page 8 - VKs

huip:/www. globalbrands.co. wh/vodkakick/images/vk_prodpic.ipg

Page 8 — Parly

hip: 4. bp blogspat.comy’_ npVioceImedM/R2[BehNDLOFAAAAAAAACES /ex Re RS-
dirg/s400/party_narrowweh  300x328,0.jpg

Page 8- Taxi

hittpwww. thelondondailyrews. convimages/black%2 lcab%20night. jpo

Page 8 — Dark Alley

htip: Awww fravelblog org/Photos/307588.3 hunl

Page 9 — All Images

http: www.derby.ac uk/careers/applying-for-jobs

Page 10 — Handshake

htip:Awww, reliastalf comvimages/handshake fpg

F’age 10— lntﬂrwew Questtun
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The final document is publishablemagazine.pub. and below is a list of the text included of the
document and their origin.

Modified/Own Image File Names
Logo - Finallogo.jpg
Main Front Page Image - Finalfpimage.jpg

Some of the text in the document was created by myself however, some of il as
sourced from the internet. All formatting was removed in Notepad and then
transferred into Publisher.

Page 2 — Content created by me

Page 3 — Content created by me

Pape 4 — Content created by me

Page 5 — Before You Begin -

http:/hwww . direct gov.uk/en/Motoring/Motoringiransactions/BeforeyouapplyA/DG 100
32690

Page 5 — Other articles created by me

Page 6 — Content created by me

Page 7 — Introduction

http://www.thinksafedrinksafe.co uk/homesafely. html

Page 7 — Before You Go Out

http://www.nhs uk/Livewell/alcohol/Pages/Drinksafety.aspx
Page 7 — Drink Aware

http./imww knowyourlimits info/TheEffectsOfAlcohol aspx
Page 7 — Down Town

http: c.uk/study/student services/community development/student safet
y.isp

Page 8 — On The Way Home

http:/www. thinksafedrinksafe.co.uk/homesafely. html

Page 8 — Other content created by myseif

Page & — All Content
http://www.derby.ac.uk/careers/applying-for-jobs

Page 10 — All Content
http://www.derby.ac.uk/careers/applying-for-iobs

Page 11 — Text created by myself

These texts have been edited for the document, such as items being removed or
added. If you feel that some changes need to be made to texts in certain arlicles then
go to the above links and they will give you the ariginal version of the text.
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[f you produce a second magazine, or wish to make changes to the current styles, | have
provided the style sheet used in this document below.

FINAL STYLE SHEET

Document title | University survival magazine
Document To inform people about things they need to survive at
Purpose / university.
audience
Paper Size A4
Orientation Portrait
Margins used |Top Bottom Left Right
2.5cm 2.5¢cm 2.5cm 2.5¢cm
Heading | Heading1 |Heading1 |Heading 1 Heading 1
(Blue) (Green) (Orange) |(Pink) (Red)
Font Set Verdana Verdana Verdana Verdana Verdana |
Font style Bold Bold Bold Bold Bold i
Font size 20 20 20 20 20 '
Alignment Centre Centre Centre Centre Centre
Underline style [None None None None None
Colour Teal Green Brown Plum Dark Red
Special effects |Shadow Shadow Shadow Shadow Shadow
Character Normal Normal Normal Normal Normal
spacing
Text Orientation |Horizontal Horizontal Horizontal Horizontal Horizontal
Heading 2 Heading2 |Heading 2 |Heading 2 Heading 2
(Blue) (Green) (Orange) |(Pink) (Red)
Font Set Verdana Verdana \erdana Verdana \erdana
Font style ltalic Italic Italic Italic Italic
Font size 16 16 16 16 16
Alignment Left Left Left Left Left
Underline style |Single Single Single Single Single
Colour Light Blue Sea Green Orange Pink Red
Special effects |Small Caps Small Caps Small Caps Small Caps Small Caps
Character Kerning Expand  |Kerning Expand |Keming Kerning Expand  |Kerning
spacing 2.75pt 2.75pt Expand 2.75pt |2.75pt Expand 2.75pt |
Text Orientation |Horizontal Horizontal Horizontal Horizontal Horizontal
Bulleted List |Bulleted List |Bulleted Bulleted List |Normal
(Blue) (Orange) List (Pink) |(Red)
Font Set Eras Light ITC Eras Light ITC _ |Eras Light ITC |Eras Light ITC Californian FB
Font style Regular Regular Regular Regular Regular
Font size 12 12 12 12 12
Alignment Left Left Left Left Justified
Underline style |[None None None None None
Colour Dark Teal Dark Yellow Voilet Light Red Black
Special effects |None MNone MNone None MNone
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Character None None None None None
spacing
Text Orientation |Horizontal Horizontal Horizontal Horizontal Horizontal
Page Heading |Heading Caption
Cont.
Font Set Verdana Verdana Californian FB
Font style Regular Regular Regular
Font size 28pt 14pt 18pt
Alignment Right Right Centre
Underline style |None None None
Colour White White White
Special effects |Shadow None None
Character Marmal Normal Normal
spacing
Text Orientation |Horizontal Horizontal Heorizontal

