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Slide 1 

Presentation created 1 mark 
Slide master 
Candidate name & no’s top left 1 mark 
Black 18pt serif font 1 mark 
All slides 
Not overlapping  1 mark 
Title/subtitle in appropriate format 1 mark 
Body text on slides 
  Black font  1 mark 
  Sans serif font  1 mark 
  Consistent within slide 1 mark 

Slide 1 
Title slide added 1 mark 
Title & subtitle accurate & appropriate size/style 1 mark 
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Candidate name & numbers 

Row 2 deleted  1 mark 

Dates 100% correct 1 mark

Header 100% correct 1 mark 
Fits to single page 1 mark 
Gridlines visible  1 mark 
Contents fully visible 1 mark 
Cells A1 to L20 only visible 1 mark 

In footer 1 mark 

Row 1 & Column A – Bold 1 mark 
Row 1 & Column A –  Centre aligned 1 mark 

Row 12 (now seen as 11) 
Inserted & Event 10 placed 1 mark 
Global replace –Task to Event 1 mark 

Data in row 11 correct 1 mark

Columns B & J – dd/mm/yyyy format 1 mark 
Display for column K as shown 1 mark 

Correct values shown for count 1 mark 
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Header 100% correct 1 mark 
Landscape  1 mark 
Row & column headings fully visible 1 mark 
Formulae, labels & gridlines fully visib. 1 mark 

Day Correct function 1 mark 
Month Correct function 1 mark 
Year Correct function 1 mark 
End date Correct calculation 1 mark 
Most efficient method 1 mark 

COUNTIF  1 mark  
Correct range  to working column 1 mark 
Condition  reference to cell in A 1 mark 
Replication All formulae 1 mark 
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Sorted 
On end date with integrity  1 mark 
Most recent at top 1 mark 

Extract printed A1 to L20 fully visible 1 mark 
Gridlines visible  1 mark 

Correct data extracted 1 mark 
Correct cell range, fully visible, row &  
column headings and gridlines  1 mark 
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Correct values shown for count 1 mark

Working 
Correct 5 events changed 1 mark 
With years changed from 2017 to 2016 1 mark 
No changes to any other data (esp. Full end date) 1 mark 

Header –100% correct & printed as specified 1 mark 
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Working 
=IF ()  function 1 mark 
Extracting quarter no (4 marks) e.g.: 
LEFT( ,1)  1 mark 
RIGHT(K2,2)  1 mark 
=”4”  1 mark 
Corrected version if test true (@ marks) 
TEXT () 1 mark 
J2 abs reference 1 mark 
“yyyy” format  1 mark 
-1  1 mark 
Concatenate or & 1 mark 
=RIGHT()  1 mark 
K2  1 mark 
,12 characters  1 mark 
Else if incorrect 
Same function as previous print 1 mark 
Whole function 
Most efficient working solution 1 mark 

Header  100% correct & printed as specified 1 mark
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Correct text  1 mark 
Internal - to correct slide 1 mark 

Correct text  1 mark 
Internal - to correct slide 1 mark 
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