To apply or modify these styles, open the magazine document in Publisher, on the
tool bar at the top click of format, then scroll down 1o *Styles and Formatting' then

click either ‘Create New Style’ or ‘Modity® depending on what you would like to do.
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An Evaluation of my
ICT Solution to the Given Brief

The aim of the project was to create a survival guide for students. After being given

this initial brief, the client’'s needs were discussed which outlined that the target

audience was 18-30yr olds and not aimed at any specific gender, ethnicity, etc. The <5)\
client also outlined that for the fonts, | must use three fonts max on each page and | Q\O

am not allowed to use Ariel or Times New Roman. Other decisions were made which

will be specified whilst | am discussing the pages.

After the initial client meeting and subseguent meetings for designs | began work on
the CRC of the document.

Page One

The first page | began creating was the front page of the document. The title of the

magazine is 'Surviving University' and | put this in the top left hand comer. For the W
title | used Verdana, and added effects such as Emboss and Small Caps, however in

my opinion the title looks very simplistic and does not look very professional. If a

magazine is going to appeal to the user then the title needs to stand out, however | ,( R
do not believe that this one does. In the future | would use a different font for the title; i
something which looks professional and is going to stand out,

In the top left hand corner of the front page is the logo for the magazine, this is also W
very simplistic, | do not believe it appeals to the target audience as it is basic and |

don't think it will be effective in grabbing someone's attention if they see the

magazine in a store. Another problem with the logo is that on viewing the magazine

on the monitor the mountains appear to be the same colour, however, on the printed C“R
colour version; one of the mountains is a different colour. So if there are going to be f»;,
further publications of the magazine in the future, | would make changes to this, |

would make sure the colours were consistent and also use more professional

software.

For the front cover of the magazine | used a main image which linked {o one of the ((;
articles inside the magazine, | modified this image so that | could put text over the

image. On the monitor this part of the front cover looks to a good standard the user

feedback | received stated that the image appeals to the target audience, however,

on the printed version the image is slightly pixelated and also the colours used for the w
fonts have printed out in a darker colour. In my opinion though, the darker colour

does fit in with the resl of the page as it is the same colour as the ‘Tesco' logo used.

At the bottom of my front cover is a competition this is a strength of the front cover in S
my opinion, it stands out and the competition is relevant to the target audience.

Another point which | would like to make is about the 'Safe and Sound' caption, the

word 'Safe’is in blue and it is also over a blue background which makes the word FR
difficult to read from afar. So in the future | will give more thought into the colours /i’
which | am putting together.

Looking al the user feedback that | have collected, one of the comments made was w ?
that the front cover was rather dark, | can understand this comment as it is black,

however, | did try to use bright colours on the front cover such as the blue and the

green so that the cover didn't seem so dark and so that it stood out. So in future

publications it may be necessary to use brighter colours and change the background /‘( “"&
colour of the front page so that it stands out more. /
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Page Two
The next page that | created was the contents page of the magazine. One weakness W

that is noticeable to me is that the ‘Contents' heading on the page is grey: however,
on screen the heading was white. So this would be a refinement that | would make in 'ﬂf""’?
the future.

| have split the page up into two columns. The left hand column is an introduction to
the magazine and in the right hand columns are the contents and the com petition.

For the contents section of the page, the background colour has printed out darker VN

than what is was on the monitor, this means that the text in the text box is harder to

see; |t is still visible, however | think that the background should be lighter or the text

bolder so that it is easier for the user to read. | believe the contents page was &
necessary as it would aid the user in getting to the article they are most interested in, (’)}UVJ‘
instead of having to flick through the magazine, the contents was also included as

the client suggested this in one of the initial meetings, so on our negotiation of the

brief we agreed that a contents page would be suitable for the magazine.

Another refinement | would make is the line tool that | have used to separate the 3 "A
columns s not central, | believe that it would look better if it run down from the border
of the contents text box as it is just in the middle of the pags.

On the page | have used three fonts; this meets with the clients needs which were %
specified in the first meeting

| believe the final weakness of this page Is one which is going to occur throughout the U‘}
document. The colours from the master page are darker then what | was expecting

them to be. So in the future | will choose lighter colours when creating the publication "I:M
and this may mean that when they are printed, it may print in the correct colour.

Page Three
As with the previous page, the title of the page has printed in grey and not white and
also the border used is darker then what | wanted.

As the brief stated, | had to stick with the editorial policy the first section of the page 0
is an introduction to the task just giving a brief outline of what the user would need to ?)
do. Q

The client informed me that she did not want too much text, and to suit the target
audience it needs images. After looking at this page | believe it meets the clients

needs, the text is broken down into headings and subheadings so there doesn't 4,
seem to be as much text. Also there are various images throughout the page

showing what that specific part of the form will look like and the sections which need

to be filled in. | believe the headings are a strength of the page as they make the

page stand out as they are bright colours and they aid the user in getting to the part V'J
of the article which is most important to them. A weakness though is with one of the
Images. The 'Next' image is a screen shot of the passport online application form,

this has been copied and pasted and then enlarged, however as it's so large the

image has become pixelated. | enlarged it as | believed that the original size would

be too small to see when the magazine is printed.

One weakness which is visible to me is that in the main article | have Heading One W
and Heading Two together. | believe this looks unprofessional and to improve it, it

needed some text under the main heading explaining what the subheadings are

going to be about.
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The brief and the client informed me that for the tasks a timescale would be
necessary on the articles for the tasks. To meet these requirements | crealed a table
and put the information into the table, | did this as it looked simplistic and easy to
understand which | believe is necessary for the target audience as they do not want
something which is complicated and takes time to understand.

Page 4

As | have stated previously the client asked for lots of images on the pages. | believe
that the key strength of this page is that it contains several images, the layout is
simple and | think it meets the needs of the client and the user perfectly. The main
article is broken up into small paragraphs and there are numerous images so it
doesn'l seem too text heavy.

| used these images as they were all relevant to the section of the form | was
explaining how to fill the form in so it gives a visual guide to the user. | believe that in
the future | will use a similar layout for all the pages within the magazine as some of
them are text heavy, however using this layout means that the magazine is going to
be more suitable for the target audience. In the left hand article the second image |
used was because | believed it would interest and give vital information to the reader
about the passport photo which they need to include.

Page 5§

This page of the magazine had a similar layout to page three; | believe this is a key
strength as it shows continuation through the magazine. There is an infroductory
heading at the top of the page and then three articles. The articles are broken up into
headings and there are numerous images. The page has lots of colour which |
believe will be appealing to the target audience as the colour makes the page look
interesting, if it was just black and white then the page would look plain and boring.

| believe one weakness of the page is the amount of images, when you first look at
the page there does seem to be few images so in the future when creating a
magazine for this target audience | shall keep in mind that the pages need to appeal
to the user and for this audience this involves having images that are going to
interest the reader.

| believe the continuation tool is a strength of this page and others pages which it
was used on. Instead of the client having to look through the magazine to see where
the rest of the article is it informs them at the bottom of the page so they can go to
the rest of the article straight away.

Page 6

| believe this page is the weakest in the magazine. In my opinion the page has a very
poor layout, | believe the key improvement to this page would be the text wrapping,
the location of the images on the page has meant that words have been cul off from
the paragraph which it should be with, so there are a few words which are separate
which means that the page looks very unprofessional and has a very bad finish.
Another weakness of the page is the images, they have all been enlarged, however
this has pixelated them so this has taken away from the quality of the page and it
looks unprofessional.

| believe the only strength of this page is the left hand column, this has a good layout
and the images used are related to the article which | believe is vital. Another
strength of the page | believe is the table which is being used to explain the timescale
of how long it takes to apply for a driving license.
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In the future | will thoroughly check my page proofs for errors: | will also ask
somebody else to go through my page proofs. This will mean that the likelihood of
spotting mistakes is increased which will mean that the finished production will look
more professional.

Page 7

On page 7 | broke the page down into different columns, this | believe is a stre ngth
as it means the reader isn't presented with the same layout page after page, the
different layout makes the page stand out. It also makes the page easier for the user
to read as the different stories are separate in different areas not just continuing
column after column.

The images | chose were to suit the target audience and | believe they do this
perfectly. The colours are bright which are going to appeal to young adults, and also
the people in the images appear to be the same age as the target audience so this is
going to make the images more likely to appeal to them, if they saw images of elderly
people this is going to make them think that the article is not relevant to them.

The only weakness on the page that is visible to me is that Heading One is a different
colour on paper then it is on screen. On the printed version it appears to be red, this
means that the heading does not match in with the colour scheme of the page so |
think this lets the page down as it looks as though thought hasn't gone into the
colours used on the magazine.

In the future when creating styles and choosing colours, I will print them off in colour
to make sure that | am happy with the colours that | have chosen and to make sure
that they all go together. As it has been a common occurrence while going through
the colour version of my magazine that the printed colours are different from the
onscreen colours.

Page B

Like with the previous page | tried to choose images that were relevant to the target
audience, however, | believe that the two images at the bottom of the page aren't
suitable for the young people the magazine is aimed at. There is little colour in them
and they do not stand out, the reason | chose them was because they were relevant
to the story in the article. So in the future when choosing images | will try to make
sure that the images | choose are not only relevant to the story but also suitable for
the target audience.

In my opinion the rest of the page is suitable for the audience and | believe it meets
the client's needs. The page doesn't seem text heavy, articles are broken into
different areas and bright colours are used these all | believe will appeal to the target
audience,

Page 9

| do not believe that this page meets the need of the client or the user. There seems
to be too much text on the page and the articles in my opinion have not had enough
headings or subheadings included. There are only three im ages on the page and
these are small. The images are also of poor guality which | believe diminishes the
quality of the page and the magazine.

To improve the page | believe that more headings should be used to break up the
articles. | also believe that the page requires more images and these should be of a
higher quality then the ones which are being currently used on the page.
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| believe a strength of the page is the "Where to Start’ story, as this is broken away
from the rest of the page using line tool. Seo this stands out and the size of the image
is suitable for the size of the small story.

Page 10

| believe a key weakness of the page, something which needs significant
improvement, is the colours used on the page. There are too many different shades
of purple and pink, and some of the colours don't link in with the rest of the page. The
caption box in the middle of the page is bright pink, on screen it didn't seem to stand
out so much however on paper it looks poor and not to a suitable standard. | believe
that the colours used as headings should have matched in with the master page so
instead of being pink they should have been a shade of purple, they seemed 1o be on
the monitor, however on printing the colours came out different.

The layout is of an acceptable standard as | believe it will appeal to the target
audience the different stories are small and easy to read something which | believe is
vital when aiming a magazine at young adults.

The images used are also a strength | believe. | particularly like the cartoon image at
the top of the page this is something which is going to attract the user as | believe it
is aimed at there age range.

Page 11

Much like the previous page | believe the colours which are used on this page lets it
down a great deal. On the monitor the colours appeared to blend in and suit each
other however when printed this is not the case. | believe another weakness is the
amount of colours used, | believe this makes the page look very untidy, so in the
future | will stick to three colours on a page and make sure that the colours all go
together so this adds to the guality of the magazine and so it is suitable for the target
audience. Another problem with the page is one that has occurred throughout the
document is the colour of the headings, on the monitor the colour used was white,
however it has printed out in grey instead of white which | believe is a weakness of
the page and the magazine.

One thing which in my opinion is a strength of the page is the amount of white space,
the break down of information will make it easier for the user to read and the
information is clear and concise. This | believe will appear o the audience and also
meets the client's needs as she asked the pages not to be text heavy and | believe
this page is not text heavy and will meet the approval of the client and the end user.

Page 12
With my meetings with the client, during our negatiation of the brief, the client stated

that she would like the back page of the magazine to be simple. | believe that the
back page | created suits the client's needs. | decided that | should create a small,
simple advert on the back page one which is going to be relevant to my target
audience. The advert was to do with drinking safe amounts; | chose this as it is also
relevant to one of the articles inside of my magazine. | also decided that on the back
page should be the barcode and price and also the address for the company,
Feedback from the client stated that she liked this idea and the change which she
would make was to also add the lego to the back page. So bearing the clients
feedback in mind | added a smaller version of the logo to the bottom right hand
corner of the back page.
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er Feadback
Before putting the magazine into submission to the client | decided to collect user
feedback to see whether my magazine would be suitable for the target audience (see
attached user feedback forms). The individuals asked were both male and female
and all were between the ages which the magazine is aimed at.

One of the questions asked was to do with the articles which had been chosen for
the magazine. All of the user feedback stated that the articles are relevant to them
and that they found them interesting.

Another question | asked was about the front cover of the magazine. | asked about
this as it is important that the front cover appeals to the target audience if they are
going to pick it up and buy it. Most of the feedback was positive stating things such
as how the image appealed to them. However one of the user's states that she
believes the front cover is a litlle dark. However | believe that the bright colours used
detract from the black background and make the cover stand out.

Most of the users were in agreement that there was the right amount of images on
the pages however; one user thought that there weren't enough images on the
pages. However, it is very hard to please everybody and the majority of the user
feedback believes that there was a correct amount of images throughout the
magazine.

All of the user feedback agrees that the fonts and images are appropriate for the
magazine. Another point made was to have the same articles on double pages not
on separate pages. However this was difficult to do with there being a contents page,
one suggestion | would make is that the help and advice page be with the contents
then the other articles would be able to go on a double page spread so they are not
spiit up.

One final point that the user feedback makes is about the colours used throughout
the magazine. One user believes that one colour should be used throughout,
however | believe this would make the magazine look dull and repetitive so | decided
to go with different colours.
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User Feedback Form

This form has been created so that you can give your opinion on the magazine, and
give you the opportunity fo suggest any changes you feel would be appropriate,

1) Are you a student at university?

Yes [X No [

2) How old are you?
19

3) Are you male or female?
Male [ Female ]

4) Do you feel as though the information is appropriate to you? If no
please state why.

Yes B No [

5) Is there other information which you believe should be included?
no

6) If you saw the magazine in a shop, from just looking at the front cover
would you buy it? Please give reasons for your answer,
Yes [X No

7) Do you like the colours used within the magazine?
Yes [] No [X

8) Do you think the fonts used on the pages are suitable?
Yes XK No [

9) Do you believe the images are appropriate for the articles?
Yes [X No

10) Would you say the proportion of images to text is suitable?
Too few images

11) Do you like the layout of the magazine?
Yes X No [

12) If anything, what about the layout would you change?
use one colour throughout

Thank you for taking the time to fill in this questionnaire.
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User Feedback Form

This form has been created so that you can give your opinion on the magazine, and
give you the opportunity to suggest any changes you feel would be appropriate.

1) Are you a student at university?
Yes [] No

2) How old are you?
25

3) Are you male or female?
Male [J  Female |

4) Do you feel as though the information is appropriate to you? If no
please state why.
Yes B4 Noe [ im not at university however the
articles are appropriate for people whether they are at university or not

5) Is there other Information which you believe should be included?
No

6) If you saw the magazine in a shop, from just looking at the front cover
would you buy it? Please give reasons for your answer.
Yes [X No

7) Do you like the colours used within the magazine?
Yes [] No

8) Do you think the fonts used on the pages are suitable?
Yes [X No

9) Do you believe the images are appropriate for the articles?
Yes [ No

10) Would you say the proportion of imﬁges to text is suitable?
Right amount

11) Do you like the layout of the magazine?
. Yes P No [1

12) If anything, what about the layout would you change?
Nothing i like it

Thank you for taking the time to fill in this questionnaire.
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User Feedback Form

This form has been created so that you can give your opinion on the magazine, and
give you the opportunity to suggest any changes you feel would be appropriate.

1) Are you a student at university?
Yes [ No [

2) How old are you?
21

3) Are you male or female?
Male [] Female ]

4) Do you feel as though the information is appropriate to you? If no
please state why.

Yes B N [

5) Is there other information which you believe should be included?
no

6) If you saw the magazine in a shop, from just looking at the front cover
would you buy it? Please give reasons for your answer.
Yes [ No [X a little dark

7) Do you like the colours used within the magazine?
Yes [ No [

8) Do you think the fonts used on the pages are suitable?
Yes [X No

9) Do you believe the images are appropriate for the articles?
Yes [X] No

10) Would you say the proportion of images to text is suitable?
Right amount

11) Do you like the layout of the magazine?
Yes [ No [

12) If anything, what about the layout would you change?
better colours. same articles on double pages

Thank you for taking the time to fill in this questionnaire.
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User Feedback Form

This form has been created so that you can give your opinion on the magazine, and
give you the opportunity to suggest any changes you feel would be appropriate.

1) Areyoua studant at unlvarsDy
Yes

2) How old are you?
18

3) Are you male or female?
Male [X] Female S

4) Do you feel as though the information is appropriate to you? If no
please state why.

Yes B No [

5) Is there other information which you believe should be included?
no

8) If you saw the magazine in a shop, from just looking at the front cover
would you buy it? Please give reasons for your answer.
Yes [ No [ theimage appels to me

7) Do you like the colours used within the magazine?

Yes [] No [X

8) Do you think the fonts used on the pages are suitable?
Yes' [X No

9) Do you believe the images are appropriate for the articles?
Yes [X No

10) Would you say the proportion of images to text is suitable?
Right amount

11) Do you like the layout of the magazine?
Yes |4 No

12) If anything, what about the layout would you change?
more information on help and advice page

Thank you for taking the time to fill in this questionnaire.
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An Evaluation of my Performance in
Implementing the Project

At the start of this project | was given a basic brief for creating a university survival

guide magazine. To find out more details about the project | had a mesting with the

client to negotiate the brief. | prepared a list of questions to ask the client for this

meeting to find out information about the brief and to see what needed to be

incorporated with the magazine. | believe that this meeting was a strength however in Q
my opinion there are weaknesses involved their also. The meeting was a strength as

it allowed me to gain more detail about the project, it allowed me to see what fonts |
couldn't use and receive the client's opinion on the layout of the magazine etc.

However, | believe a weakness of mine in regards to the negotiation of the given brief
is that | didn't ask enough questions, and there wasn't in detail. For example, | asked
if there was a house style that must be followed, the client said no. | should have
asked whether the client had any suggestions for the house style. If | had asked
more in-depth questions, it would have allowed me an easier start when
implementing the project, | would not have had to sit and think of ideas of what house
style | could use etc. Having to do that meant that time was ill spent and may have
had an adverse effect on other parts of the project.

After the first client meeting | began to think about the house style and creating

designs for my publication. | created designs for every aspect of the document and in S
some cases created muiltiple designs so that the client had different solutions to the

given brief. When creating the house style the purpose and audience of the

magazine has to be taken into account. As this magazine was for 18-30 students of

either gender, the house style had to be one that didn't aim at a specific gender, S
ethnicity etc. | believe that putting thought into the house style would add to the

overall quality of the document.

so not deciding this with the client was a weakness as it meant other tasks had to be
rushed. | believe that creating the designs was a strength of my performance. It
meant that | didn't have to think about ideas whilst creating the document as | had
them wrilten down in front of me so | could just get on with the task at hand. For
example, | created designs for all of the interior pages of the magazine, these meant
that when | was creating the interior pages on publisher, | didn't have to think about
were | wanted columns or were the images were going to go, | just had to look at my
designs then transfer these to Publisher which saved time.

However, as | have previously said, having to decide on a house style takes up time VJ

Other designs | created where for my logo, front and back pages, master pages and

style sheet. After these were created | then had another meeting with the client to

discuss which designs where more suitable and then | began work on creating them.

However, one weakness with my performance whilst creating the designs were my \)‘I
artistic skills, the designs were not to a good standard so | had to explain to the client

what | was trying to design in the client meeting. So in future projects along with my J_,-NUP
sketched designs | will write a short sentence explaining what my idea is.

| believe that a weakness of mina when it came to implementing the project was W
when it involved creating or modifying images. After creating designs of how | wanted

my logo to look and gaining approval from the client | began to work on it in

Paintshop Pro. This software was new to me but it was all that was available so | had

o leam how to use it. This was a major weakness for me as not knowing how to use

the software slowed me down greatly, as | had to get used to the sofiware before |
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could begin creating my loge. When | began to create my logo, | came across various
problems, this meant that creating the image was more difficult then | first had
thought. This greatly affected my performance and the overall quality of the logo, as it
looked basic and | couldn't improve it as | wasn't sure which the best feature would
be to use on the software to get the logo to appear more professional. Trying to make
the logo look perfect took up a lot of valuable time, in the future | believe | should try
and stick to basic concepts instead of making it difficult and time consuming for
myself trying to get the image looking perfect.

For my front cover, | tried modifying an image found on the internet. To begin with |
found it difficult. | wanted to blur the edges of the image, but it also blurred the main
part of the image. So to overcome this | used my initiative which was a strength of my
performance, | used the help facility available with the software and this helped me to
make the changes to the image that | wanted without affecting the image as a whole.
In the future, if | am not sure about how to use something | will use help facilities
available instead of taking time to work out how to use the software like | did when
creating the logo.

| believe a strength of mine when implementing the project was setting up new styles
for my publication, | had done this many times before so | knew what to doand |
found that the most difficult part of the task was finding fonts that worked well
together. Before | showed the client which styles | believed would be more suitable
for the magazine, | used template pages available on the software which | was using
and filled the page with greeking then applied different styles to see which were most
suitable, this was a strength of my performance as it meant that | put thought into the
task | was carrying out and didn't just settle for any fonts.

The next step for me after creating the Styles was to begin work on the page proofs. |
believe this part of the project was a strength of mine. | believe the main reason for
this is because | am used to the software that | was using, so if | needed to change
anything | wouldn't take me long as it would other people as my software skills are in-
depth with Publisher. | believe that if | was using some other publication software
then my performance would not have been to a high standard when creating the
page proofs. For my page proofs, | simply applied master pages to each page, and
then added text boxes where they were needed. | then filled the pages with greeking
and applied the appropriate style to the text. | believe this was a strength of my
performance as it meant that the client could suggest changes to be made and they
would be easy to make. However if | had the arlicle text in then the client said that
she wanting something changing, it may have made it difficult to keep the text in the
correct place etc. but with using greeking, the client could suggest changes, | would
then make these changes then add the article text. This saves on time as it meant |
didn't have to delete text if there was going to be too much or add text if the client
wanted more text on the page efc.

| believe the software | was using to implementing my project was both a strength
and a weakness to my performance. When creating images, for my first one that |
was creating, | was just getling use to the software so creating the image took longer
than | expected. This had an effect on my time management, as this task took longer
than | expected it meant that | had to rush other tasks so that | wasn't being
schedule. However when | was modifying my second image on Paintshop Pro, this
was easier to do as | had time to get used to the software when creating my first
image. So in the future if | was to do a similar project and using software | had not
previously used, then | would in my own time, use the software, seeing what features
it has and how to use it. This would mean that | am not taking time out of the project
having to get used to the software | was using to create the publication. As | have

Implementing Evaluation

CW 125




previously mentioned, the use of Microsoft Publisher made my performance a
strength as | was used to the software and the features of the software, and those
skills that | didn't have when using the software | quickly developed these which
means that in future projects they will be more successful as | am more used to the
software.

One key thing which has affected my performance whilst carrying out this project is
my attendance. | have had a lot of time off throughout the project for numerous
reasons. However, | believe that my time management skills helped here is it meant
that instead of falling behind, | was able to keep up with my work and not miss any
deadlines. This aided my performance as | didn't fall behind, | worked hard so that all
tasks were completed on time and some were also completed ahead of time.
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